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B Alien registration 

Various procedures for alien registration 

On such an 
occasion 

these kinds of necessary 
documents need to be 
prepared 

and this is what 
you should do 

at this time at this place 

for this result 

1-1 
Upon arrival in Japan 
 

1 
Create an initial 
alien registration 

1-4 
You will be issued 
with an alien 
registration card 
 

1-2 
When a child is born 

1 Proof of birth registration or 
Maternal and Child Health 
Handbook etc. 

Request a certificate 
of registered items in 
the Foreign Resident 
Registry (gaikokujin 
toroku genpyo kisai 
jiko shomeisho) 
 

2 
You will be issued 
with a certificate of 
registered items in 
the Foreign 
Resident Registry 
(gaikokujin toroku 
genpyo kisai jiko 
shomeisho) 
 

When you want to 
prove your identity 

Within 90 

days 

Within 60 
days 

Whenever 
necessary 

Administrative 
office of local 

municipality 

Administrative 
office of local 

municipality 

 

1 Application form for alien 
registration 

2 Passport 
3 Two photographs 
(In the event that a representative 
makes the application on the 
foreigner’s behalf) 
4 Alien registration card of the 

representative 
5 Doctor’s medical statement if 

the foreigner is sick, etc. 

1-3 
Alien registration registered 
items are entered into alien 
registration file 

1 Request form for a certificate of 
registered items in the Foreign 
Resident Registry (gaikokujin 
toroku genpyo kisai jiko 
shomeisho) 

(In the event that a representative 
makes the application on the 
foreigner’s behalf) 
2 Letter of authorization 
3 Fee 
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B Alien registration 

 

On such an 
occasion 

these kinds of necessary 
documents need to be 
prepared 

and this is what 
you should do 

at this time 

 

at this place 

 
for this result 

3-1 
Undertake the 
procedures for a 
change in 
registered items 
 

When place of 
residence (address) 
is changed 

1 Application form for change in 
registered items 

2 Alien registration card 
3 Document verifying the 

change, such as lease contract 

3-2 
Undertake 
procedures for 
change in 
registered items of 
alien registration 

When you have 
changed your status 
of residence 

1 Application form for change in 
registered items 

2 Alien registration card 
3 Item verifying the change 

(passport etc.) 
(in the event that name or 
nationality has changed) 
4 Two photographs 

When you have 
changed your 
nationality 

When you have 
changed your period 
of stay 

When you have 
changed your 
occupation 

When you have 
changed your place 
of work 

When you have 
changed your name 

Within 14 

days 
Administrative 
office of local 
municipality 

Within 14 days 

Administrative 
office of local 

municipality 
 

For persons over 16 
every five years 
following registration 
(seven years in the 
case of permanent 
residents) 

1 Application form for 
confirmation of alien 
registration 

2 Alien registration card 
3 Passport 
4 Two photographs 
 

4 
Undertake 
procedures for 
confirmation 
(renewal) of alien 
registration 
 

You will be issued 
with an alien 
registration card 

During the 

application period 
stated on the alien 
registration card 

Within 30 days of the 
person’s becoming 16 
years old 

When the person 
becomes 16 years old 

Administrative 
office of local 

municipality 
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On such an 
occasion 

these kinds of necessary 
documents need to be 
prepared 

and this is what 
you should do 

at this time 

 

 

at this place 

 

 

for this result 

5-1 
Apply for reissue 
of new alien 
registration card 

When you have had 
your alien 
registration card 
stolen 

1 Application form for alien 
registration 

2 Passport 
3 Two photographs 
4 Proof of loss, proof of theft, 

proof of fire etc. 

When you have lost 
your alien 
registration card 

When your alien 
registration card has 
been destroyed by 
fire 

You will be 
reissued with an 
alien registration 
card 

5-2 
Application for 
replacement of 
alien registration 
card 
 

When you alien 
registration card has 
become stained 

1 Application form for alien 
registration 

2 Passport 
3 Two photographs 

You will be issued 
with a new alien 
registration card 
in exchange with 
torn/stained card 

When your alien 
registration card has 
been torn 

6-2 
Upon the acquisition 
of Japanese 
nationality 

6-1 
Upon leaving Japan 

6-3 
Upon death 

1 Application form for issue of 
alien registration card 

2 Proof acquisition of Japanese 
nationality, or proof of identify 
of the naturalized person 

1 Application form for issue of 
alien registration card 

1 Application form for issue of 
alien registration card 

2 Post-mortem certificate or 
death certificate 

6 
Return alien 
registration card 

Within 14 days 

Administrative 
office of local 
municipality 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 

Within 14 days Administrative 
office of local 
municipality 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 

When leaving 

Within 14 days 
 

Administrative 
office of local 

municipality 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 

Within 14 days 
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Foreigners who have entered Japan and foreigners who were born in Japan must register as aliens. It is 

essential to be issued with an alien registration card, which may also be described as proof of identity, and to 

carry it with you at all times when you leave your residence. 

