£) ELAO DONG VA TU NGHIEP

Khi nhw thé nay

Khi mudn lam
viéc

Khi muén chirng
minh minh cé du
diéu kién dé lao
dong

Khi muén lam
hoat déng ngoai
tw cach lwu tra
cta minh dang
c6 dé co thu
nhap

KB E Lao dong va tu nghiép

Khi nhan viéc, sau khi nhan viéc, théi viéc

__ Gidy t& can thiét

Lam gi & dau Két qua

K

1. Bon xin cap gidy
chirng nhan vé tw cach
lao dong

2. Ho chiéu ho3c thé
dang ky ngoai kiéu

(trong trwo'ng hop duoc

cép phép hoat dong

ngoai tw cach)

3. Giay phép hoat déng
ngoai tw cach .v.v...

*Khi nhan gidy chirng

nhan, phai déng 680 yen

(béng tem Shunyuinshi).

1 Don xin cap gidy phép
hoat ddng ngoai gi®

2 Gidy t&' ma lién quan
dén dung hoat déng
ngoai tw cach

3 Ho chiéu

4 Thé dang ky ngoai
kiéu.v.v...

*Mién phi

e

(2)Xac nhan tw cach lwu tra

1-1
____(1) Tim hiéu vé tinh hinh
tuyén dung tai Nhat

Lo 11

(4) Tim hiéu vé phap luat
lién quan den lao dong
tai Nhat

1-3

(1) Xin cp gidy chirng
nhan vé tw cach lao
dong tai s& quan ly
nhap canh dia phwong.

Puoc cép gidy
— chirng nhan vé tw
cach lao déng

1-1

(3) Xin cap giay phép hoat
dong ngoai tw cach tai
s& quan ly nhap canh
dia phwong.

__Nhan giay phép

Hiép hai tu tri doan thé qube té hoa
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B E Lao dong va tu nghiép

Khi nhw thé nay Giay to can thiét Lam gi & dau Két qua
1. Thé dang ky ngoai kiéu 12 - Bang ky tim viéc
Tim viéc 2. Hé,Chiéu DI.Aden ‘Trungitamlg]lm‘
__ 3. Giay phép hoat dong thiéu va tw van viéc lam
ngoai tw cach hoic T (Hellowork) e
A gidy chi dinh do bo (t0y noi c6 thé bd tri nguwoi | Puoc gidi thieu
trwéng tw phap cap, dich) vigc lam
thé sinh vién (néu can).
Trung tdm phuc vu tuyén Hai thong tin
— dung nguw&i nuwéc —
ngoai .v.v...
|
KhQng duwoc
A 1. Thé dang ky ngoai kiéu T [ tuyéndung
Khi tim viéc dugc 2. H6 chiéu Di phdéng van vao ngay chi
T 3.Gidylylich (kem theo dinh buoc  Dilam
tam anh) tuydn _
dung
2-2 2-1
Trwdc khi di lam, nén xem lai bé ‘ph()ng tréph
1-3 ndi dung diéu kién lao dong phién phtrc rac
D' & dinh (1) V& thoi gian lao dong va roi, ban nén ky
t ugc zuyet in thoi gian nghi giai lao — hop dong vé&i
uyen dung (2) V& ngay nghi va ché do ngwoi thué.

nghi cé lvong
(3) Vé tién cong

Cac bao hiém ma ngwi thué phai lam tha tuc gia nhap cho
ngwei lao dong

3-1  Bao hiém boi thwong Can thiét cho nhirng luc bi thwong tat hodc bénh
tai nan lao dong hoan trong gi® lao déng hoac trén dwong di lam.
3-2 Bao hiém viéc lam Can thiét trong khi that nghiép.
4-1  Bao hiém sirc khoe Can thiét trong khi bi thwong tat hodc bénh hoan.
4-2 Lwong hwu D& toan bd xa hoi nudi dwdng ngudi gia
Khi ra khoi C6 ché db chi tré cho viéc ra

nwdce Nhat khoi bao hiém
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sdng bang nhiéu thi tiéng
. E LAO DONG VA TU NGHIEP

KB E Lao dong va tu nghiép

Khi bi bénh hoan Kham & bénh vién Tl._rxchi tr:é m?t
hoac thwong tat — phan phi y te

Bi thwong tat trén
dwong di lam

Bi bénh hoan hay

thwong tat trong

cong viéc DBon xin chi tra tri liéu
(xin l&y mau don & cac
bénh vién chi dinh)

DBon xin chi tra boi
thwdng nghi lam

Don xin chi tra boi
thuwong thwong tat

Don xin chi tra boi
thwong cho than nhan

€5} Hiep hoi tu tri doan thé quéc té hoa
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KB E Lao dong va tu nghiép

Khi nhw thé Giay to can thiét Lam gi & dau Két qua
nay — — —

2-3
Tw van vé nhirng
rac réi c6 thé gap

Vi du nhw khéng . . Trao ddi v&i Sé thanh tra
tra lwong, noi Neu c6 nhing gi ghi ro ve tiéu chuan lao dong cuia
dung cong viec ~ —— NOidung dieukiénlao dong ___ Bg |ao ddng phuc loi hodc
khéng ddng nhw thi mang theo céi do. s& lao dong clia cac dia
trong hop ddng, phwong.
quay rdi tinh duc
va choc
gheo .v.v...
5-1
(2) Bt man dbi voi su sa
5-1 (1) thai
Bi sa thai . i .
Thai viec Chap nhan sy sa thai
Tw minh nghi _ 92
Thai viéc

1 Phiéu that nghiép
(nguw&i thué cap)

2 Giay ching Qhé” nguoi Xin xac nhan tai Trung tam R
3-2 dwoc béo hiem : gidi thiéu va tw van viéc Buoc cap tien tro
That nghiép — 3Thé déng ky ngoai kieu — |3m (Hello work) ' — cap that nghiép

4 Mot tdm hinh
5 Con dau (néu co)

€65% Hiep hoi tu tri doan thé quéc té hoa
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KB E Lao dong va tu nghiép

Dé co thé sbéng va lam viéc mot cach thodi mai tai Nhat thi viéc biét cac qui dinh vé phap luat ctia lao dong va tap
quan thoi quen noi lam viéc |a diéu quan trong. O muc E lao déng va tu nghiép, ban sé tiép thu cac kién thirc,

thong tin co' ban dé cé cudc séng lao ddng thoai mai.
1 Tim viéc lam

O Nhat khi tim viéc [am thi diéu quan trong la tw cach lwu tri. Trwdc nhat 1a xac dinh tw cach lwu trd cta ban, ké

do la hay tim viéc.
1-1 Tim viéc lam

(1) Tinh hinh tuyén dung tai Nhat
Diém khac biét I&n ctia tap quan noi lam viéc tai Nhat va nwéc ngoai la viéc thwdng khéng trao doi hop déng, dé
phong tranh cac phién phirc rac rdi cé thé xady ra trwéc khi nhan viéc, can phai xac dinh ré cacdi &u kién lao
déng .
Trwong hop khong trao dbi hop ddng thi nén nhan gidy t& ma cé ghi cac diéu kién vé lao ddng mot cach rd rang
tr ngwdi thué. Viéc str dung gidy théng bao cac diéu kién vé lao dong do Bd lao dong va phuc loi cap (cé phuc
vu bang 8 thir tiéng: Tiéng Anh, B6 Dao Nha, Tay Ban Nha, Trung Quéc, Han Quéc, Tagalog, Indonesia va Viét

Nam) Ia rat quan trong.

€65% Hiep hoi tu tri doan thé quéc té hoa
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S m o Motice of Employment
L HME R
Date:
F£RAB
To: [FS Company's name
ERBER (O-TFETIEL)
Company's address
FRitEiE (O—vFTRA)
Telephone number
WIEES
Employer’s name
FEEHEFMEE (O-FFTIEA)
I Term of employment
AR
Mon-fixed, Fixed (From (0] ]
MRk s 2 L moEsanl £ B O - £ A A)
. Place of employment
Lrf Tkt T
. Contents of duties
HUETAERBOAE
V. Working hours, etc.
FHsRE
k Dpening and :;Im:ing time:
HE - PEROMIY
(1) Opening time { ) Closing time ( ]
HhE( B ) B e )

[If the Tollowing systems apply 10 workers]
(B0 Fook 5 e gine o md 2@ & h 5]

(2} Irregular labor system, eic.: Depending on the following combination of duty hours as an irmegullar (

shifl system.
SR MY () MGEORRS AR - M E LT, OO AS b IZ LS,
Opening time { ) Closing time { ] (Day applied:
R B 0 #BR( & W ama
Opening time { 1 Closing time { ] (Day applied:
e B 4 HE( 5 ) GAMA
Opening time { ) Closing time ( ) (Day applicd:
WiE( B ) HE( B B (R H
(3} Flex time system: Workers determine opening and closing time.
Flor2sd ol BERFERONAIZETRAEOREIZELS,
[Howewver, Mex time: {opening) from L]
(L, FLaeTLadn (k%) B¢ 6 M A
(closing)  from L] ]
(¥e) 8% e BF A
Core time: from (opening) to (closing) l
= S B Bss B )
(4) System of deemed working hours outside workplace: Opening ( 1 Closing ( ¥
WEMALELEWMEmb caE ( M %) BE( OB 9
(5) Discretionary labor system: As determined by workers based on opening ( ) elosing (

