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OFFEROR'S CERTIFICATION OF COST AND PRICE

The Director, Office of Procurement has the authority to require that contract cost and pricing principles be

followed. Cost and Pricing Data must be submitted by offerars or contractcrs in the attached format prior to
the execution of

1. A competitively negotiated contract valued at more than $100,000.
2. A non-competitively negotiated contract valued at more than $50,000.

3. Any contract modification for which the price adjustment is expected to excaed $50,000 except contract
modifications that are fully in accordance with the terms and conditions of the contract.

4. Any other contract or contract modification, as may be required by the CAO or Director.

OFFEROR'S CERTIFICATION

This cost proposal reflects our best estimates and/or actual costs as of this date and conforms with the cost
exhibits and schedules provided by the County's, Office of Procurement. By submitting this proposal, the
offeror grants the contracting officer of an authorized representative the right to examine as the basis for
pricing that will permit an adequate evaluation of the proposed price those books, records, documents and
other types of factual information if specifically referenced or included in the cost proposal.

Further, the offeror also agrees that the price to the County, including profit or fee, may, at the option of the
County, be adjusted to reduce the price to the County to the extent that the price was based on in accurate,
incomplete, or noncurrent data supplied by the offeror.

Name

Title

Name of Firm

Date of Submission

Signature of Authorized Representative

PMMD-92 Rev 8/97



COST PROPOSAL REQUIREMENTS

INTRODUCTION

Tne Offeror's cost proposal shall addrass a complets description of costs with a clear and concise audit trail for the
performance of all work. The cost proposal shall include in detail all data ralated to the estimated costs of this solicitation.
(Exhibit 1)

There is a clear distinction betwesn submitting cost or pricing data and merely making available books, records, and other
documents without identification. The requirement for submission of cost or pricing data is met when all accurate cost or
pricing data reasonably available to you have been submitted, either actually or by specific identification, to the Contracting
Officer or an authorized representative. As later information comes into your possession, it should be promptly submitted
to the Contracting Officer. The requirement for submission of cost or pricing data continues up to the time of final
agreement on price.

In submitting your cost proposal, you must include an index, appropriately referencad, of all the cost or pricing data and
information accompanying or identified in the proposal. In addition, any future additions and/or revisions, up to the date of
agreement on price, must be annotated on a supplemental index.

By submitting your proposal, you, if selected for negotiation, grant the Contracting Officer or an authorized representative
the right to examine those baoks, racords, documents, and other supporting data that will permit adequate evaluation of
the proposed price. This right may be exercisad at any time before award. The Montgomery County Government may
use an independent cantractor for cost and price analysis or to examine your books and records.

The pricing format required oy this RFP is for evaluation purposas. The cos¥price for any resultant contract will be
negotiated on the basis of the succassful offeror's normal astimating and/or accounting system or the systam set forth in
Cost Accounting Standards Board Disclosure Statement as requirad by Public Law 100-679. If the offeror's estimating
and/or accounting practice differs from the required proposal format, the costs shouid be computed in accordance with
your normal estimating practices. The total costs in the exhibits and schedules must agres with all supporting schedules.
A reconciliation and explanation for differences in individual elements of cost betwesn exhibits and schedules and the
supporting schedules must be furnished.

Cost/price praposal exhibits and schedules are included with this RFP. The County Office of Procurement has included
these exhibits and schedules in this solicitation as a guide for offeror's in submitting their cost proposals. Exhibits
generally relate to a summarization of all elements of cost far a specified item, function or task, whereas schedules
generally relate to a single element of cost such as labor, material or overnead. In all cases, final mcnetary extensions
may be expressed as the closest whole dollar amount, with cents omitted. Offeror's should submit dccumentation to
support all proposed cost elements.

The cost proposal will be evaluated for cast realism:
Cost realism pertains to the offeror's ability to project costs which are rezlistic and reasonable and which iqdicates that
the offeror understands the nature and scope of the work to be performed. Cost realism is the determination by variance

analysis of the offeror's proposed costs versus a government estimate of the mast probable cost that will be incurred by
the offeror in performance of the contract.
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INDIRECT RATES

Qverhead shall be broken down into its individual elements, to include segarate treakouts of offeror's home office and the
araa of performance under this contract, if any overhead is attributable to the home cffice. The base used, the
computation of the rates, and total dollar amounts must be shown. Proposed variziions from currant actual rates shall be
2xplained. The individual elements comprising the overhead should be fully explainzd as to how the amounts were
computed, both in figures and wards. (Schedule A)

An explanation of the General & Administrative (G&A) expense paool, base and the ccmputation and application of the rate
is required. The rate will be broken down into the individual elements of which it is comprised, and any servicas that are
provided to the contract through G&A should be listed and explained. (Schedule B)

Offerors lacking government approved indirect cost rates must provide detailed background data indicating the cost
elements included in the applicable pool and a statement that such treatment is in accordance with their established
accounting practice. Offerars with established rate agreements with Federal cognizznt agencies must submit one copy of
such agreement(s).