 

1 Initial alien registration 

After entering Japan, persons who intend to stay in Japan for more than 90 days must register as aliens at the 

administrative office of the municipality where they reside within 90 days of arriving in the country (this is not 

necessary for persons who will leave Japan within 90 days). 

Even infants with foreign nationality who have been born in Japan (who do not possess Japanese nationality) 

must be registered as aliens within 60 days of their birth. 

The person themselves should request the registration at the municipality’s administrative office, but in the case 

of persons under 16 or in the case of special circumstances such as sickness, relatives over the age of 16 who 

live with the person concerned may make the request on the person’s behalf. 

 1-1 Upon arrival in Japan 

Necessary documents 
Where to submit 

application/enquiries 

From when/until 

when 
Fee 

1 Application form for alien registration 

(You can get the forms at your 

municipality’s administrative office) 

2 Passport 

3 Photographs (2 identical) 

• 4.5cm x 3.5cm 

• Taken within the previous six months 

• Upper body, without a hat  
* This is not necessary in the case of persons under 

16 

<In the event that a representative makes 

the application on the foreigner’s 

behalf> 

4 Alien registration card of the 

representative 

5 Doctor’s medical statement if the 

foreigner is sick, etc. 

Administrative 

office of the 

municipality where 

you reside 

Within 90 days of 

entering Japan 
Free 
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1-2 When a child is born 

Necessary documents 
Where to submit 

application/enquiries 

From when/until 

when 
Fee 

1 Application form for alien registration 

(You can get the forms at your 

municipality’s administrative office) 

2 Proof of birth registration or Maternal 

and Child Health Handbook etc. 

* In cases where the birth was registered 

at a place other than the administrative 

office of the municipality where you 

reside, the proof of birth registration is 

necessary. 

Administrative 

office of the 

municipality where 

you reside 

Within 60 days of 

the birth 
Free 
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1 Initial alien registration 

1-3 Registered items for alien registration 
The following registered items for the Foreign Resident Registry are determined in Article 4 of the Alien 

Registration Act. 

 Registered items in the Foreign Resident Registry 

1 Registration number 

2 Date of registration 

3 Name 

4 Date of birth 

5 Gender 

6 Nationality 

7 Address or residence in country of nationality 

8 Place of birth 

9 Occupation 

10 Passport number 

11 Date of issue of passport 

12 Date of permission of landing 

13 Status of residence (status of residence as stipulated under Immigration Law or status 

enabling permanent residence as a special permanent resident) 

14 Period of stay (period of stay stipulated under Immigration Law) 

15 Place of residence 

16 Name of head of household* 

17 Relationship to head of household 
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18 In cases where the head of household is the foreigner concerned in the application, the 

names, dates of birth and nationalities of the persons making up the household 

(excluding the head of the household concerned), and their relationships to the head of 

the household 

19 Names, dates of birth and nationalities of parents and spouse living in Japan (in cases 

where the head of household is the foreigner concerned in the application, parents and 

spouses making up the household are excluded) 

20 Name and address of place of work or office 

(Contents are as of 1 December 2006) 

* Household 

A household is defined as a group of people who live and subsist together (every day). “Head of the household” 

refers to the person who may be described as the central person of the household, representing the household 

and ultimately maintaining it (earning an income). If you are an unmarried single, you are the head of a 

single-person household. 
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1 Initial alien registration 

1-4 Alien registration card 
When you register as an alien, you will be issued with an alien registration card within around 2-4 weeks. 

Persons under the age of 16 are issued with this card on the day of registration. Your alien registration card is 

proof of your identity in Japan. All persons over the age of 16 must carry their alien registration card with them at 

all times. 

Alien registration card 

 

 

 

 

 

 

 

 

 

 

 

 

Alien registration card 
Date when landing permission was granted 
The date when permission to land at an airport or 
seaport was granted is printed here. 

Status of residence 
Shows whether the foreigner has been granted any 
form of landing permission/status of residence 
whatsoever under immigration law. 

Period of stay 
The period during which you can stay in Japan is 
stated in Japan. If you continue to stay over this 
period, you will be regarded as overstaying. 

The deadline for undertaking procedures for renewal 
of alien registration is stated here. It does not indicate 
your period of stay. 
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Alien registration card with no status of residence 

 

 
Source: Immigration Bureau, Ministry of Justice “Immigration control instructions” pamphlet 

Quick  
explanation 
 

What does 
“no s ta tus  o f res idence” 
on an alien registration card mean? 

