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and Safety of Place of Sport Act 1987) | DilifxIGt L /e n A% v REH T HBEWEIT OV TIHLG A
HFAERD . ZNEEITHR L BT bR TWD (B2 55),
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Z ORIEEENCEBW T, FUTHEI N BIRR 2 2 EH E IO\ CTHRET 5 2
EHLARETH DN, TONFIIARBZEELESITRIRORMEE XD H O
ThRITERS RNz EnTnd,

% 1= 3 %0 (prohibition notices : %5 3 1 %)

BEEMN BT D K ESERMEDRD TEW S DIZONT, KR SERMED N
ZHREZ R L, BED O 225 IHIRT 2 L0 Th 5,

ZOIEEMICBWTH, BT BAR R EHE LW THRE T 2
ZEHAMRTH LN, TONFIIAKRLZLEELEEIBRORMZEZ 5
DOTRITNER SRt EERTWS, ZOAIFREBBMEFETH D,

Fo, B, KRITE D AmERATHE L TV A SEITIE, JED
FEICEVELIZNEZR L, ZNLAOGEITITE LB R Sz IRk
EMETCHoNNEATHI L LEINTWND,

B, FRommEZ - KRB R IR OMENED LN TEY 1
BABSBE S Z AUZS U2 WIGA IR HPNCER T 2 L O LT 5,
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o5 3HT A A IR L 7o HKR

Alal, A A M LB R OV O B, $IaE R OGATIELL T B8 TH D,
A A FEE LB O ERIZ W T, M1 — 1 2B I,
BB, SeEICOWTINERFETH 5,

[ = K ¥HB5 )5 (London Fire Brigade) ]
Of#EHR 200746A25H
Oxfit~#  Mr. Gary Fredericks(Senior Divisional Officer)
O Hampton House
20 Albert Embankment, London SE1 7SD

(=AY - =2 % —{HBi R (Roya Berkshire Fire& Rescue Service) ]
OfEH 200746 H26H
Oxthis#  Mr. Guy Pegler (Divisional Officer)
Ms. Jane Weller (Community Safety Officer)
Mr. Mark Powell (Fire Safety Inspecting Officer)
O% Brigade Headquarters
103 Dee Road, Tilehurst, Reading RG30 4FS

[ B R E (Building Research Establishment) A<#;]

OM#EH 200746H27H

Oxfits#  Mr. Philip Field (Technical Director)
Dr. Debbie A Smith (Director)
Mr. Steve Manchester (Principal Fire Consultant, Process Safety)
Mr. Robert Dye(International Standards Manager)

O% T BRE Wartford Office

Garston, Watford Herts WD25 9X X

[~—Y—¥ 1 FiEP; R (Merseyside Fire& Rescue Service) ]
OfEH 200746 A28H
Ox}ia#  Mr. Chris Howard (Fire Safety Manager)
Mr. Steve Taylor (Fire Safety Management Group)
Mr. John Sparke
O% i MFRS Safety Training Centre
Storrington Avenue, Croxteth, Liverpool L11 9AP
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B2F KHBHEIZETDHKKEFHITHRADRE

ARETIE, F1ECTHRAATARZEMTOMESE 2K E 2. SHBEREICR I 5 KKE
M OFATIRILEE OFEM 2 s, KEFTATEOBHLRIIZ DWW TIRRD Z & &3
Do

H1HE v NEBR

2y RUATNI EFTHRAF I ZDOEH TH D,

A F U BT D HI7 AR OFERIE AT K> THRRY, V2= X A
Ty FTZ U RROAET AT v RCiE—Eflicii—shTnws—F4, A7 7 RT
X, BAROEICH YT 5 IR B IARIRTH DB 77 « (county council) & K TONH ARDTH
MTFHICAR S T~ D B BIRIRCTH DT « A2 b U 7 b (district council) 7> SRk SN2 @
Hl &L R OHETR ORERE 2 RS HIAIRIC L 5 —J@HINRIE L TW 5,

oy RACBIT AT AKEEKIEZ, S —%— - mr Ry - A —Y U T ¢ (Greater
London Authority : GLA)*4 & > N X (London Borough Council) 3 2 F{& K T8y
7+ (City of London Cooperation) 7> Sk S Cnd (K2 — 1 5H),

