1 Job seeking

(3) Steps for employment
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It is a good idea to telephone the Hello Work office before
you go

Fill in the jobseeker application from, and register as a
jobseeker

You are at liberty to have consultations about desired
employment type and working conditions, and to
browse/search among jobseeker information

Enquire about and confirm job descriptions

Fill in resume, etc.

Visit a designated place on a designated day. You must
take your passport and alien registration card with you.

Congratulations

Source: Foreigners who are going to work in Japan, Ministry of Health, Labor and Welfare
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Source: Public employment security office (Hello Work office)
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@®How to write a resume

Basic items

(a) Your resume is the first point of contact that the company you are applying to will have with you. The way it is
written should communicate your desire to be employed, should not contain any falsified information, and should
be easy to understand.

(b) Your resume must be filled in by hand. Use a black ballpoint pen, and write neatly. If you make any mistakes

when writing, do not use correcting fluid; write a new form out from the beginning. As far as possible, do not

leave any blank spaces.

_=,= Council of Local Authorities for International Relations
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________ Date

@ E Work and training

Photograph

Fillin the date of the interview (or
mail correspondence)

________ Current address

Fill this in, from the name of
your prefecture/municipality to

This should be taken within the last three months and
should be a full-facing photograph from the chest upwards.
Attach it directly to the form within the borders. You should
be wearing a suit, with due attention paid to your hairstyle,
expression and makeup, so as to give a pleasant
impression. Do not use a casual everyday photograph.

K Back to the top of E Work and training

Fill these in in order in which they
were acquired, using their official
names. It does not matter whether
you fill in qualifications which have
nothing to do with the job, or
qualifications relating to hobbies.

the number of your apartment in
yoursparmentbick. ) CEEREIE MR e
’ When you fill this in, do not abbreviate the
name of schools; in the case of a university,
fill in the official names, including those of the
school and faculty.
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Employment history Statement of purpose Personal

Leave on line blank after the last line of your academic
history before writing this. Fill in the official names of the
companies without abbreviating them. Fill in part-time
jobs and casual apartment jobs if you id these for a long
period of time.

£88% Council

Think carefully about why you are applying for the job,
and try to sell yourself in as specific a manner as
possible. This is the part that the person in charge of
hiring will pay the most attention to.

of Local Authorities for International Relations

preference section
If you prefer a particular
employment type or place
of work, fill it in here.

Source: Foreigners who are going to work in Japan, Ministry of Health, Labor and Welfare
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