 

Even foreigners who are considered to be illegal residents (such as those 
illegal residents who have continued to stay in Japan after their period of 
stay has already expired, and those illegal residents who have entered 
Japan through improper means such as illicit entry or invalid passports) are 
required under the Alien Registration Act to register as aliens under the 
immigration laws, and must carry with them at all times the alien registration 
card which will be issued when they apply for this registration. In these 
circumstances, the alien registration card will state  No status of 
residence in large red letters, in order to show that the person has no 
confirmed status of residence (See the photograph on the left). 
Illegal residents whose status of residence has not been confirmed may not 
take part in any kind of labor whatsoever, and must immediately take out 
designated procedures under immigration law. 

 

“No status of residence” is printed on 
the alien registration card (enlarged) 
Engagement in labor is prohibited. 
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 2 Certificate of registered items in the Foreign Resident Registry 

When you are applying for certifications or seeking employment, you can have this certificate issued as proof of 

items registered in the Foreign Resident’s Registry relating to your address in Japan and your identity (gaikokujin 

toroku genpyo kisai jiko shomeisho). You or a relative living with you can request this certificate at your 

administrative office of your local municipality. If anyone else requests this certificate for you, they must have a 

letter of authorization. 

 

Necessary documents 
Where to submit 

application/enquiries 
From when/until when 

1 Request form for certificate of registered 

items in the Foreign Resident Registry 

(gaikokujin toroku genpyo kisai jiko shomeisho) 

2 Documentation to confirm that the person 

making the request is the person concerned 

<In the event that a representative makes the 

application on the foreigner’s behalf>  

3 Letter of authorization 

Administrative office of the 

municipality where you reside 

Whenever 

necessary 
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3 Change in registration 

When a change has taken place in these registered items (the place of residence, name, nationality, occupation, 

status of residence, period of stay, name or address of place of work) in a foreigner’s registration, the person 

concerned needs to undertake the procedures for change in registered items at the administrative office in his or 

her municipality within 14 days of the change. In the case of persons under the age of 16, relatives living with the 

person should make the application. When moving, the application should be made at the administrative office of 

the municipality to which you have moved. 

 

3-1 When place of residence (address) is changed 

Necessary documents Where to submit application /enquiries 

From 

when/until 

when 

Fee 

1 Application form for 

change in registered 

items 

2 Alien registration card 

3 Document verifying the 

change, such as lease 

contract 

• Administrative office of the local 

municipality where you reside 

• In cases where you are moving to a new 

place, the administrative office of the new 

municipality where you reside 

Within 14 

days of the 

change 

Free 
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3 Change in registration 

3-2 When name or nationality changed 

Necessary documents 

Where to submit 

application 

/enquiries 

From 

when/until 

when 

Fee Points to note 

1. Application form for change in registered 

items 

2. Alien registration card 

3. Passport (those who have one) 

4. Photographs (2 identical) *Not required for 

people under 16 years old 

• 4.5cm x 3.5cm  

• Taken within the previous six months 

• Upper body, without a hat (Not required for 

people under 16 years old) 

5. Item verifying the change  

* When name is changed  

(passport or other document (Certificate 

of Change in Name, etc.) verifying the 

change in name issued by an office in 

Japan representing foreign countries 

(embassy) etc. 

* When nationality is changed 

(passport or document (Certificate of 

Acquisition of Nationality, etc.) verifying 

the acquisition of nationality issued by an 

office in Japan representing foreign 

countries (embassy) etc. 

Administrative 

office of the 

municipality 

where you 

reside 

Within 14 

days of the 

change 

Free 

An application for 

the issue of a 

replacement (alien 

registration card) is 

also required at the 

same time. 

Source: http://www.city.bizen.okayama.jp/shimin/benri/shimin/gaikokujin/registration-of-chnage.jsp 
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3-3 When residence status, occupation, or name and place of employment is changed 

Necessary documents 

Where to submit 

application 

/enquiries 

From 

when/until 

when 

Fee Points to note 

1 Application form for change in registered 

items 

2 Alien registration card 

3 Item verifying the change 

Administrative 

office of the 

municipality 

where you 

reside 

Within 14 

days of the 

change 

Free 

Regarding  

changes in 

occupation or the 

name and place of 

employment, this 

does not apply to 

people holding 

permanent 

residence status 

Source: http://www.city.bizen.okayama.jp/shimin/benri/shimin/gaikokujin/registration-of-chnage.jsp 

 

 
3-4 When other registered items are changed 
When other registered items have changed, the following procedures should be carried out: either the 

procedures for 5-2 Application for replacement of alien registration card, 5-1 Application for reissue of alien 

registration card,4 Procedure of confirmation (renewal), or changes in other items will be made when, one of 3-1 

or 3-2 changes are made. 
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4 Procedure of confirmation (renewal) 

As a general principle before every fifth birthday after registering as an alien (seventh birthday in the case of 

permanent residents, and one year in the case of persons whose period of stay is less than one year and 

persons without status of residence) you need to carry out the procedures for confirmation of the contents of 

your alien registry at the administrative office of the municipality where you reside.This is unnecessary in the 

case of a person under the age of 16; however, he or she needs to carry out the procedures for confirmation 

within 30 days of turning 16. 