0y RSB 5HEEBIIGLAOHIETHY . 1o FHh - BAaREE R
(London Fire and Emergency Planning Authority : LFEPA) 73 52#5 £ B (functional body) &
L BB ICBET 2BORIREZHY L TV 2,

vy RAEMIRIE R o FiER - BRARGHEROE O b & El ¥R 2 % L Tk
D, BERNADIEIRKNT S 1 A, BNHEMIZ1L, 595kmeoTEY, BEHKITN
7, 000ANTHD,

F 72, EEIMLEOEEFEE (BVPIsBest Value Performance Indicators) & A7 £ &4
TWHAAT 0 HFANEY DEEALFEELITO. 40 A, AR 1 HANTY DRk
45 (deliberate fire) 132 1. 0 1, (EELSOHEEW 1, 00 OF K=V D kK
AHEIZT 1. 0 1L o TS,

B, vy RUHEIROME O¥EEE (LFPIs : London Fire Performance Indicators)
ELTEEMIT BN TSRS EIE3 6, 6 1 54, KEFEEKIT46 AL/eoT
W5, *15

*14 vy RUORBAEERE LT 96 54IZAN . EN=ke Yy FUfiid, ¥ F v — (Margaret Hilda
Thatcher, 1925-) 573 BCHE (1979-1990) (2 K W BEIL &N 7223, 1 9 9 THORBEEOMBE, BHEIZIEY
Bev 727 L7 (Anthony Charles Lynton Blair, 1953-) 57 @3¢ BobE (1997-2007) i%, Z DiEEENFITIHV, B
¥ RUDIEWATE A ST 2K BEREE LT, 200 0FICGLAZRY. L,

*15 Wb 2 BB RERR O Our Performance 2006/07"123:-5< 2 0 0 6 FEEFMEICE D (A
T OW TSR DO A)
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X2—1 A7 Tr ROl EEERS

X5 7y Ru<K—Eii KA P <— g fil> ZIEHDIEREB T E<— D>
VARl S = SN NN
Hidgk B F—=Y U7+
Greater London Authority
Rk =0V ANES VT4 KA AT T 4
ERIEHEN T4 AT b county council 2=H ) —
London City of
Borough London metropolitan unitary
PR Council Cooperation district FTAARNYZ b counsil
SRIEEZN council district council
IS REEEN Ny o Ny yia
parish parish

(1)

K2z At 45 O TR

O ‘RO MR

200641 0A1HOKKLZEMBORMATIZEY . KKTHO—FORTT
DIHPHEBE N D FEH BT LI L ORBHEO B L, KREEMBITBNTZDOH
TEEDLL ZH ) MEEOEZ 2 E DX 512 LTRETN, 12y UMb
A% ETe T X COMBEEICRBIT 2 ERARREL > TV 5,

FRIZ, KRBT OMAXR E 725 EEWIT, (EROY K EZ 2 ED TS
ERDEEY L L CRELEML TV D,

7y RUEBR T, BUEHRE L TS EAFEEBUAOEED OE N2 8 T
B ChD—F, KREEMBTOBEAKRG L 72 5BEMOEITN T 5 HHEIZDOIFE D
CHERF SN TRV, RIEBOEEYNEE L FEL TV D,

ZOXIRRIOEL & vy RUHEBR TR, K LZemaoxtg b 7 b g
PN BN CTHEEI 22 K FRRIR N Ehi S b £ 5 @Y R EEL OB E %2179 72
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B, KREZEMBICHESSELRE LD X I IZFEMT 5 & FH— OFSE & E T
T35,

oy RUTEBER T, BIfE, 225 AOBEREEHETH28DF—LN, 20O
BEICTY A TS, ZoHiziE, 6 AOCE e g (Chartered  Engineer) 16 %
ATHEEZF LBV AXFVATIEIREOENEALTND, ZOF—AIZLD,
200 6FEFEITITHZITE, 84 4DRMERFEMEBRRL TWVD, kB, KK
HRMBORATICEZY , BREOBHEHEMRS AT LOFGIINRY DI
ZE L7,

BEOXMNB LR DEEMIIZHICDFT DD, TXTOREYE —FICHLET
HZEEFARAETHDLZ b, BEYDO KK R 22N ENOHESCHREZ
BEE 2 THEBIE L, FosEa b 225 BB (5 (very high). & (high),
(medium) . 15 (ow) . MK (very low)) TaEliL., U A7 OEWESEY % EH A
ICHEREL, TORMBRBIECTHEZOBEZRETHI L LINTND, B, A
HAIiz oW TIL, HPER 2 (CFOA : Chief Fire Officers Association) 7N f #fH) 7
T x—<v FEAERLTWD CERIZIRM), 72720, BRMIZED X5 7o midk
ERT DI oNTIE, EREESRTWEES L H Db DD, < OFITAL
BEORBEIIEZRLNTWVD,