BRI Wik BF

O Details are stipulated in Arlicle
BRI, OF S0 F—W

@) BERA{ M
), Article (

W) WKL L, HMBAORECZERD,

) Article | ) of the Rules of Employment
0 -0 %

Junil work or

S R N

. B &N

WF Higp hoi tu tri doan thé quac t& hoa

CAme
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KB E Lao dong va tu nghiép

2. Rest period { ) minules

3 O B

1. Presence of overtime work { Yes: No: )

AERmEwmodR (. 8 )

Days off

#*B

 Regular days off: Every { 3. national holidays, others { ]
WM g WH, EOBE, F0of ( ]

+ Additional days off: ( ) days per week/month, others ( ]
JEEMD - A4k aB., £of ( )

= In the case of irregular labor system for each year: { ) days
1 T R ST 5 R A v A0 £ — S ]

O Details are stipulated in Article { ) Article { ), Amicle () of the Rules of Employment
Wl gy -5 £ & &8 3

Wi,

. Other leave: Paid

Leave
oy

. Annual paid leave: Those working continuously for 6 months or more, ( ) days

AT K 6 HElR @R L =lA—  H
Those working continuously up o & months, { Yes: No: )
HEHCEOES 6 2 ALIADERTIGHN | ff . = )

== Affter a lapse of { ) months, { ) days
A AT n

)
F DL fiks | )
Unpaid ( )
)
»

et

o
O Details are stipulated in Article Anricle ( ), Artiche { ) of the Rules of Employment
Frdiiz, gCmmm W ®-W & W £~ &

wil,

Wages
[ g

. Basic pay (2) Mouthly wage ( yen)  (b) Daily wage { yen)

EARE A#s o M) ne { =l

(c) Hourly wage { yen)
BEMEY ( ).

(d) Payment by job (Basic pay: yen:  Securily pay: yen)
Himie (RN . (R M)

(e} Others ( yen)
£t ( "y

(1) Wage ranking stipulated in the Rules of Employment
SR E R T S HENRY

. Amount and caleulation method for various allowances

BF SO B R

(@) | allowance: yen; Calculation method:
( 4 .- L1g -1

by allowance:; yen; Calculation method:
( 4 L g R

{e) | allowance: yen; Calculation method:
{ -] . itk

) ( allowance: yen; Calculation method:
( Ty (& P MENE:

e A

8 Hisp hoi tu tri doan thé quac t& hoa

CAme
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3. Additional pay rate for overtime. holiday work or night work
A, kH XTSI LT ENHA SN EH
{a) Owertime work: Legal overtime ( 1% Fixed ovemime ( 1%
il B 1 il () %. REdE () %,
{b) Holiday waork: Legal holiday work ( 1% Mon-legal holiday work ( )} %
[ tEkA () %, hERkR () %.
{c) Night work { 1%
wE( )%
4. Closing day of pay roll: { ) of every month; ( ) of every month
LBl ( )-®H ®B.( )-—wA 8 ’
5. Pay day: { ) of every month; ) } of every month
HExdn ( ) —&AH B.{ ) —8H H
6. Method of wage payment ( )
WEoLEHiE ( i
: 7. Deduction from wages in accordance with labor-management agreement : [No: Yes:{ 1] :
i HEREC kS RETLAyoER ( 2, # ( i3] !
: 8. Wage raise: (Time, etc. ) :
i ik (530 ) !
: 9, Bonus: [ Yes: (Time and amount, ete. 14 Moo ] :
BB (A7 (B, GmY oD ;
: 10, Retirement allowance: | Yes (Time and amount, etc. )i N 1 :
! kIR 47 (S, W% &) P
Wiil. ltems concemning refirement
BT aER
1. Retirement age system [ Yes: ( jold; MNo: ]
W (#H ( &), W)
2. Procedure for retirement for personal reasons [Notification should be made no less than ( }days before the retirement. |
BC@SSMEOTE (B8RS AL kM- HEZ &)
3. Reasons and procedure for the dismissal;
AR e B O TR
) Details are stipulated in Article ( J. Artiche ), Article { } of the Rules of Employment
i, MEERE S8 .0 -8 &
I¥. Others °
T
+ Joining social insurance [Employees’ pension insurance; Health insurance; Employees’ pension fund; other: { ]|
HEERONAH ( NETE Gk PUETEEE ToOR ( 1}

+ Application of employment insurance: (Yes:  No: 1
RAGROER ( . =/ )

* Oihers

EO#

Employee (signalure)

Rumy A (FE)

Nguédn : B lao dong phuc loi “Gui dén quy vi ngudi nuée ngoai cé duw dinh lam viéc tai Nhat ”

8 Hisp hoi tu tri doan thé quac t& hoa

CAme
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1 Tim viéc lam

(2) Cong viéc va tw cach lwu tru

Khi mudn xin viéc lam & Nhat, ban can xem lai minh d0 diéu kién (tw cach lwu trd) dé xin viéc lam hay khéng

(Tham khdo muc A Tw cach lwu trd, 1 Xac nhan tw cach lwu tra).

Néu lam viéc & ngoai pham vi hoat ddng clia tw cach lwu trd minh dé kiém tién thi phai xin “gidy phép hoat dong

ngoai tw cach” tai s& quan ly nhap canh dia phwong.

Viéc 1am thém khong cé gidy phép bi xem 1 “lao ddng bat hop phap” (Tham khao muc A Tw céch Iwu trd, 2-6

Gidy phép hoat déong ngoai tw cach).

@Biéu liét ké cac tw cach lwu tra

(1) Tw cach lwu tra cé6 thé lam viéc dwoc (16 loai)

Tw cach lwu . x N Thei gian Iwu Lao
Hoat dong dworc phép tai Nhat <<mét so vi du ve nghé nghiép>>
tra tra dong
Hoat déng clia nhirng déi tweng nhw thanh vién ngoai giao doan hay co quan o
~ = , - . s S N AL e ik i s Thoi gian
lanh sy cua chinh phu nwéc ngoai ma chinh phd Nhat dén tiép, ngudi cé dac Iam “hoat
Ngoai giao | quyén va dwoc mién trlr nhw dai dién ngoai giao theo diéu wéc hay hiép dinh A C o
5 A x R U 5 . A a A dong ngoai
quoc té, va cac thanh vién gia dinh cda nhirng ngwoi néu trén.<<Bai s, cong S
SR - . o g O o e 2T - giao
str, tong lanh sy cta cac chinh pha nwéc ngoai va gia dinh cua ho>>
Hoat déng clia nhirng d6i tweng nhw nguwdi lam cong vu cta chinh pha nuéc Thoi gian
. ngoai hay co quan qudc té ma chinh pha Nhat da céng nhan va céc thanh vién lam “hoat
Cong vu L o ~ A . S N Ao 2 " - A A o
gia dinh ctia nhirng ngwoi néu trén (ngoai trir hoat dong néu & muc “Ngoai dong cbéng
giao”). <<nhan vién cua chinh phd nwéc ngoai va gia dinh cla ho>> vy’
Hoat déng nghién ctvu, hwéng dan nghién ctvu hay giang day & cac truéng dai .
. s . 2 A s, 3 nam hay 1
Giao sw hoc, co quan twong dwong véi dai hoc hay trwdng cao dang tai Nhat <<Gido sw n&m o
va giang vién dai hoc.v.v...>>
. . Hoat ddng am nhac, my thuat, van hoc va nhirng hoat déng nghé thuat co thu 3 nam hay 1
Nghé thuat n . L ~ X P @ A - S
nhap khac (ngoai trir nhirng hoat ddng néu & muc “Hoat déng giai tri”) nam
Truyén gido va nhirng hoat déng t6n gido khac clia nha tén gido ma doan thé tén N
L A : S g A . B o e e U 3 nam hay 1
Ton giao giao clia nwéc ngoai da giri qua Nhat <<nha truyén gido béi doan thé tén gido n&m o
nwédc ngoai da giri qua Nhat>>
B4o chi Phéng van va nhirng hoat déng bao chi theo hop ddng véi co quan bao chi nwéc | 3 ndm hay 1 o
ngoai. <<Phdng vién va thg quay camera cla co quan bao chi nwéc ngoai>> nam
Ngudi nwéc ngoai bat dau kinh doanh vé viéc xuét nhap khau hay nhirng nganh
khac tai Nhat, hodc dau tw vao nhitng nganh dé dé kinh doanh hay quan tri kinh
doanh cho mét xi nghiép nao dé, hoéc bat dau kinh doanh vé sw nghiép dé (Gém
PAu tw, kinh phap nhan nucgm ng?al. .Sa.u day cling gom phap nh.an n’ay). Ha‘)./ la hoatkdong | Bz
doanh kinh doanh hoac quan tri kinh doanh thay cho ngw®i nwéc ngoai dang dau tw tai n&m o
Nhat (ngoai trir nhirng hoat déng kinh doanh hoac quan tri kinh doanh khéng
dwoc luat phap cho phép néu khdng dd digu kién nhw néu & muc “Luat phap, ké
toan”)
<<Nha kinh doanh xi nghiép va ngw®i quan tri kinh doanh .v.v...>>
Luat phép, Hoaf.dong I|Aen qijan 9en ’Iuat’ph?p hay !<e toarT .cu‘a Iuat‘s.u’ c’:hubyen luat nu”cyc % i i 4
ké todin ngoai, chuyén vién ke toan c6 bang nwéc ngoai va ngudi cé bang hop phap. n&m o

