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In order to work and lead a safe and comfortable life in Japan, it is very important to know of Japanese labor and
workplace habits and customs. Please take on the knowledge and information about work and training in this

section (E), and lead a comfortable working lifestyle.

1 Job seeking

When you seek a job in Japan, it is necessary to have status of residence. First confirm your status of residence

before seeking a place of work.
1-1 Seeking ajob

(1) Employment situation in Japan

The biggest difference between customs in workplaces in Japan and those in other countries is that
unfortunately, there are many cases where contracts are not exchanged. In terms of preventing problems before
they occur, it is important to check working conditions carefully before you are employed.

Even in cases where contracts are not exchanged, it is desirable to have your employer clarify the working
conditions and issue them to you in writing. In addition, it is important to make use of the Notice of Employment
Conditions (rodo joken tsuchisho) created by the Ministry of Health, Labor and Welfare (available in eight

languages: English, Portuguese, Spanish, Chinese, Korean, Tagalog, Indonesian and Viethamese).

Council of Local Authorities for International Relations



http://www.clair.or.jp/tagengorev/en/e/index.html�

@ E Work and training

I Back to the top of E Work and training

' Sample i Motice of Employment
2HIIE
il vl $ W% RN
Date:
KRB
To: B Company's name
BRAER (OD-TETRA)
Company's address
PR (O—vFTRA)
Telephone number
WIEES
Employer's name
HEEMEE (O-7FTIEA)
i Term of employment
BEEg]
Non-fixed, Fixed {From o |
FREs & L mmeoEnsD £ A 0 ~ & A W)
. Place of employment
5 € Torht T
. Contents of duties
UETHEEBOMRE
. Working hours, etc.

SmERE
. Dpening and closing time:
BE - RORFANE
(1) Opening time { ) Closing tme { ]
BR( M ) #E( BB

[17 the: following systems apply 1o workers]
[l Feo k5 Bl sH B 12l & h 514

{21 Irregular labor system, etc.: Depending on the following combination of duty hours as an irmegular (

shifl system.
TRERMMIENT () EOTRETeREY - ENE LT, XoBBRNoEAsbhei L s,
Opening time { ) Closing time ( ] (Day applied:
EREL OBF ) #weE( B 5 Emp
Opening time ( )} Closing time ) {Day applied:
WE B o) E By i) [ 1R
Opeming time ( b Closing time | ] {Day applhed:
W | B @) HE ( L ) [ 1131

{3) Flex time system: Workers determine opening and closing time.
Floo2s{ Ll BERUFERONIZHMGORE TS,

[However, MNex time: {upt:nins} from o
(EEL. ZL2eTRI1L (&) & avc B B
{closing) from o 1
(HEm) B e B 9.
Core time: from {opening) to {closing) |
aFE{L o oass B
() System of deemed working hours outside workplace: Opening ( 1 Closing ( }
WEEA AL LM R (B ) BE{( B 494
(5} Discretionary labor system: As determined by workers based on opening ( Jelosing (
BIETERE MR BF S BR(OM ) ERKLL, ARMKORECEND.
D Details are stipulated in Arlicle ( 1, Article | 1. Article | J of the Rules of Employment

PR, PEAMBIR  R~-% £.00 AW % B -8 &

) unit waork or

it
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2. Rest period {

) minutes

EEER (O B

3. Presence of overtime waork | Yes: No: )

FIERIMA R WONE (. | )

Days off

#*B8

* Regular days off: Every { ). naticnal holidays, others { ]
WE g WH, BOBH, T0# ( )

= Additional days off: ( ) days per week/month, others [ ]
JEEMD 8- A4S0 a. tof ( )

<+ Im the case of irregular labor system for each year: {
19 HEA o 5 55 MBS AR 0 AR £ — S 1 H

O Details are stipulated in Article { ), Article (), Article (
i, geElny  £-1 £ 8 2 &£-W &

) days

) of the Rules of Employment

vi.

. Annual paid leave:

. Oither leave:

Leave
fhmi

Those working continuously for 6 manths or more, {

G MEEsEE L Me—- H

Those working continuously up w6 months, [ Yes:

REEENES 6 & A LI [ & )

== Afier a lapse of { J months, {

MAEAT 1]

Paid | 1

ks )

Unpaid ( 1

s ) ¥

O Details are stipulated in Article ( ), Article ( ). Article ( ) of the Rules of Employment
AR, REEERNR] W - & W #-M %

) days
LR i
Ma: )

) days

£ LR

T

vil,

. Basic pay

Wages

[ g

(a) Monthly wage (
R#s (

(c) Hourly wage { yen)
REmEy ( H).

{d) Payment by job (Basic pay:
Higrnis (3£ NEE

(e} Others ( yen)
£0M ( M

(M) Wage ranking stipulated in the Rules of Employment
Rz s TS RENRS

{b) Daily wage (
O |

yen} yen)

RERE 1) ]

yem:  Securily pay:
[ P -

yen)
H)

Amount and calculation method for vanious allowances

BTN OME T i

@) o allowance: yen; Calculation method:
{ T4 M.~ WRES:

by allowance; yem; Calculation method:
[ Y M HRAE

) ( allowance: yen; Calculation method:
( B4 . [ 1

{d) allowance: yen, Calculation method:
( Fy M- MEE

P = R S PE
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3. Additional pay rate for overtime, holiday work or night work
AN, KHXBFEEFMCNLTENLAIRNEEH

{a) Owerime work: Legal overtime { % Fixed overime ( 1%
P B il () %, e () %,
(b) Holiday work: Legal holiday work ( ) % Mon-legal holiday waork { ) %
(23] tEkn () %, iErikn () %.
(e) Might work ( V%
Al )%
4. Closing day of pay roll: { ) of every month; { ) of every month
et Il { )-®A ®v.( )-@A @ ’
5. Pay day: { ) of every month; { Jof every month
AEX40 { ) -—8BA B.{ ) —-8H H
6. Method of wage payment ( !
wEoEnHiE ( )
: 7. Deduction frem wages in accordance with labor-management agreement : [Ne: Yes: { 1 :
| HHMEIC RS WE Uy orRE ( 2 f ( n i
: B. Wage raise : (Time, ete. ] :
i R (0% 15 ) I
: 9. Bonus: [ Yes: (Time and ameunt, tc. 17 Ne ] :
| R (4 (B8, &M [ ] "
: 10, Retirement allowance - | Yes:(Time and amournt, etc. ¥ No: 1 :
| AR, (47 (M, W% 1B 1

VI Items concerning refirement

AT S ER
1. Retirement age system [ Yes: ( Jeld; No: ]
EEE C#H ( &), &)
2. Procedure for retirement for personal reasons [Notification should be made no less than { } days before the retirement. |

Bl ERO TR (AR5 AL ERIZREHRE Z &)
3. Reasons and procedure for the dismissal;
MAE O R T

O Details are stipulated in Article ( ), Article ( ), Anticle ( ) of the Rules of Employment
Wi, MRS &£-W 2.0 W &

IX. Others °
£ 0E
* Jnining social insurance [Employees” pension insurance; Health insurance, Employees” pension fund; ather: ( ]
e A ( NMEFE REeRE BETERE Tor ( )

+ Application of employment insurance: {Yes: No: ]
RMERoEm ( i, ® )

* Others

L]

Employee (signature)
Bumey L (EE)

Source: For Foreign Nationals Wishing to Work in Japan, Ministry of Health, Labour and Welfare
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