BARIIZIX, BIZIEHMO, Gy it 9 5 BE5Em %, kKU 2 7 OFHiH
(] X% T ST AEEMIC O W T ES B R4 E/m L, T4
UTOEDIZONTIEY VI ELZ LT HZ L L LTEBY, 5% 1 04
M CRIEEDORENZ W AN—TFT HLDOREMEALTWS, 7=72L, TH] LIFD
HDICONWTIET R TOREMEELET 20 TIiF R, HETHLH T AHR
TEIcE EE D,

B, ZOBERIIYZ o UL, KRBEMBICESE (Fo%k®)., kKLes
BEEMER LAY A7 T2 A hofisk (X2 — 1ITRT L9 2R
HAnbiiTng,) &b Lo, BEWOKKY A7 72X FR#EEICERM S
NTVEINENERELTEY, TONREZEE X TAKEY 27 DERBO =D 2%
FRRALXIFETH L LD, TOREIZL > TE, KRV 27 OFiZ# AT
THZ L LD, FRICEMERBEYIZE O CX, KU 27 O E B h 7
MORG AWML ST 5720, kKT 2 (fire  engineering) % 7% L CRRaE M OVEE %
SINTEHLDOEHY, ZOXIBREEMDOKKI AT TEAA L MTHOWTIL, B
> RUEBL R O kS T.%: 7 v—7" (LFB Fire Engineering Group) A&t d 52 & %
»H D,

FERIZENZENOELZET — AR ELEFEZER L., TNOEZRMD & Tay
Rk 2243 | (London Fire Safety Plan) & (L& 72\ & DEIMTH D,

*16 A XV ZAOHEIFLERTH Y, 1ERIT4o0%a (A, #HR, EX. L% ObLicholzd,
BIE, A XV ABUFOFEIED b & A ¥ U 2Ll (Engineering  Council (UK) :ECUK) 23— # 72 %
FRAE & ArEAT T 5T D,
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K2—2 KKURIZTERARAL OREEERDOH

A2 Example form for recording significant findings

Risk Assessment — Record of significant findings

Risk assessment for : Assessment undertaken by
Building: Date:
Completed by
Location Signature:
Sheet number Floor/area: Use:;

Step 1 — ldentify fire hazards
Sources of ignition Sources of fuel Sources of oxygen

Step 2 - People at risk

Step 3 ~ Evaluate, remove, reduce and protect from risk

{(3.1) Evaluate the risk
of the fire occurring

(3.2) Evaluate the risk
to people from a fire

starting in the premises

(3.3) Remove and
reduce the hazards that

may cause a fire

(3.4) Remaove and
reduce the risks to

people from afire

Assessment review

Assessment/review Completed by Signature
date

Review outcome (where substantial changes have occurred a new record sheet

should be used)

Notes:
(1) The risk assessment record of signifcant indings should refer to other plans, records or other documents as necessary.

(2) The information in this record should assist wou to dewelop an emergenc yplan; co-ordinate measures with other ‘responsible
parsons' inthe building; and to inform and train s@ffand inform other releant persons.,
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@

®

KT DRI

ElRO XS 7R D, vy R TIEE 2 OBREYICE T DAY 27
TR AR N OFEEREZFEMICIERE L TWD E W RETIE AW, 5% T
DEZEORREM E X D L, BEMO KK LELEEFLEHIZLDKKI AT TEAA
Y hORFIE, BEDORE, FIHRLG D2 &R0 06, KKZEFETHE DR
TZEDEZANRRKENERHSINTEY (KLLMD DOESFIRIUTON T,
SERICESFLTNDHONG, BREHEZFSTELEHLTCVWDLILDETHD,

KRLERMBIIESE, BEYOKKLRELE TR TRIRRITE LT
BREELHEEXET -0 WERGEN BT 5% (competent pesron) % (T4
LTI 5720 (1 84%) ZLEENTVDA, FHIAKTEEIFHLT
R OV SN EW I BV TR, KR Y R 7 OFEASE I8 B 22 sk k. OY
BEMinkdondZtnb, TOX I REEYOTITIE, KK TEEZATE %
JER L, KKLZEFTEELMEIETNDLEIALH D,