<<Luat sw va chuyén vién ké toan do nha nwéc cong nhan.v.v...>>

Hiép hai tu tri doan thé qube té hoa
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Tw cach lwu . x N . Thei gian lwvu Lao
Hoat dong dwoc phép tai Nhat <<mét so vi du ve nghe nghiép>>
tra tra dong
Vi Hoat ddng y té do bac sT, bac si nha khoa va ngwdi cé bang hop phap. <<Bac si, | 3 ndm hay 1 o
bac si nha khoa, duwgc si, y ta>> nam
. Hoat déng nghién ctru theo hop déng véi cac co quan cong lap/dan 1ap tai Nhat | 3 ndm hay 1
Nghién ctru o o A iz " 5 o
(ngoai trtr hoat dong néu & muc “Giao suw”). nam
Gio duc ngoai ngi¥ hay nhitng hoat dong gido duc khac & cac trwdng tiéu hoc,
trung hoc co sé, trung hoc phé théng, trudng danh cho nguwdi mu, trwéng danh
Gido duc cho ngudi diéc, tredrng danh cho nguwdi khuyét tat, trweng chuyén nghiép va cac | 3 nam hay 1 o
: loai trwdng khac hoac cac co quan giao duc twong dwong véi cac trwdng néu nam
trén vé mat thiét bi va co ciu tai Nhat. <<Giang vién ngoai ngi¥ day & cac truong
tiéu hoc, trung hoc co @, trung hoc phd thong .v.v...>>
Hoat dong lam viéc can ky thuat hay kién thirc thudc vé& nganh khoa hoc, nganh
ky sw va nhitng linh virc lién quan dén khoa hoc tw nhién theo hop ddng véi cac .
A N A 4A 1A LA s - R . s oz 3 nam hay 1
Ky thuat Co' quan cong lap/dan lap tai Nhat (’ngo,al tri» nhirng hoat dopg néu & muc “Giao n&m o
su”, “Dau tw, kinh doanh”va tr “Y té€” dén “Giao duc”, “Chuyén cong tac” va “Hoat
dong giadi thi”). <Ky sw co khi>>
Hoat dong lam viéc can kién thirc thudc vé luat, kinh té hoc, xa hdi hoc va nhirng
Kién thirc [inh vyee lién quan dén khoa hoc nhan van, hoic tw twdng va tri giac dya trén co
nhan van, s& van hoa nwéc ngoai(ngoai trlr nhirng hoat ddng néu & muc “Giao su”, “Nghé | 3 nam hay 1 o
nghiép vu thuat”, “Bao chi”, tir “Dau tw, kinh doanh” den “Giao duc”, va “Chuyén cbng tac”, nam
quéc té “Hoat déng giai thi”). <Giang vién ngoai ngi clia xi nghiép, nha thiét ké thoi trang
va thong dich .v.v...>>
Nhan vién da lam cho van phong dai dién & nwéc ngoai clia co quan cong lap/
Chuyén (’janvlap Nhat gom cq so’chlnh, chl’nhanrl vaxva}n phong kAhac dJ crluyen ciorlg tac % i i 4
cong tac (o] V?n phong khacj nar:n (o] t}rong nucyc Nhat de .IAam h9at donng r'ieu (o] ml;IC Ky ; n&m o
thuat” hay hoat dong & phan dw&i cia muc “Kien thirc nhan van, nghiép vu quodc
t&”. <<Nhan vién chuyé&n cong tac tir vén phong dai dién & nuéc ngodi>>
Hoat dong gidi tri nhw dién kich, biéu dién van nghé va am nhac, thé thao va .
- - A U i s . . . s w2 1 nam, 6
Hoat dong nhirng hoat ddng nghé nhan khac(ngloal troe n~hu’ng hoat ddng néu & muc “Pau g [ d | e
giai tri tw, kinh doanh”). <<ca sy, ngu&i khiéu v, dién vién, van dong vién chuyén s
nghiép >>
Hoat dong lam viéc can kj ndng nang khiéu thudc v& mot sé linh vc dac biét 5
o 5 2 x 5 o oA A ia R N 3 nam hay 1
Ky nédng tr(?ng nganh san xuat theo hgp dong v&i co quan cong lap/dan 1ap Nhat. <<bau n&m o
bép lam moén an nwéc ngoai, the gia cong trang strc vang bac, phi cong .v.v...
(2) Tw cach lwu tra khong thé lam viéc (6 loai)
Tw cach lwu Hoat dong dwoc phép tai Nhat <<moét sé vi du vé nghé nghiép>> Thei gian lwu Lao
tra tra dong
Hoat déng Hoat dong hoc thuat hay nghé thuat khong coé thu nhap, hoat ddng nghién ctru 1namhay 6 | x
van hoa chuyén mén vé van hoa hay kj nghé doc dao ctia Nhat, hay tu nghiép vé nhitng | thang
mén dé do chuyén gia hwéng dan (ngoai trir nhivng hoat déng tir “Lwu hoc” dén
“Tu nghiép”). <<Nha nghién ctru van hoa Nhat>>
& lai ngén Hoat déng chi can mot thoi gian ngdn & Nhat nhw du lich, diéu tri, thé thao, thdm | 90 ngay, 30 | x
han viéng ba con, tham quan, nghe giang, tham dw hop mét, gép g& trong cong viéc | ngay hay
va nhi*ng hoat déng twong tw <<Du lich, cong tac ngan han, thdm ba con, ban 15ngay
be>>
Du hoc Hoat dong hoc tap tai cac trwdng dai hoc, khéa hoc chuyén mén cua trudng 2namhay 1 | %

chuyén nghiép, co quan sw pham luyén thi cho ngwoi nwéc ngoai da hoc I6p 12
va mubn vao dai hoc Nhat, hay trwdng cao dang. <<CAc sinh vién dai hoc, dai

nam
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hoc ngén han va cao déng.v.v...>>

Du hoc Hoat déng hoc tap tai cac trweong trung hoc phé théng, khoéa hoc trung hoc phd 1namhay 6 | x
ngén han thong cla trweéng danh cho ngudi mu, trwdng danh cho ngudi diée va tredong thang
danh cho nguwoi khuyét tat, khéa hoc trung hoc phd thong hay khéa hoc chung
cula trwdng chuyén nghiép, hay cac loai trwdng khac (ngoai trir cac co quan qui
dinh & muc “Du hoc”) hay la cac co quan giao duc twong dwong véi cac trieong
néu trén v& mét thiét bi va co’ cau tai Nhat. <<Hoc sinh trung hoc phd thong,
trwong chuyén nghiép (khdéa hoc trung hoc phd thong hay khéa hoc chung) .v.v...
Tu nghiép Hoat déng hoc tap va tu nghiép vé k§ thuat, ky nang va kién thic 1ndmhay 6 | x
thang
O lai v&i gia | Hoat dong hang ngay clia vo/chdng con dwoc nudi dwéng béi ngudi cd tw cach | 3 nam, 2 x
dinh Iwu tra tir “Gido sw” dén “Hoat ddng van hoa”, “Du hoc”, “Du hoc ngén han” hay nam, 6 thang
“Tu nghiép”. <<Vg/chdng con clia ngudi nwéc ngoai dang lao dong tai hay 3 thang

Nhat .v.v...”>>

(3) Tw cach Iwu tra dwoc quyét dinh c6 thé 1am viéc hay khéng tuy ndi dung gidy phép cua tirng ca

nhan (1 loai)

Tw cach | Hoat dong dwoc phép tai Nhat <<mét sé vi du vé nghé Thei gian lwu tra Lao
Iwu tra nghiép>> dong
Hoat Hoat déng dworc dic biét chi dinh dbi véi tivng ca nhan nwéc 1.3 nam, 1 nam hay 6 thang | o
déng co6 ngoai do Bo trwdng Bo6 tw phap. << Nguoi giQp viéc cla nhan 2. Thoi gian khong qua 1
gi&i han vién ngoai giao .v.v... nguoi lao dong theo ché do nam ma Bo trwwdng BO tw
A Working-holiday, va van dong vién khong chuyén va thyc tap phap da chi dinh cho tirng ca
dac biét sinh .v.v...>> nhan nwdc ngoai
(4) Tw cach lwu tra dwa trén thanh phan hay vi tri (4 loai)

Twcach | Hoat dong dwoc phép tai Nhat <<mét sé vi du vé nghé Thei gian lwu tra Lao
lwu tra nghiép>> dong
Nguwoi Nguw&i dwgce phép vinh tri do B trwdng Bé tw phap. <<Nguwoi Khéng cé gidi han ©

vinh trq | duocBo trwdng BO tw phap cho vinh tra>>

Vq/chéng Vo/chdng ctia ngwdi Nhat hay con nudi déc biét theo qui dinh & | 3 ndm hay 1 nam ©
con chia Diéeu 817, muc 2 cla Luat dan sw (Luat phap thir 89 nién hiéu
ngudi Minh Tri 29), hay la con ruét ctia nguw¢i Nhat.<< Vo/chdong, con
Nhat rudt va con nuoi dac biét ciia ngwei Nhat>>
Vg'lch?)ng Vo/chdng clia ngwdi ¢é tw cach wu trd 1a ngudi vinh trd, hay 3 nam hay 1 nam ©

con cua ngwoi vinh tr,u dac biét theo qui dinh cQa Luat dac lé quér} ly i

nhirng nhap canh déi véi nguwdi da khai ra quoc tich lién quan dén dieu

. wéc hoa binh (sau day goi la nhirng ngwdi vinh trd) hay la ngudi

L] da sinh ra va tiép tuc Iwu tra tai Nhat voi tw cach la con clia

vinh trd | nhgng nguoi vinh tri. << Vo/chdng clia ngudi vinh trd, ngudi
vinh tri dac biét va con ruét clia ho da sinh ra va tiép tuc lwu tra
tai Nhat>>