Submission of Subcontract Cost or Pricing Data

The offeror must submit accurate, complete, and current cost information in the same format and level of detail required for
the prime contractor in support of each subcontractor that is the lessear of $50,000 or 10% of the prime coniractor's
oropcosed prica.

These subcontract cost or pricing data should be submitted with the offeror's progasal. If the subcontract estimate is
based upon the cost or pricing data of the prospective subcontractor most likely to te awarded a subcentractor, the offeror
is not required to submit data from any other subcontract(s) for that subcontract.

Provide a complete copy of the cost or price analysis accomplished for each subconiract.

Identify all subcontracts for which cost or pricing data is required to be submitied with the oiferor's proposal out which is
not presently available. State why the data is not available. Indicate when the datz will be submitted and when the
offeror's analysis of the data will be completed and submitted.

Resource Availability

State whether or not acceptance of a contract for the proposed procurement will impact performancea of other government
contracts. If so, indicate nature and extent of impact. State the capacity at which you are currently operating.

Are employees, on which estimates are based, presently on you payroll and immediately available? If not, state number
and kind of persons who would have to be hired, arrangements made or being made {0 obtain them, and any commitments
obtained. If this procurement is for support services, provide a staffing plan for obtaining a qualified work force to include
hiring from the incumbent (if any), local and outside local are recruitment, and relocation of presant employees.

Are you now negotiating for or expecting to carry on related effort that would be periormed during the period of this
contract? If so, specify name and address of the agency or firm involved, and give a brief description of such work,
including its expected period of performance. If any other County contract is involved, indicate the contract number.
Summary of Deviations/Exceptions (Cost/Price Proposal)

Explain any deviations, exceptions, or conditional assumptions taken with respect to the cost/price proposal instructions or

requirements. Any deviations, exceptions, etc. must be supported by sufficient amplification and justification to permit
avaluation.
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COST PROPOSAL REQUIREMENTS FOR

INSTRUCTIONS, CONDITIONS, AND NOTICES TO GFFEZRORS

The offeror shall complete in full the following cost schedules which are enclosed with this RFP. The attachments ars
provided as guidance for mesting this requirement.

SCHEDULES DESCRIPTION
A Overhead Expense Schedule
B General & Administrative Expense Schedules

PMMD-88 REV 8/97
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DATE:
COMPANY:
RFP:

DESCRIPTION
SALARIES AND WAGES:
Indirect Labor

Other Compensation
Overtime Premium

Sick Leave
Holidays
Vacations
Severance
Other (Specify)

OTHER EXPENSES:

Compensation Insurance
Unemployment Insurance

Group Insurance
Travel Expense
Recruiting
Training

Rent

Supplies
Consultants
Other (Specify)

UNALLOWABLES:
(Specify)

SCHEDULE A
OVERHEAD EXPENSE SCHEDULE
ACTUALS

LAST
FISCAL YEAR"

TOTAL EXPENSES LESS UNALLOWABLES

TOTAL BASE

MOST RECENT ACCOUNTING YEAR
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DATE:

COMPANY"
REP:
SCHEDULE B
GENERAL & ADMINISTRATIVE EXPENSE SC=EDUL
ACTUALS
LAST
DESCRIPTION FISCAL YEAR~

SALARIES AND WAGES:
Indirect Labor
Other Compensation
Overtime Premium
Sick Leave
Halidays
Vacations
Severance
Other (Specify)

OTHER EXPENSES:
Compensation Insurance
Unemployment Insurance
Group Insurance
Travel Expense
Recruiting
Training
Rent
Sugplies
Cansultants
Other (Specify)

MISCELLANEQUS:

Legal & Auditing
Professional Services
Other (Speciiy)

UNALLOWABLES:
(Specify)

TOTAL EXPENSES LESS UNALLOWABLES
TOTAL BASE

MOST RECENT ACCOUNTING YEAR
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