Necessary documents 
Where to submit 

application /enquiries 

From when/ 

until when 
Fee 

1 Application form for 

confirmation of alien 

registration 

2 Alien registration card 

3 Passport 

4 Photographs (2 identical) 

• 4.5cm x 3.5cm 

• Taken within the 

previous six months 

• Upper body, without a 

hat 

Administrative office of 

the municipality where 

you reside 

As a general principle every five 

years after registering as an 

alien(seven years in the case of 

permanent residents, and one year 

in the case of persons whose period 

of stay is less than one year and 

persons without status of residence) 

Within 30 days of the person’s 16th 

birthday 

Free 

 

http://www.clair.or.jp/tagengorev/en/b/index.html�


  

Multilingual Living Information 

 Back to the top of B Alien registration   
  

B Alien registration 

 

http://www.clair.or.jp/tagengorev/en/b/index.html�


  

Multilingual Living Information 

 Back to the top of B Alien registration   
  

B Alien registration 

5 Application for reissue (replacement) of alien registration card 

5-1 Application for reissue of alien registration card 
If your alien registration card is lost, stolen or lost in a disaster, etc., please apply for reissue at the administrative 

office of the municipality where you reside within 14 days of the loss. 

Necessary documents 
Where to submit application 

/enquiries 

From when/ 

until when 
Fee 

1 Application form for confirmation of alien 

registration 

2 Passport 

3 Photographs (2 identical) 

• 4.5cm x 3.5cm 

• Taken within the previous six months 

• Upper body, without a hat 
* This is not necessary in the case of persons under 16 

4 Any other documents that the head of the 

municipality recognizes as necessary 

(proof of loss, proof of theft, proof of fire 

etc. issued by the head of the police 

department, head of the fire department  

etc.) 

Administrative office of the 

municipality where you reside 

Within 14 

days of the 

loss 

Free 
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5 Application for reissue (replacement) of alien registration card 

5-2 Application for replacement of alien registration card 
When your alien registration card is severely torn or stained, please apply for it to be replaced at the 

administrative office of the municipality where you reside. 

Necessary documents 
Where to submit 

application /enquiries 

From when/ 

until when 
Fee 

1 Application form for 

replacement of alien 

registration 

2 Passport 

3 Photographs (2 identical) 

• 4.5cm x 3.5cm 

• Taken within the 

previous six months 

• Upper body, without a 

hat 
* This is not necessary in the case 

of persons under 16 

Administrative office of 

the municipality where 

you reside 

Within 14 days of the card becoming 

torn or stained 
Free 
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6 Returning alien registration cards 

6-1 Upon leaving Japan 
When you leave Japan without a re-entry permit, please return your alien registration card to the immigration 

officer at the airport or seaport where you embark. When you have a re-entry permit, there is not need to return 

your alien registration card. 

 

6-2 Upon the acquisition of Japanese nationality 
Within 14 days of becoming a Japanese national, please return your alien registration card to the administrative 

office of the municipality where you reside. 

* You will need proof of acquisition of Japanese nationality, or proof of identity of the naturalized person issued 

by the Legal Affairs Bureau. 

 

6-3 Upon death 
Within 14 days of the person’s death, family members living with him or her should return his or her alien 

registration card to the administrative office of the municipality where the person resided.  

* A post-mortem certificate or death certificate is necessary.  

* Should a foreign person die in a district other than where they lived, their alien registration card can be returned 

via the administrative office in charge of the district where they died. 

 

http://www.clair.or.jp/tagengorev/en/b/index.html�

	1　Initial alien registration
	1-1 Upon arrival in Japan
	1-2 When a child is born

	1 Initial alien registration
	1-3 Registered items for alien registration
	Registered items in the Foreign Resident Registry

	1 Initial alien registration
	1-4 Alien registration card
	Alien registration card
	Alien registration card with no status of residence

	2 Certificate of registered items in the Foreign Resident Registry
	3 Change in registration
	3-1 When place of residence (address) is changed

	3 Change in registration
	3-2 When name or nationality changed
	3-4 When other registered items are changed

	4 Procedure of confirmation (renewal)
	5 Application for reissue (replacement) of alien registration card
	5-1 Application for reissue of alien registration card

	5 Application for reissue (replacement) of alien registration card
	5-2 Application for replacement of alien registration card

	6 Returning alien registration cards
	6-1 Upon leaving Japan
	6-2 Upon the acquisition of Japanese nationality
	6-3 Upon death