Nguwoi Ngudi dwoe phép & lai trong mét thdi gian Iwu tri nhat dinh qo 1. 3 nam hay 1 nam ©

dinh tra B6 trwdng Bo tw phap xem xét ly do dac biét ctia ngwoi dé dé 2. Thoi gian khéng quéa 3

cho phép. <<Nguwi ti nan Béng dwong, ti nan theo diéu wéc,
Nhat kiéu thé hé thir 3 va con rudt clia vo/chdng ngudi nwéc
ngoai .v.v...>>

nam ma B6 trwdng Bo tw
phap da chi dinh cho tirng ca
nhan nwéc ngoai

(Ghi trt) N6éi dung biéu thi & muc “Lao dong”
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© : Khong co6 han ché vé lao dong
O : C6 thé lao ddng trong mo6t pham vi nhét dinh
x : Khéng dwgc lao déng

Nguén: “Biéu liét ké céc tw céch lwu tri” béi Trung tdm phuc vu lao déng ngudi nuée ngoai Tokyo phat hanh
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1 Tim viéc lam

(3) Tw cach lwu tri khéng thé lam viéc
Nhirng ngudi ma sé hivu tw cach lwu trd nhw “Hoat dong van hoéa”, “O lai ngén han

"« "«

, “Du hoc”, “Du hoc ngén

” o«

han”, “Tu nghiép” va “O lai v&i gia dinh” thi khdng dwoc cho phép 1am céac viéc cé nhan thu lao hodc kinh doanh
tai Nhat. Nhirng ngwdi ma s& hivu tw cach Iwu trd trén néu mudn lao dong thi can phai nhan dwoc gidy phép
hoat déng ngoai tw cach ctia S& quan ly nhap canh dia phwong. Tuy nhién gidy phép hoat dong ngoai chi duwoc

thira nhan khi khdng gay hai gi dén cac hoat déng clia tw cach Iwu tra ban dau.

Gidy to can thiét Noi nop/Noi hoi Khi nao Lé phi
1 Bon xin cép gidy phép hoat dong ngoai tw cach Noi ndp: S& quan ly nhap canh noi cw ngu. KPI du,’ dinh
T £ N i . Sa oz e A s . * |tien hanh
2 Giay t ma lién quan den dung hoat dong ngoai tw cach|Noi héi: S& quan ly nhap canh noi cw ngu cac hoat Mi&n ohi
3 Ho chiéu ho&c trung tam théng tin tdng hop vé viéc dong néoéi P
4 ihe dang|ky ngoai kieu Iwu trd ngudi nwéc ngoai tu; cach

Nguwoi 6 tw cach lwu tra 1a “Du hoc”, “Du hoc ngén han” sau khi nhan dwoc gidy phép tw cach hoat ddng ngoai

tw cach thi thoi gian co thé lam viéc thém dwoc qui dinh nhu sau (Tham khao muc A Tw céach lwu tri 2-6 Gidy

phép tw cach hoat d6ng ngoai tw cach)

Biéu dd vé thoi gian c6 thé lam viéc dwoc cta sinh vién du hoc va du hoc ngan han

S6 thoi gian lam viéc ngoai tw cach S6 thoi gian lam viéc ngoai tw cach trong
trong mot tudn mat tuan khi trwong hoc cé ky nghi dai
Sinh vién chinh thirc dai hoc 28 tiéng trong mot tudn
sDi::gc Nghién ctru sinh, dw thinh 14 tiéng trong mot tuan 8 tiéng mot ngay
Hoc sinh cua trweéng chuyén mén |28 tieng trong moét tuan
Du hoc sinh (ngéan han) 4 tiéng trong mot ngay

Nguén: Co céu (ng hé sinh vién Nhat Ban “Student Guide to Japan”
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1 Tim viéc lam

(4) Phap luat lién quan dén lao dong
Khi ban lao dong tai Nhat thi khong lién quan gi cho du ban cé quéc tich gi di chang n@a, luat lao dong cling

dwoc ap dung nhw sau:

Luat 6n dinh nghé nghiép
La luat qui dinh khi nhan sy chi dao vé viéc lam va gidi thiéu viéc lam, khéng dwoc 14y ly do quéc tich ma ky thi

ddi x&. Tuy nhién khéng thé gidi thiéu viéc 1am cho lao dong bat hop phap.

Luat tiéu chuén lao déng
La luat qui dinh cac tiéu chuén tdi thidu cta diéu kién lao dong nhw tién cong (tién lwong), thoi gian lao déng,
nghi giai lao, ngay nghi va ché dé nghi cé lwong trong 1 ndm. Luat nay qui dinh khong dworc lay ly do vé quéc

tich, tén gido, than thé xa hoi ma ky thi dbi x&r vé tién lwong va thdi gian lao dong .v.v...

Luat binh dang tuyén dung nam niv
La luat qui dinh khong dwoc 14y ly do vé& gigi tinh clia ngudi lao dong ma ky thi déi x&r khi tuyén nguoi va thué

ngudi, b tri nhan sy, thang cap, dao tao, phuc loi, tro' cap, thoi viéc hay sa thai.

Cac luat khac
Nguwoi nwéde ngoai cling dwoc ap dung cac luat vé muc tién lwong tbi thiéu, vé sinh an toan lao déng, bao hiém
bdi thwérng an toan cho nguwdi lao ddng, nghi chdm séc ngwdi bénh va nudi dwdng con nhd, lam viéc ban thoi

gian.
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1 Tim viéc lam
1-2 Tw van va gi&i thiéu viéc lam.

(1) Trung tam tw van gi&i thiéu viéc 1am (Hello work)

La co quan clGa nha nwéc tién hanh cac hoat dong vé tw van va giéi thiéu viéc 1am mién phi. Trung tam tw van
va gioi thiéu viéc 1am duoc néi két véi hé théng mang, cho nén cé thé xem dwoc cac tin tire tuyén ngudi cla
toan qudc. Ngoai ra cling nhan tw van vé viéc lam ban thoi gian.
Nguwoi néi dwoc tiéng Nhat thi ¢ thé st dung trung tam tw van va giéi thiéu viéc lam gan dd, ngwdi khéng noi
duoc tiéng Nhat cling cé thé st dung trung tam tw van va gidi thiéu viéc lam nhwng trwdc dé nén goi dién thoai
Xac nhan.
Khi di dang ky im viéc lam thi sé dwoc xac nhan tw cach lwu trd. Xin hdy mang ho chiéu va thé dang ky ngoai
kiéu theo.
Mot s6 trung tam tw van gidi thiéu viéc 1am (Hello work) ciing ¢é nguwdi dich.
Bang liét ké cac trung tam tw van gidi thiéu viéc lam danh cho nguoi nuwéc ngoai

http://www.mhlw.go.jp/bunya/koyou/naitei/dl/nihong1.pdf

1 Thé dang ky ngoai kiéu

2 Ho chiéu

3 Gidy phép hoat dong ngoai tw cach

(Tham khao muc A Tw cach lwu tru, 2-6 Gidy phép hoat déng
ngoai tw cach)

1 Thé d&ng ky ngoai kiéu
2 Ho chiéu

3 Gi4y chi dinh do bd trwéng tw phap cap

1 Thé d&ng ky ngoai kiéu
2 Ho chiéu

3 Thé sinh vién

Tham khao: Trung tdm phuc vu tng hd va huwéng dan thué dung nguoi lao déng nwéc ngoai Shinjyuku “Huwéng
dan str dung ” (Poan thir 2 ter trén)
Trung tdm phuc vu tuyén dung nguoi nuéc ngoai Tokyo “Huéng dén cho sinh vién nuwéc ngoai: céch dang ky xin

viéc” (Doan ther 1 tor duwdi)
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1 Tim viéc lam

(2) Trung tam phuc vu tuyén dung ngwei nwéc ngoai
Ngoai cac “Trung tdm phuc vu tuyén dung nguwdi nwéc ngoai’noi cé tinh chat chuyén mén hd tro tim viéc, tw van

viéc l1am & cactai Tokyo, Osaka va Nagoya, con mét sé trung tam tw van giéi thiéu viéc 1am (Hello work) ciing ¢

bd tri ngwdi dich.

Trung tam phuc vu tuyén dung ngw®i nwéc ngoai

106-0032 TEL 03-3588-8639 Anh T ther Hai dén the
Tokyo-to, Minato-ku, FAX 03-3588-8659 Trung Québc Sau 9:15 ~ 12:00,
Roppongi 3-2-21, toa 13:00 ~ 17:15
nha Roppongi Job Park
tang ham 1
530-0001 TEL 06-6344-1135 Anh Th Hai, Sau 10:00
Osaka-fu, Osaka-shi, ~ 18:00
Kitaku Umeda 1-2-2, Th Ba, Tw va Nam
Osaka Ekimae Daini 10:00 ~ 16:00
biru tAng 15
Bd Pao Nha Th Hai, Ba, Nam va
Sau 13:00 ~ 18:00
Tay Ban Nha Ther Hai, th&r Ba cla
tuan thv 1, tudn thir 3
va tuan thir 5, thiy
Tw, thir Nam cua
tuan thir 2, 3, 4, va 5.
13:00 ~ 18:00
Trung Quéc 13:00 ~ 18:00
460-0008 TEL 052-264-1901 Anh T ther Hai dén the
Nagoya-shi, Naka-ku, Bo6 Dao Nha Sau 9:00 ~ 12:00,
Sakae 4-1-1, tda nha Tay Ban Nha 12:00 ~ 17:00
Chunichi Biru tAng 12 Trung Quéc
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1 Tim viéc lam
(3) Trinh tw cho dén khi di lam

Lay cudc hen Trwéde do goi dién dén trung tam tw van gidi
thiéu viéc lam.

