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B Alien registration 

Various procedures for alien registration 

On such an 
occasion 

these kinds of necessary 
documents need to be 
prepared 

and this is what 
you should do 

at this time at this place 

for this result 

1-1 
Upon arrival in Japan 
 

1 
Create an initial 
alien registration 

1-4 
You will be issued 
with an alien 
registration card 
 

1-2 
When a child is born 

1 Proof of birth registration or 
Maternal and Child Health 
Handbook etc. 

Request a certificate 
of registered items in 
the Foreign Resident 
Registry (gaikokujin 
toroku genpyo kisai 
jiko shomeisho) 
 

2 
You will be issued 
with a certificate of 
registered items in 
the Foreign 
Resident Registry 
(gaikokujin toroku 
genpyo kisai jiko 
shomeisho) 
 

When you want to 
prove your identity 

Within 90 

days 

Within 60 
days 

Whenever 
necessary 

Administrative 
office of local 

municipality 

Administrative 
office of local 

municipality 

 

1 Application form for alien 
registration 

2 Passport 
3 Two photographs 
(In the event that a representative 
makes the application on the 
foreigner’s behalf) 
4 Alien registration card of the 

representative 
5 Doctor’s medical statement if 

the foreigner is sick, etc. 

1-3 
Alien registration registered 
items are entered into alien 
registration file 

1 Request form for a certificate of 
registered items in the Foreign 
Resident Registry (gaikokujin 
toroku genpyo kisai jiko 
shomeisho) 

(In the event that a representative 
makes the application on the 
foreigner’s behalf) 
2 Letter of authorization 
3 Fee 
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B Alien registration 

 

On such an 
occasion 

these kinds of necessary 
documents need to be 
prepared 

and this is what 
you should do 

at this time 

 

at this place 

 
for this result 

3-1 
Undertake the 
procedures for a 
change in 
registered items 
 

When place of 
residence (address) 
is changed 

1 Application form for change in 
registered items 

2 Alien registration card 
3 Document verifying the 

change, such as lease contract 

3-2 
Undertake 
procedures for 
change in 
registered items of 
alien registration 

When you have 
changed your status 
of residence 

1 Application form for change in 
registered items 

2 Alien registration card 
3 Item verifying the change 

(passport etc.) 
(in the event that name or 
nationality has changed) 
4 Two photographs 

When you have 
changed your 
nationality 

When you have 
changed your period 
of stay 

When you have 
changed your 
occupation 

When you have 
changed your place 
of work 

When you have 
changed your name 

Within 14 

days 
Administrative 
office of local 
municipality 

Within 14 days 

Administrative 
office of local 

municipality 
 

For persons over 16 
every five years 
following registration 
(seven years in the 
case of permanent 
residents) 

1 Application form for 
confirmation of alien 
registration 

2 Alien registration card 
3 Passport 
4 Two photographs 
 

4 
Undertake 
procedures for 
confirmation 
(renewal) of alien 
registration 
 

You will be issued 
with an alien 
registration card 

During the 

application period 
stated on the alien 
registration card 

Within 30 days of the 
person’s becoming 16 
years old 

When the person 
becomes 16 years old 

Administrative 
office of local 

municipality 
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B Alien registration 

On such an 
occasion 

these kinds of necessary 
documents need to be 
prepared 

and this is what 
you should do 

at this time 

 

 

at this place 

 

 

for this result 

5-1 
Apply for reissue 
of new alien 
registration card 

When you have had 
your alien 
registration card 
stolen 

1 Application form for alien 
registration 

2 Passport 
3 Two photographs 
4 Proof of loss, proof of theft, 

proof of fire etc. 

When you have lost 
your alien 
registration card 

When your alien 
registration card has 
been destroyed by 
fire 

You will be 
reissued with an 
alien registration 
card 

5-2 
Application for 
replacement of 
alien registration 
card 
 

When you alien 
registration card has 
become stained 

1 Application form for alien 
registration 

2 Passport 
3 Two photographs 

You will be issued 
with a new alien 
registration card 
in exchange with 
torn/stained card 

When your alien 
registration card has 
been torn 

6-2 
Upon the acquisition 
of Japanese 
nationality 

6-1 
Upon leaving Japan 

6-3 
Upon death 

1 Application form for issue of 
alien registration card 

2 Proof acquisition of Japanese 
nationality, or proof of identify 
of the naturalized person 

1 Application form for issue of 
alien registration card 

1 Application form for issue of 
alien registration card 

2 Post-mortem certificate or 
death certificate 

6 
Return alien 
registration card 

Within 14 days 

Administrative 
office of local 
municipality 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 

Within 14 days Administrative 
office of local 
municipality 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 

When leaving 

Within 14 days 
 

Administrative 
office of local 

municipality 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 

Within 14 days 
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