Flo, KKVARTZTEAAY MZFRE ST T 4+ —~ v EBRED HIL TN 72
ZEMnD, BRI K Y 27 TR A A hOERIZYS T TUE, BURFAER L
oA RT v I BIESFREINT WD, B, ZDOHA RT v 7 OIERIZ STz -
THRIONI-T—F o 7 V—F120%, v RUMEMRZ2 5t it BRE &
Sl L7,

KEEZEMGITED DN KEFH DD KK LREFLEHEDERE L. Hhin
BRE Lo THEY | BERMRAKETHRRONFIIKK) A7 TERAA S M
BiEx, KKV R ZRBT 2 RBFEETHIIX, Hx 2 RETRTHH0
Thbd, AFEHEMEHEBEORBEIZOWTY, AKITxHd 2 B O xS BRE Ok
KYVAZHZ LR T2 EMNTEDL 0D, KKV AT TEAAY N EE
ERBREFMT 5 LN TE D,

T, HPAEMICOWTIE, AKRZEMS EEERNZREEXZRT STV
WA, KRR TR IR O TEBE i 2 MO HERFE B L 2 T il e &
RNzt ERTWD (B175), Z0kd, vy RUEBRICBONTEH, &
ORI R OMERFE BT 2Rk S & | o MRRE BN 2 S
TWANTF =y 7 LTED, RIITFERICEE S, EUIC/EBEIT 2 2% iR
HZELHD,

FEFIIXIT 8 & 23T ORI

KL RMATICEAT 2EKEICOVTE, Bl o &350 BBk~ 72 HERR
MARDHNTNBENR, —FH T, EFICESHRWIE, B8 [HFREMIEEICLIE
JE< LY FHA TV B,

P
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oy RUMBIRTIE, T2 0 0 4FMPREHE ) ICERS<E L LT, £<
OFREEEOIER L OFEH, LB T— g oD, KU 27 DK
WA T Do oMK E OFEEEZ1T> TN D,

Fro BRIET 2T Y — e 22T L N 57 L b (Brent) S — o 1
Y RUVR TR, ZEOEDPFAT HBEDICBWT, FEE LHEE & oA R
TREAT 2 %, BEHELBBHEARAE NN TV D,

2y RUEBIRE LTk, KETPHIOELEN —BIIITARLEEELEICH D
ElIXWVW A, KERREAETIIIFERITHE L 2T iE e o nZ &b, 20T
D 1= ORI 72 RIEENCEE O T D, KRZRM B NMITI D E T, FEL
XL L-HaE2 1, 520FBEEL, £/-, 7L, JUFEEFALE
B D TE b0, FEHMOBIIAR 0 THD ERBL TWD,

T, BRAKRKIV R RS EHE Lz DIz o0 T, kREEMSITE
S EFEDOBAEHIATH-TEBY, TOEFI200644FET341:, 200 74
FEERFTHLIN 2 4HHICDIE->TND, B, FEE LTI HEOBREY
WX L TR T BB EEZ L DX HRDDHEDONREZ,

. KKEZEMAOY & T, BIALEEAERIE &38R BRENE
BLCEEMICRIT 2 KK TR Z BRI E T 20Tl <, £33
MOKKZEFEERENEOLRKE) R THAXA L M &) 72 kTR
BEEZDIENMROLNDN, BEEFITERICEEMAELTHLEEHI L THE
BHRIERZ L TLEORLTHY ., 2D LI RELEETOOEZIZHOWVWT S EHR
WEERE L TV BERLL EEZ LN TN D,

@  REEFEOTE RN
KK LZEMTOREDBREIT. ZEOKKETFHICET DT E kL, F
ELZZOPIRLTWRIERREZ TR T LICHY . TORICBWTHRES DL
BRI S N ME S H D53, AN, FEEOKETIICET 2B
s S L7z 2 LTty FEE OABIIYI L EFEERIE N EH S Tunizi

*17 A XV ZAOMBEHEEZ TOZERET, fE3RIF1 94 7HEICHESRAE 1 9 4 74EHBLE (Fire
Services Act 1947) ] Tdh o727, 2 0 0 44EITH721C T2 0 0 4 4E7HBRBh % (Fire and Rescue Services
Act 2004) | MHIE. MifT Sz,