Pang ky tim Ghi vao gidy dang ky, dang ky tim viéc lam.

viéc
£ l C6 thé xem va tim kiém moét cach tw do théng
Tw van tim a1 PN G R A
n sssssseesee tin vi€c lam, tw van vé loai hinh céng viéc
viec R e N 4 x in n
: l minh muon lam va diéu kién lao dong.
Gi¢i thiéu viéc Do héi, xac dinh ndi dung cong viéc
lam
Khéng dwoc
tuyén dung
4 Chuan bi cho Ghi ly lich
phéng van-
Phéng vén bi Qhéng yén dung vao Tgé¥2 ncri\ch(“'),n d:é her]
sessessesee truréyc, nho’ mang theo hd chiéu va thé dang ky
| ngoai kiéu.
Tuyén dung Xin chdc mirng

Tham khao: B6 lao déng phuc loi “Givi dén quy vi ngudi nuée ngoai cé duw dinh lam viéc tai Nhat ”
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Ngudn: Bé lao déng phtc loi/ Trung tdm tw vén va gici thiéu viéc lam (Hello work)
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@Cach ghi ly lich

Nhirng diéu co ban
1. Gidy ly lich |a diém gap g& dau tién gitra ban va cdng ty ma minh xin viéc lam. Ban viét nhirng gi cé that va ghi

rd rang dé cho ngu i ta biét nguyén vong ban muén lam viéc & do.
2. Ban nhét dinh phai ghi ly lich bang tay. Thwong viét can than bang but bi mau den. Khi biét minh viét nham thi
ban khéng dwoc st dung but xoa ma viét lai tr dau. Ngoai ra, néu dwoc, ban nhé khéng dé lai khoang tréng &

gidy ly lich 1 tét nhét.
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Tam anh

KB E Lao dong va tu nghiép

Bing cép, gidy phép

Chup trong vong 3 thang. TAm anh ttr ngure tré [én, chup tie
ph|a triwdre. Phaidan thang vao khudn. Trong anh, ban Pha|
mac veston, déy Y dén kiéu toc, gwong mat va trang diem

Ghi tén chinh thtre ctia nd theo trinh
tw minh da lay.
Nhikng bang cap khdng co lién quan

dé &n twong dé chiu cho ngwdi ta. Birng cat tAm anh dén cong viéc hogc chila s& thich
Dija chi chup binh thwéing dé diing cho muc dich nay. van ¢6 the ghi duorc.
"' Ghi ttr 18n tinh hay huyén nhtr
To, Dou, Fu va Ken dén so
phong. .
Trinh do hoc van
Tén trwdng khdng nén viét tat.
Vg trwdng dai hoc, ban phai ghi chinh xac
dén nganh va khoa.
v h
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Bt dau ghi sau 1 dong ttr cudi dong ctia phan hoc van.
Tén co’ quan khong nén viet tat ma ghi tén chinh thirc.
V& viéc ban thei gian hay viéc [am thém, néu da lam lau
dai thi ghi viéc do.

" "'Saukhi'suy nghi ky tai sao minh mudn xin viéc lam do,
ban nhan manh ly do d6 mot cach cu thé: Muc nay
ngudi phu trach tuyén dung sé chi y nhiéu nhat .

Nguyén vong ca
nhan déi véi co

Ban c6 thé ghi loai viéc
nao hay khu virc nao
minh muon lam.

Ngudn : B lao dong phuc loi “Gui dén quy vi ngudi nuée ngoai cé duw dinh lam viéc tai Nhat ”
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1 Tim viéc lam
1-3 Di lam

(1) Gidy chirng minh tw cach lao dong
Gidy chirng minh tw cach lao dong la gidy chirng minh ban c6 di diéu kién dé lao dong. Vi day la gidy ma ghi rd
ndi dung hoat ddng va thoi han lao ddng, nén viéc xin gidy nay dwoc tién hanh & S& quan ly nhap canh dia
phwong. Néu nhw c6 gidy chirng minh tw cach lao dong thi s& hiéu dwoc ndi dung, thdi han hoat ddng, nén phia
ngwdi thué cling nhw nguoi lao ddng nhw ban sé cé thé an tam. Mat khac trong tréng hop thay déi cong viéc

thi gidy chirng minh lao déng ciing can thiét (Tham khao thém & muc A Tw céch lwu trd, 3 Xin chirng nhan cé du

diéu kién lam viéc).

Gidy to can thiét Noi ndp/Tw van Khi nao Lé phi

1. Pon xin cap gidy chirng nhan vé Noi nép: S& quan ly nhap canh Tuy theo Khi nhan gidy chirng

tw cach lao dong dia phwong cta noi cw ngu nhu cau. nhan, phai dong 680 yen
2. Ho chiéu hodac thé dang ky ngoai | Noi tw van: S& quan ly nhap (b&ng tem Shunyuinshi).

kiéu (trong trwéng hop dwere cap | canh dia phwong clia noi & hay

phép hoat dong ngoai tw cach) Trung tdm théng tin tbng hop vé
3. Giay phép hoat dong ngoai tw viéc lwu trd nguoi nwdc ngoai

cach .v.v...
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1 Timviéc lam

(2) Qui tac va Ié nghia.

E LAO DPONG VA TU NGHIEP

KB E Lao dong va tu nghiép

Khi lam viéc tai Nhat thi phai gitr cac qui tic va |& nghia noi lam viéc cta Nhat

| @O Phai dén cho lam dung

® %hon duoc dén tré
’ trw kh| c6 ly do chinh
dang.

@ O ché lam viéc thi nén
coi trong viéc chjo hdi
voi cap trén va dong
nghiép.

@ Khi nghi lam thi phai
lién lac v&i cong ty.

' (& Doi v&i nhitng cong

viéc dwoc chi dinh th|
phai lam bang phwong
phap thich hop va
chinh xac.

® Khi cong viéc két thuc
' thi phai'don dep cho
lam viéc gon ghé.

©® Trong khi lam viéc
khong dwoc noi
chuyen va goi dién co
g tw.

© Khi di vé thi phai chao
hdi ‘Otsukare sama
deshita’
‘Osakini shitsurei
shimasu’
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€5 Hiép hoi tu tri doan thé quéc té hoa

@ Khi chwa duoc sy cho
Ehep cla cong ty thi
hong duoc tuy tién
lay do cta cong ty ma
str dung phhw do riéng.

2

- @Nga?/ nghi thi can ct

vao lich'cta cong ty.
@Tuy vao tinh h|nh cong
viec ma ciing co
trwcyng hop phai lam
viéc sau thoi gian da
dwoc qui dinh hoac
vao ngay nghi.
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E LAO DPONG VA TU NGHIEP

KB E Lao dong va tu nghiép

1 Tim viéc lam

1-4 Nhan vién lam viéc ban th&i gian.

M6t b phan I&n ngudi lao déng clia Nhat 1a nhan vién lam viéc ban thdi gian. Nhan vién ban thoi gian la so véi
ngwdi lao déng binh thy &ng thi thdi gian lam viéc ngén hon. Tuy nhién nhan vién 1am viéc ban thdi gian vé
nguyén tic cling dwoc ap dung cac qui tic vé luat lao ddng nhw ngudi lao ddng binh thweng.

Mat khac vé bao hiém ciing dwoc nhan sw chi trd cla bao hiém tai nan lao dong, con d i véi bao hiém tuyén

dung va bao hiém strc khde, néu thda man mot sé diéu kién nhéat dinh thi cling dwoc ap dung.

€65% Hiep hoi tu tri doan thé quéc té hoa
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eg) E LAO DPONG VA TU NGHIEP

KB E Lao dong va tu nghiép

2 Hop dbng lao dong va diéu kién lao déng
Trwée khi nhan viéc thi viéc xac nhan hop ddng lao ddng va diéu kién lao dong 1a diéu quan trong.
2-1 Hop dong lao dong
(1) Pinh nghia vé hop déng lao déng
Hop ddng lao dong la viéc ma nguwdi lao ddng va ngudi thué giao kéo vé cac didu kién lao dong. Khi ky hop

ddng tuyén dung thi ngwdi thué phai giao cho ngudi lao ddng gidy t& ma cé ghi rd giao kéo vé cac didu kién lao

dong nhw tién lwong va thoi gian lao déng (Tham khdo & Gidy thdng bao diéu kién lao dong 1-1(1) tinh hinh

tuyén dung & Nhat).

Vi du vé van dé tién lwong néu nhw chi duwoc giao kéo bing miéng ma khoéng phai bang gidy t&, sau dé khong
dwoc chi tra nhw giao kéo thi do khong cé bang chirng sé tré nén rac rdi, phirc tap. Trong ndi dung clia giao kéo
nén ghi ré cac diéu kién vé lao dong.

