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3 Change in registration 

3-2 When name or nationality changed 

Necessary documents 

Where to submit 

application 

/enquiries 

From 

when/until 

when 

Fee Points to note 

1. Application form for change in registered 

items 

2. Alien registration card 

3. Passport (those who have one) 

4. Photographs (2 identical) *Not required for 

people under 16 years old 

• 4.5cm x 3.5cm  

• Taken within the previous six months 

• Upper body, without a hat (Not required for 

people under 16 years old) 

5. Item verifying the change  

* When name is changed  

(passport or other document (Certificate 

of Change in Name, etc.) verifying the 

change in name issued by an office in 

Japan representing foreign countries 

(embassy) etc. 

* When nationality is changed 

(passport or document (Certificate of 

Acquisition of Nationality, etc.) verifying 

the acquisition of nationality issued by an 

office in Japan representing foreign 

countries (embassy) etc. 

Administrative 

office of the 

municipality 

where you 

reside 

Within 14 

days of the 

change 

Free 

An application for 

the issue of a 

replacement (alien 

registration card) is 

also required at the 

same time. 

Source: http://www.city.bizen.okayama.jp/shimin/benri/shimin/gaikokujin/registration-of-chnage.jsp 
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3-3 When residence status, occupation, or name and place of employment is changed 

Necessary documents 

Where to submit 

application 

/enquiries 

From 

when/until 

when 

Fee Points to note 

1 Application form for change in registered 

items 

2 Alien registration card 

3 Item verifying the change 

Administrative 

office of the 

municipality 

where you 

reside 

Within 14 

days of the 

change 

Free 

Regarding  

changes in 

occupation or the 

name and place of 

employment, this 

does not apply to 

people holding 

permanent 

residence status 

Source: http://www.city.bizen.okayama.jp/shimin/benri/shimin/gaikokujin/registration-of-chnage.jsp 

 

 
3-4 When other registered items are changed 
When other registered items have changed, the following procedures should be carried out: either the 

procedures for 5-2 Application for replacement of alien registration card, 5-1 Application for reissue of alien 

registration card,4 Procedure of confirmation (renewal), or changes in other items will be made when, one of 3-1 

or 3-2 changes are made. 
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