RO I, A F U RZB W T, THPEBEORENIEATETICIN 2 . KK TBE, KK
LS o KEISBTEE), BONTEE), Mk o2 ik, SR KERIED R SRR > Tho7z, 200
AFEBERINEZ, 20 XD REPESEOIEE O REE KT 5T, ERkD 1 9 4 7THEEHEICE
WTHBE OB & SIVTWIHAIEENTIN A . KSETREOHEME, RNEE), 7 r Rk Eo B A
RELEDFEA~ORIENETDOEE L LTEDLND L L HIT, Mg OEBRMES=—XIZkHET 5
TR REFH LD ENTEDL IS T,

*18 mY RULBEICMET A7 Ly b - 2 RUROHET =7 U — (Wembley) IZHH L HIAZ T
Ly BWRINENBIZITTA,
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IV BDLARL TS RIS TS,

INHOEE, BTk R TR AA L P EBYNCER L, ThIZES<H
%ﬁk%%%ﬁ%%ﬁbét&xz/#»&/b%@%?éﬁ%ﬂ%MbTméo
a2y REBRIIZEB TR, 20X Ra Py s MZOW T b ILENRER T
LTV RWnZ k%%ALTk@ HUTII B 2R K E A 72 L TR a b
2R WNAHDO TRV E D EZA L T\ 5,

(2) R KR D F2h kI
FEEMARRIZONWTIX, By RUEIRIZBW TS, BUFOBGIZRFEL LT,
FEEAOKKERIZOBEANETLET D [FEAREL2FM) (Home Fire Safety

Visit) # Efi L T\ 5,

ZhE, HRBIOS U TEEZBRIL T, ENENOEEICBIT HARKY 27 215
L. %@ﬁﬁ%k“%%@t@@ﬂ%%%ﬁﬁé&&% « KRS AERE O REEEET
B AR L, O TS O KR E R %ﬁé&w5%@fﬁé

7 RUEB R Tézooﬁﬁfwﬁﬁﬁkk@ﬁﬁﬁm FEAREITAKI S T3
FHTHY ., ZFOEHMELTS500 KRR K1 25 THH) 2/ ALTWD,
ay RUEBIRE LTI ZOFEZMWGELIZNEEZZTWDER, TEHEOHEN S
L2EMb, ZOFREOHREZMAE L, RN FEIAETE UM O FEE ZHIR L T,
i@%<@% ERALIZVWEZZ TS, 2B, FEHOKKRERL O LRI
SNTIE, By FUEBIRARB LEZDICOWTITEEL TV oo, %
NENORETHHICHEAL TREBSNEZLDICOWTITHE L T ARNWED, 4
RO R RITARHTH 5,

ML LT, FEAKBOGFEDRET DN TV D, FEEROERFRIL, &
LR Y TRV EILEDHDTHD L& T b,

T, HEE L, %?L@ﬁﬁ“#%ﬁ KKV 27 D@ REFEESHMOIZD
ANGEN E%ﬁ@k“ﬁﬁ 28D KSR N e ST, RIS B DB DS R 8 72
FEEE L RET DDIEIA TN THDL I EnD, EERHAKRERITMZ T,
&%%vaV&?~m%@%ﬂ%i§ﬁ6%%%%éoMKi\7U4FV
(cloydon) « = > KRR TliE, ANRICEIVFEEHAT Y 7 7 =&l 2 HMO
ICRE LT FHD 2ol D ETHDH, B, R RUTIER—a X MY
v 7 (low cost housing) 3 Eh SN THRY, ZO—B & LT, BELYNLDRT
Vo7 7 —FHDORBIZOWTHIERT LN AZ A% 5T ND,

W

T

*19 PHKLARFEIIERIEO S & TIIFAIE UTE L EIOEHOBRISEY 2B A2 # LUV L 25,
KETBHfBo b & Tidk, BEYO MR, MESEICEERHIVUTMETH KK 273 liE200 B S
BMINFRERNT b, FERFEOABICORN > TN D EDIRfib b T,

*20 "Our Performance 2006/07"\Z & % & | "coverage of smoke detectors in domestic properties in London" (3
20054ET69. 7T0%EENTND,
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(3) ek K SE B 1k 6t 5 oD FE SR .