Trwong hop néu nhw ban hop ddng duoc ghi bang tiéng Nhat thi nén xin hién dich sang tiéng nwéc minh va xin

hay xac nhan ky ndi dung giao keo.

(2) Nhirng diéu kién lao dong phai dwoc ghi trén giay to.
Nhirng diéu dwdi day phai dwoc ghi trén gidy.
. Thoi gian ctia hop déng lao déng.
. Ché lam viéc va néi dung cdng viéc.
. Thoi gian bat dau va két thic cta cdng viéc, cé hay khong lam viéc ngoai gi®v, thdi gian nghi gii lao, ngay nghi.
. C4ch tinh lwong, phwong phap chi trd, ngay tra lwong, van dé tang lvong
. Cac van dé lién quan dén su thdi viéc.
Trwéorng hop cong ty c6 cac qui dinh vé diéu kién lao déng va qui dinh phuc vu (qui tdc vé& nghé nghiép) thi viéc

xac nhan cac ndi dung nay la diéu can thiét.

€65% Hiep hoi tu tri doan thé quéc té hoa
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eg) E LAO DPONG VA TU NGHIEP

KB E Lao dong va tu nghiép

2 Hop dbng lao dong va diéu kién lao déng
2-2 Didu kién lao déng

(1) Thoi gian lao dong va thei gian nghi giai lao
Thoi gian lao dong theo qui tac dwgc qui dinh mét ngay 8 tieng va khéng duoc vugt qua 40 tieng mét tuan. Thoi
gian nghi gidi lao khéng dwoc tinh & trong thdi gian lao dong, tuy nhién nhirng chi thi cia ngwoi thué nhw thoi
gian chuan bj cho sw 1am viéc hodc don dep sau khi lam viéc thi cling dwgc tinh vao thoi gian lao déng.

Khi thoi gian lao dong vwot qua 8 tiéng thi dworc nghi gidi lao trén 1 tiéng trong khi lao dong.

(2) Ngay nghi va ché doé nghi cé lwong.

Can clr vao Luat tiéu chuan lao dong thi phai cho ngudi lao ddng nghi it nhat 1a 1 ngay nghi 1 tudn, 4 ngay nghi
trong vong 4 tuan.

Ngoai nhirng ngay nghi da qui dinh thi theo nguyén tac ngudi lao ddng con cé nhirng ngay nghi ma vao nhirng
ngay d6 van dwoc linh lwong (nghi nam). Nguwdi lao déng cé thé nhan dugc ché d6 nghi ¢ lwong (nghi nam) it
nhét 1a 10 ngay sau khi vao cong ty dwoc 6 thang, lam viéc lién tuc va ty 1& nhirng ngay lam viéc & cong ty dat
trén 80% ngay lam viéc (ngay lam viéc bat budc).

Nguoi lao ddng ma thoi gian lam viéc it nhw nhan vién ban thdi gian thi tuy thudc vao sb ngay lam viéc cling
dugc huwdng ché do nghi cé lwong. Tuy nhién trong trudng hop cé tré ngai dbi véi cong viéc, thi ngay chi dinh

nghi c6 lwong bi thay déi. Do do, xin hay trao dbi v&i cép trén trudec.

(3) Tién céng (tién lwong, thwéng)
Tién lwong duoc tra hét cho ngudi lao ddng mdt cach tryc tiép bang don vi tién té hién hanh, vao mot ngay nhét
dinh trong thang.
Vé murc lwong: Tuy loai nghé nghiép va khu vwc ma mirc lwong tdi thidu dwoc quyét dinh. Trwdng hop mic
lwong ctia ban thap hon mirc lwong téi thiéu thi, ngwoi thué khdng nhirng phai tra khoan lwong chénh léch ma
con bj phat.

Ngoai ra mrc lwong tdi thidu cling dwoc 4p dung ddi véi nhan vién 1am viéc ban thoi gian. Néu cé thdc méc hay

hdi & S& thanh tra tiéu chuan lao dong

€65% Hiep hoi tu tri doan thé quéc té hoa
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eg) E LAO DPONG VA TU NGHIEP

KB E Lao dong va tu nghiép

2 Hop dbng lao dong va diéu kién lao déng

2-3 Nhirng rac réi cé6 thé gap

Khi ban lam viéc thi c6 kha nang gép cac loai phién phirc nhw khong trd lwong, ndi dung cong viéc khéng dang
nhw trong hop ddng, qudy rdi tinh duc, choc gheo. Khi gap nhirng réc rdi nhw trén th théng qua ngr &i phién
dich hay traod &i v&i S& thanh tra tiéu chuan lao dong cltia B6 lao dong phuc loi hodc s& lao ddng clia cac dia
phwong.

€65% Hiep hoi tu tri doan thé quéc té hoa
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KB E Lao dong va tu nghiép

3 Bao hiém lao déng

Bao hiém lao dong 1a mot phan cla ché do bao hiém xa hoi clia Nhat, nhdm bédo ho cudc sdng cho ngudi gia

nhap bao hiém va gia dinh ngudi d6, cé hai loai 1a bdo hiém tai nan lao ddng va bao hiém tuyén dung.
3-1 Bao hiém boi thworng tai nan lao dong .

(1) Pinh nghia vé bao hiém bdi thwong tai nan lao dong.

Thong thwéng dwoc goi 1a bao hiém tai nan lao dong, toan bo phi bao hiém sé& do ngwdi thué chi trd. Nhan vién
lam viéc ban thi gian, nhan vién lam viéc theo thoi vu, ngudi nwédc ngoai s& hivu tw cach Iwu tri dang lam viéc
& cong ty déu dwoc ap dung loai bao hiém nay. Trong khi lam viéc néu ma bj thwong tat hodc bénh hoan hay
trwdng hop trén duwong di lam gap tai nan néu dwoc cong nhan thi sé 1a déi twong cta bao hiém tai nan va sé
nhan dwoc cac loai bdi thwong.

Tuy nhién bao hiém tai nan chi dwoc bdi thuweng khi ngwdi lao dong hodc ngwdi thué thinh cau & Sé thanh tra
tiéu chuan lao ddng. Néu nhw ban cho réng do la tai nan lao dong thi hay théng bao dén Sé thanh tra tién chuén

lao ddng gan nhét.

(2) Cac loai chi tra bdi thwong chinh

Cac loai chi tra boéi thwéng
chinh

Noi cap gidy

Noi nop

Chi tra bdi thwong tri liéu
(dorn xin chi tra trij liéu).

Bénh vién dwoc chi dinh cta bao
hiém tai nan lao dong

Bénh vién dwoc chi dinh ctia bao hiém tai
nan lao dong

Chi tra béi thwong nghi lam
(dorn xin chi tra nghi lam)

Sé thanh tra tiéu chuan lao dong

Sé thanh tra tiéu chuan lao dong

Chi tra béi thworng thwong tat
(dorn xin chi tra thwong tat)

Sé thanh tra tiéu chuan lao dong

Sé thanh tra tiéu chuan lao dong

Chi tra béi thwong cho than nhan
(dorn xin chi tra than nhan)

Sé thanh tra tiéu chuan lao dong

Sé thanh tra tiéu chuan lao dong

@Chi tra boi thworng tri liéu.

Nguoi lao déng khi lam viéc, hoac khi trén dwdng dén chd lam viéc ma gap tai nan hoac bénh tat thi sé dwoc chi
trd cac khoan phi can thiét cho viéc tri liéu va an duwéng.

* Pé nhan dwoc chi trd bdi thwdng tri liéu thi nénd én bénh vién noi dwoc chi dinh thu ly bao hiém tai nan. O
bénh vién d6 néu ndp don xin chi tra tri liéu vao ngay kham dau tién thi viéc xin chi trd bao hiém tai nan duoc
c6éng nhan va khi trj liéu can thiét thi khéng can phai tra vién phi. Néu nghi d6 1a bao hiém tai nan, ca truéng hop
da s dung bao hiém y t& hodc bao hiém y t& qudc dan tai bénh vién thi cling nén xin chi tra cta bao hiém tai
nan lao déng.

€65% Hiep hoi tu tri doan thé quéc té hoa
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eg) E LAO DPONG VA TU NGHIEP

KB E Lao dong va tu nghiép

@Chi tra boi thwong nghi lam.

Nguwoi lao déng khi lam viéc hodc trén dwong dén ché lam ma gap tai nan va dé tri liéu va an dwédng ma phai
nghi lam, trwong hop ma khéng nhan dwoc lwong thi tlr ngay th 4 tré di sé nhan dwoc sw chi trd vao khodng
60% murc lwong ngay co ban.
* Pon xin chi trd bdi thwdng nghi lam c6 thé nhan dwoc & S& thanh tra tiéu chuan lao ddng, va hay nop don &

S& thanh tra tiéu chuén lao dong.

@Chi tra boi thwong thwong tat
Nhirng thuwong tat nhat dinh con x4t lai do bénh tat va tai nan trong khi lam viéc sé dwoc bdi thwong.

@Chi tra boi thworng cho than nhan.
Nguoi lao ddng khi lam viéc hoac trén dwdng di dén chd lam viéc ma gap tai nan t&r vong thi gia dinh nan nhan

sé& dwoc bdi thwong.