7 RATET DK KEDKERRIZED DENEIL6 3%IZDIE>THED,
Z ORI T TR RIC DT H . KK TFTE EEERRE E 22> TV 5,

WK SR IR DWW TiE, 19 9 8 A0 K UL FE X 14 (Crime  and
Disorder Act 1998) | ®ob & K7 HIEAEAZ L L LT, TOHGABIL S
W5,

ZOWEETIE, ENENOT 4 A MU 7 FXUTr Y R, L LA THl
WOAMFERLILICE Y BT A2 —RICAH T8 L L TEMIT N TE D,
BIFRHEEE & 95 U CIRSRIBD O 72D OBEIS & VBB L. HERE L 722 uiE 72 720 2
& (FHES 6 2%) . IR~ DR L ALIERS 1k O BT BLE L C 45 F i 3R 2 i
LRTNE R0 8 (FEH1 75R) FREDLATND,

ZOXIRIFEHIEOBFO B E LT, kX, TOITEZDO L 0N EREY
BRAGETH D Z LT b & XV ek Sl S I RIT T ER A RO LIRD
i%i)ﬂ TORND EVIBLENG . ORI TS O TE IR & 4D 72

CHHEHETHDL EORFHEDOE &, LV LAETH| (safer and stronger) Hitlalrt2>
%Eﬁﬁiffé’)t&b@ﬁ%ﬁr_ﬁwéo ENLEMT BTV A,

BRI 72 O KB IR R R I DOW T, BUF O ME S AR E LT, EAEE
J7) (Metropolitan  Police Authority) % "G L ADBRIF & & i Vﬁkkﬁéfﬂﬂt
4 A7 7 4—A] (Arson Reduction Taskforce) Z 7% & L. KT DEFZIC
% BHAL DA F— 4 (Fire Investigation Team) 73 B8l 22 f7) & #iE L‘Uﬁzkk)w)
FAMICK T OMELZERT DL & blT, 1y RUXITEBT Dk F 6 2 A5t
ZORFEES LI, BAROBIEICE T ZEMEARF STV 5D,

F7o. BIHPK I/J\JI/“C%\ 19 9 8FII X OB FEEICESS BB R
T leolicge sy RUORPEMRL WD THEGERS (h/X— k- — v 7 (Crime and
Disorder Partnership) | (&ML, Bk KRG IIZIRY LA TV S,

(4) = DA KFET BT B DR
7y RUEBR T, AR A TH LT T L2 12k 550 27 ORI
WM e Z L LTEY, HOTF—L2%2RIT T, 7TEF L OREY
OFAFEDOIE M OEEZED TV D,
BAEIZA XY > ho(dington) « 72 RUKICBWCRITRICIEEI L TB Y, £
bR AFBHFIFHZIERT D TFETH D,

*21 BRBERFICENR AR T D720, @B OBEE KU HW G5, BREEHEE MR TR | BRIBEHRIFE
HFRMET ZADORTIIIEFITIANZ LD, EXFA~TRT 2 LIBROFMERFNT V., 2, A
KK L THNR ) RWEEEZ RS, 207, WAEICEN T, HEHEICESE, ZoIFH%EC
ONWTIEMREE~DRHEZETH LS TWS (FEFEISRD3),
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B2 mA Y N=r vy —{HiR

R V¥ —lE, A7 T REEEINET DI T 4 THY, v RO
FHihr@E L, EREZELTCVD, U o= dH 5D L5 "Roya County of
Berkshire" L IEIEN D Z & %<, 195 SAFEICIFKENGLAR SN, 197 44
IZHEFFFIR (letters patent) 2328 STV 5, 2O Z b, HPIROAFRZ S "roya" 73
HELNLTWND,

N=r % —lliF, T4 ANV Z F6HEREL TWD, Z OHIOHERLEBE TS
TUTATHAIN=T Y —PNHELTEY, ZZICHEESNLTWDHEA T - X—
7 v =B RPHESESEERL T D, ZHiE, A XY 20MBKE E L TR
IR E = Th D,

A e N—7 T = ROENADIENE 1 A BENmEMEL, 26 2 ko,
BEBITHNT7T00ATHD, B, BMANOBREKOETHIZN VT 4 OFOLITAIET D
L7 127 (Reading) THV ., ANIFH 14 HATHD, R ufYi s "—ry—
W RORLE ZDOVT 4 712D,

F7o. BEMGEOMEFE SAEMST SN TWD AL 1T 05 AN OFEE I
FHEIZO0. 37 A, ANA L1 HAHEEY OfCkEEIx2 1. 3 31k, RSN OEZY)
1, 00 OHFY7=0 DAKKIAEMEILL 8. 9L roTWD, "B ks, HERED
MEICEDE, 200 6FEDOKMEHITI, 56 0o TWD,