€65% Hiep hoi tu tri doan thé quéc té hoa
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eg) E LAO DPONG VA TU NGHIEP

KB E Lao dong va tu nghiép

3-2 Bao hiém viéc lam

(1) Pinh nghia vé bao hiém viéc lam

Ngudi lao dong trong trwdng hop bat dac di bj that nghiép thi dé an tam tim cong viéc ké tiep sé nhan dwoc tro
cAp chi tra that nghiép trong moét thdi gian nhét dinh, phi bao hiém sé do ngudi lao ddng va ngudi thué chi tra.
Bao hiém viéc lam cling dwoc ap dung déi véi nguwdi nwdc ngoai. Chi tiét xin hay trao déi & Trung tam tw van va
gidi thiéu viéc lam. D6i v&i nhan vién lam viéc ban thoi gian néu duoc cbng nhan la thoi gian lam viéc trén mot
ndm va 1 tudn lam viéc trén 20 tiéng thi cling dwoc ap dung bao hiém nay.

Ngoai ra do tinh chéat ctia bao hiém viéc lam thi ngudi trén 65 tudi sé khong Ia dbi twong cla loai bdo hiém nay.

(2) Tror cap that nghiép ctia bao hiém viéc lam

Dé c6 thé nhan duwoc bdi thwdng cla tro cap that nghiép (tro' cip co ban) thi theo nguyén tac 1a dong phi bao
hiém trén 12 thang (*ngoai trlr ngudi cé tw cach dé nhan tién tre cAp déc dinh) trong vong 2 nadm trudc ngay thoi
viéc (*ngoai trir ngudi co tw cach dé nhan tién tror cap déc dinh).

Chuén bi nhirng gidy t& can thiét dwdi day va mang dén Trung tam tw van va gidi thiéu viéc lam dé xin xac nhan
vé that nghiép, tw cach nhan tro cdp va dang ky tim viéc. Sau dé c6 mét vao ngay ma Trung tam tw van va gidi
thiéu viéc lam chi dinh (c&» 28 ngay 1&n d6 mot 1an).

Cu thé vé khoan tién, thoi han dwoc nhan tro cép chi trd bdi thwong thi cin c& vao thoi han 4p dung clia bao

hiém viéc lam, mirc phi, tudi tac va ly do that nghiép.

Gidy t& can thiét Noi nép/Noi tw van T khi nao dén khi nao

1 Phiéu tht nghiép (nguoi thué cp) Trung tam tw van va gi6i thieu | Khi that nghiép, cang sém cang tét.
2 Gidy chirng nhan nguoi duoc bao hiém viéc lam noi cu ngu.
3 Thé dang ky ngoai kiéu
4 M6t tAm hinh

5 Con dau (néu co)

€65% Hiep hoi tu tri doan thé quéc té hoa
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KB E Lao dong va tu nghiép

4 Y té va lwong hwu (tham khao muc F Y té va G Lwong hwu)

Néu gia nhap bao hiém strc khde, khi bi thwong tat hodc bénh hoan thi ngwdi lao ddng va gia dinh sé dwoc tra
cac chi phi y t& can thiét va tién phu cp. Mat khac néu cé gia nhap bao hiém lvong hwu, néu thda man mot sé

diéu kién nhét dinh thi cling dworc trd lwong huwu.

4-1Yté
Nguwoi nwde ngoai séng tai Nhat thi sé& dwoc 4p dung moét trong hai loai bdo hiém sau day: Bao hiém strc khode

ho&c bao hiém strc khde qubc dan. Trudng hop khdng gia nhap bao biém thi phai chi tra toan bo phi y té.

(1) Bao hiém strc khée

Chi can dwoc mot doanh nghiép hop phap tuyén dung théi thi ngay ca ngudi nwéc ngoai ciing dwoc ap dung
loai bdo hiém nay, nén bat budc phai gia nhap. Véi viéc gia nhap bao hiém sirc khde, khi bi b&énh hodc thwong
tat thi ngwoi lao dong hodc gia dinh sé dwoc chia tri va nhan dwoc sy chi trd cac loai phi y té can thiét va tién
phu cip. Nguoi lao dong va nguoi thué mdi bén trd mot nira phi bdo hiém strc khde. Truwdng hop khoéng gia
nhap bao hiém thi toan bd phi y t& s& do ngudi lao ddng chi trd. Mudn biét thém chi tiét xin hay hdi & van phong

bao hiém xa hoi noi cé quyén lwc phap ly kiém soat dia chi chd lam viéc. (Tham khao thém & F Y té, 4-2 Bao

hiém strc khée).

(2) Bao hiém strc khée quéc dan

Béo hiém nay dwoc ap dung cho ngudi nwéc ngoai khéng thé gia nhap bao hiém sirc khde. Theo nguyén téc,
nguwdi nwdc ngoai d dang ky ngo ai kiéu, thdi gian lwu trd & Nhat trén moét nam theo chi dinh ctia Luat nhap
canh dwoc ap dung loai bdo hiém nay (bao gébm ca nhirng nguwdi dwoc cdng nhan lwu tri & Nhat trén 1 nam).
Nh& vao viéc gia nhap loai bao hiém nay, khi ngudi duwoc bao hiém bi thwong tat hay bénh hoan ma chiva tri thi
s& nhan dwoc tra cac khoan chi phi y té can thiét. Ca nhirng trwérng hop sinh né va tlr vong ciing dwgc chi tra.

Xin hay hai chi tiét & phong hanh chinh khu vwe. (Tham khao & muc F Yté, 4-3 Bao hiém sitrc khde qubc dan).

€65% Hiep hoi tu tri doan thé quéc té hoa
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eg) E LAO DPONG VA TU NGHIEP

KB E Lao dong va tu nghiép

4 'Y té va lwong hwu (tham khao muc F Y té va G Lwong hwu)

4-2 Lwong hwu (Nenkin)

Nguwoi nwée ngoai sdng tai Nhat dwoc ap dung bao hiém phuc lgi hwu tri hodc lwong hwu qudc dan

(1) Bao hiém phuc lgi hwu tri (Kousei nenkin)

Gidng nhw v&i bao hiém stre khde, chi cn dwoc tuyén dung binh thw &ng béi cong ty cé 5 nhan vién tré 1én,
ngwdi nwdc ngoai cling dwoc ap dung loai bao hiém naynén ban phai gia nhap. Ngoai ra, trwéng hop nhan vién
ban thdi gian c6 thoi gian 1am viéc xap xi trén 3/4 thdi gian 1am viéc cGa nhan vién binh thuong thi ding c6
nghia vu phai gia nhap bao hiém nay. Nguwdi lao dong va ngudi st dung lao ddng mébi bén trd mot nira phi bao
hiém. Phi bdo hiédm khac nhau tuy thudc vao lwong thang va tién thwéng cla ngwdi lao déng. Phi bao hiém

dwoc dong théng qua noi lam viéc.

(2) Lwong hwu quéc dan
Nhirng nguoi khéng gia nhap bao hiém phuc lgi hwu tri th ph ai gia nhap lwong hwu quéc dan (Tham khao &

muc G Lwvong hwu 1 Lwong hwu qubc dan).

(3) Ché dd chi tra cho viéc ra khéi bao hiém
Nguwoi nwéc ngoai da gia nhap bao hiém phuc loi hwu tri, lwong hwu qubc dan khi ra khéi nwée Nhat, néu lam

don xin thi sé dwoc tréd tién ngirng gia nhap bao hiém(tham khao chi tiét & G Lwong hwu 1-2(4) va 2-2(4)Tién tra

cho viéc ra khdi bao hiém).

€65% Hiep hoi tu tri doan thé quéc té hoa
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E:) E LAO DONG VA TU NGHIEP

B E Lao dong va tu nghiép

5 Sa thai va théi viéc

Ca sa thai thdi viéc déu c6 y nghia la nghi viéc, nhung ndi dung thi rat khac nhau

5-1 Sa thai

(1) Pinh nghia vé s sa thai
Sa thai théng thudng c6 nghia la ngudi thué don phuwong bat ngudi lao dong két thic hop ddng lao dong (sa
thai=b&t nghi viéc). Tuy nhién dé ngwdi thué sa thai ngudi lao dong thi phai cé nhivng ly do chinh dang

Nhirng trwdng hop nhw & dwéi day thi khdng dugc sa thai.

N o g~ WN =

. Sa thai nguoi lao dong khi ngwoi lao dong nghi vi bénh tat hay tai nan trong khi lao déng va sau dé 30 ngay.

. Sa thai nguwoi lao dong trwde va sau khi nghi do sinh né va sau d6 30 ngay.

. Sa thai vi ly do quéc tich, ton gido, than thé xa hoi

. Sa thai vi Iy do ngudi lao dong da té cao 1&n thanh tra tiéu chuén lao ddng nhirng sai pham vé luat tiéu chuan lao dong clia ngudi thué.
. Sa thai vi nguwdi lao dong la thanh vién cia lién doan lao dong va lam nhirng viéc chinh dang cla lién doan lao dong.

. Sa thai vi 1a ni¥ gi¢i hay khi két hon, mang thai, sinh né, hodc do da nghi tréc va sau khi sinh né.

. Sa thai vi viéc xin phép nghi nudi con nhé hodc do da nghi dé& nudi con nha.

Khi

Ngoai ra tuy theo thoi han 1am viéc ctia hop déng tuyén dung ma diéu kién dé sa thai khac nhau.

<Trwdng hop thei han 1am viéc khong dwoc quyét dinh trong hop déng lao dong>

it nhéat la trwéc d6 30 Nguwoi thué phai trd mét
ngay, ngwoi thué phai khoan tro cap trén 30 ngay
théng bao cho ngwdi lao + lwong trung binh coi nhw tién
dong. Khong thong bao  tre cap cho théi viéc ma

ma doét nhién sa thai = khong bao truwéc

<Trwong hop cé qui dinh thei han 1am viéc trong hop dong lao dong>

Nguwoi stv dung lao déng Nguoi thué cling phai
khong thé sa thai nguoi thong bao truge 30 ngay,
lao d6ng con trong thoi hay phai tra mot khoan
han lam viéc tro cap cho théi viéc ma
khéng bao trwéec.
Trir trwong hop bat P Truwdng hop nay
kha khang h

(2) Khi bat man déi véi sw sa thai

b4t man, khéng ddng y v&i sw sa thai thi diéu dau tién 1a khiéu nai véi ngudi st dung lao déng. Va quan trong 1a

xin cap gidy chirng minh thdi viéc, lam ré cac viéc nhw sau: sa thai vi ly do da két thic hop ddng hay tw minh nghi

(nghi 1am vi ly do riéng ctia minh ), Iy do sa thai. Néu nhw ly do sa thai khdng thé thuyét phuc dwoc thi nén trao ddi

VO

Trung tam lao ddng, S& thanh tra tiéu chuan lao ddng, S& lao dong cla dia phwong va luat sw. Mat khac néu bi

¢€8: Hiép hoi tu tri doan thé quéc té hoa
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E LAO DONG VA TU NGHIEP

B E Lao dong va tu nghiép

sa thai vi ly do khoéng chinh dang, thi ngay lap tirc trao déi véi Sé& thanh tra tiéu chuan lao déng hay phong thwdng

triee quan hé lao déng.

€58 Hiép hai tu tri doan thé qudc té hoa
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Sa thai va théi viéc
5-2 Théi viéc

KB E Lao dong va tu nghiép

Thai viéc cé nghia 1a nguwdi lao ddng nghi viéc vi ly do riéng véi sw ddng y clia ngudi thué. Khi mubn thdi viéc thi

phai théng bao cho nguoi thué biét. Khi xin thoi viec néu ngudi lao ddng yéu cau thi trong vong 7 ngay sé nhan

dwoc cac khoan lvong chwa dwoc chi

tra va ciing co thé dwoc tra lai khoan tich triv, tién dé danh.

Trwong hop khong qui dinh thei gian lam viéc

Du khong nhan duoc sy dong y cla ngwdi thué di niva thi qua hai tudn ké tiy
ngay xin thoi viéc c6 thé nghi viéc.

Trwong hop cé qui dinh thei gian lam viéc

Khong thé nghi viéc trir treéng hop bat kha khang.

Sau khi ngudi thué déng y cho ngw &i lao déng théi viéc thi theo nguyén tac, ngwdi lao dong khong thé thu hoi

sw xin phép théi viéc. Vi vay nén than trong déi véi viéc xin nghi viéc. Khi ky két hop ddng lao dong thi phai xac

nhan trwdc xem khi muén théi viéc thi can cac diéu kién gi.

Mat khac phai tra lai cho ngwdi thué thé nhan vién, dong phuc, thé bao hiém sirc khoe.

€65% Hiep hoi tu tri doan thé quéc té hoa
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KB E Lao dong va tu nghiép

6 Tu nghiép sinh ngw®i nwéc ngoai.

Ché d6 tu nghiép ngwdi nwdc ngoai la ché dé nhan nhivng ngudi tré & do tudi lao ddng clia cac nwéc dén Nhat,
hé tro' viéc ndm bét cac tri thire, k¥ thuat, k§ nang trong céng viéc va cong nghiép cta Nhat trong vong mot nam.
Vi vay néi cho cuing day khong phai Ia “lao ddng”, theo luat xuat nhap canh thi tw cach lwu tra 1a “Tu nghiép’.

Theo tap doan tai chinh phap nhan hiép lwc tu nghiép québc té (JITCO) thudc 5 bd tw phap, ngoai giao, lao déng
phuc loi, kinh t&, 1anh thé va giao thong thi trach nhiém va ché do dai ngd tu nghiép sinh ctia co quan tiép nhan

tu nghiép sinh la nhw sau:

6-1 Trach nhiém cua co’ quan tiép nhan tu nghiép sinh
Co quan nhan tu nghiép sinh phai tuan tha nhirng diéu sau:
1 Thanh lap va thyc hién ké hoach tu nghiép
2 Tra tro cAp tu nghiép lam chi phi sinh hoat thuc té
3 O’ méi co quan nhan tu nghiép sinh phai bé tri gido vién chi dao tu nghiép va huwéng dan sinh hoat
4 Phai cung cap chd & cho tu nghiép sinh
5 Thiét lap thiét bi cho viéc tu nghiép
6 Phai chudn bij bé tri nhirng thiét bi can thiét cho viéc tu nghiép dap (ng cac tiéu chuan vé vé sinh an toan nhuw
luat vé sinh an toan lao dong qui dinh.
7 Gia nhap cac loai bao hiém phong trir xay ra tai nan trong khi tu nghiép
8 Phai loai trir cac hanh vi bat chinh nhw bi mat lam viéc thém, tu nghiép ngoai gi& qui dinh.
9 (trwvo'ng hop nhan tu nghiép sinh theo dang nghiép doan giam sat) La nghiép doan giam sat, chju trach nhiém

dbi v&i cac xi nghiép (hwéng dan va giam sat).

€65% Hiep hoi tu tri doan thé quéc té hoa
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KB E Lao dong va tu nghiép

6 Tu nghiép sinh ngw®i nwéc ngoai.
6-2 Ché d6 dai ngo déi v&i tu nghiép sinh

(1) Cap gidy thong bao ndi dung tu nghiép cho tu nghiép sinh
Dé phong tranh phién phire rac réi va dbi x&r mot cach hop ly dbi véi tu nghiép sinh, co’ quan nhan tu nghiép sinh
phai théng bao bang gidy t& cac van dé lién quan dén ché do dai ngd nhw nodi dung tu nghiép, thdi gian tu nghiép,
tro cap tu nghiép. Tu nghiép sinh khéng phai 1a nguoi lao ddng, do d6 cé qui dinh 1a khéng dwoc bat tu nghiép
ngoai gio hay lam viéc vao ngay nghi.

(2) Xt ly thoi gian tu nghiép
Tu nghiép trong th&i gian lam viéc chinh qui clia co' quan nhan tu nghiép sinh la diéu chinh dang. i v ay theo
nguyeén tac, tiéu chuan la tu nghiép 40 tiéng mot tuan. Khéng chdp nhan viéc tu nghiép ngoai gid hay vao ngay

nghi.

€65% Hiep hoi tu tri doan thé quéc té hoa
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KB E Lao dong va tu nghiép

6 Tu nghiép sinh ngw®i nwéc ngoai.

6-3 Chi tra dung tro’ cap tu nghiép
Tro cAp tu nghiép 1a khoan tién can thiét cho cudc sdng (an mac, quan 4o, vui choi va cac chi phi 1at vat khac)
dwoc trad cho tu nghiép sinh trong thi gian tu nghiép tai Nhat.

Khoan tién tro' cp nay dwoc co quan tiép nhan tu nghiép sinh tra truc tiép toan bo cho tu nghiép sinh vao mot
ngay nhét dinh trong thang. Tuy nhién ngay khi nhap quéc, mét phan cla tro' cip tu nghiép sé dwoc chi tra cho
tu nghiép sinh 1am vén sinh hoat. Trwéng hop chi chuyén khoan thi phai cé sw ddng y cta tu nghiép sinh. Sé
ngan hang, con diu va thé ATM Ia do chinh ban than tu nghiép sinh quan ly.

Ngoai ra, theo nguyén tac thi phi khir héi may bay, tién thué nha, phi thwc tap, phi bao hiém ciling do co quan
nhan tu nghiép sinh tra.

Mét khac phi dao tao va tién tro' cip tu nghiép dwoc phan biét ré rang, khong dwoc thu phi dao tao t tro cap tu

nghiép.

€65% Hiep hoi tu tri doan thé quéc té hoa
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KB E Lao dong va tu nghiép

6 Tu nghiép sinh ngw®i nwéc ngoai.

6-4 Cac ché dé dai ngd khac dbi véi tu nghiép sinh
Tu nghiép sinh khéng phai [a nguwdi lao ddng, cho nén khi thuc tap néu xay ra sw cd va bénh tat thi khéng dwoc
bdi thwéng tai nan. Vi vay dé phong bi cho trwéng hop tai nan va bénh tat thi budc phai gia nhap bao hiém tw
nhan va bb tri chinh sach vé sinh an toan trong khi tu nghiép.

Ho chiéu sé do chinh ban than tu nghiép sinh quan ly.
Péi twong cuia “ché dd tu nghiép k¥ ndng” (1a ché dd ma nhirng ngudi cé mat trinh dd k¥ thuat nhat dinh cao hon
tiéu chuén, véi tw cach 1a thue tap sinh k¥ thuat sé ky két hop ddng tuyén dung véi co quan nhan thuc tap, va
ndm bat dwoc cac ky thuat ¢ tinh chat thuc tién thdng qua viéc lao ddng & cong truéng san xuét), néi cho cung
la lao ddng chir khdng han 1a tu nghiép, cho nén ap dung dwoc phap luat lién quan dén lao dong.

Tw cach lwu trd trong tredng hop nay theo luat nhap canh la “Hoat déng co gi¢i han dac biét”.

€65% Hiep hoi tu tri doan thé quéc té hoa
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