(1) KISz dngy O MIRD

ORE¥ -ES (RN

KKLEMFORATIZE Y . WK Z L 2 KETFOMMAND,
FHAONKETICET 2REZZTT DLW EMAITEL LIz & v 5 3D
be, mAY e N=7 Ty —HIRTH, BEMDOKKY X7 IS CTERD
FRCEHREB L TND, KELEMTOmEMANRERDENOEZEYORKIT,
3T EHERF STV D,

EBNRFIIS LT ABREORE LICE Y | BREHZE LK TIERITIT
L9OADAEDRED B THER TS, BERE SN TWSHDIT1 3 NiZlEE-
TR, BERENZFO A OMERIZID A TN D,

ZOXS A bRRRIO L & KERINRERE, BEYOEROBRICEL LT

*22 DL EidA XU RBUS KRS (the Office for National Statistics) @ 2005 4EHEFHE I & 5.,
*23 Ll hidu A viu - =27 2 v — 4B RER O"Corpration Plan 2007/08"(23:-3< 2 0 0 6 4EEEEIC
%5 RISV TIHEO ),
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M7 NSRRI R AT 9 FF ] OBEO KSR~ 7% (builiding  consultation) 24~
sthis LERHII S SHE E EO HILTWD) D LARTHIE R b nze, AL
DEfEIZHEILIZIR > TWDDONERTH 5,

ZOEIRIRBMOE & KKY 27 DY B L CTEZIZIRY LA T
BY . BRI A7 ORWEEDITZ D 2 ~ 3E 2 L TEE 21T it
Thbd, 2L, BRIZBITS —HY OEEZNVOETITKRDLELNE WV I
EOBEMBSIIAE L TRy,

B, KELEEMBORITICE W EBNENELTEZ EbEE 2. HED
EEEKI O RE L%, MkEk CABOHRICOWTHRANED ST D,

@ kKA OBESFIRIL

KIEY RT THEARAY MZOWTIE, B0 LBY | BRNObHA KT v
MPATINTWDHH, FEB R, KEFBE CEEET) BANCE S KK Y 27 T7+&
A A v MBI 5 ABIAEE (publicly available specification) & L C 2 [E A% 2
WERR LT TPAS 79 2BiFX TEBINTWDHNZNE S THD (G
FEEKIC, PASTOHMENTWETF =7 URAMERDOARY 27 TER
A NOOREEEEH LT,),

KK ZEMBIIESS FEFOMSITBBLRAMEBH TH L LKL TWVD
D, FRCH/ B O FEF I AR LEEMTICET MR L <, £, kKT
B kT4 2 Eik b LB, oA YL« N—=r Uy —{lHbiR e LTiE, HL E
TKREFBLERAN 2 L E2ERTDHEDOTHD VD) Z EICHEHSEZEWD TR
LTW5h,

—J. REERBEEDICONTE, FEAENRREEOTHFIZET D HDTH
0. 2O L5 REEITETETFOEMNEN LD, AR LIZKKEDY X
TTRBAA L RITORTWAHHIMICH D,

B REEBREMR O EIZ OV, KEIEAERE D A mfh & i b BB 9 5 k5K
HEMTOBBIZEHTHHOTHY | FICHEEFEEDFHT HEBENETIL, £
DR EIZHERT D Z EBFFTE 2D, KKV AT TEAA LV b E
EHELRBER LN TND,

F7o. HEEIARMIZOWTIL, BLEOE, KRLREFEAEPER L TV S IHB
R OMERFE BRICBE T D 5eekIc DX F = v 7 LT D,

@ WEEIHT DI E DT DR
KSR APHT SN TELABROI L bbY | HEOERIZY 2> T
AR S — B R S DB b R Y A 6 D,

*24 200 O4FEAEE (M%) #H|(The Building(Approved Inspections etc.) Regulation 2000) %5 1 3 45
2 3REIHESE, BEHBEOKREFICY L0 AR EBICHE# T & 2 L 3HE
ENTn3,
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BLREOBRITR S EE L T D OISR RER R &R ThHY ., Znbaxd
W, BERIZE D KT LA PORMEN S, BFITA > 7+ —~ Ll fEE
LD EEX D, KELEEMBITHE SN MHERICESE, FREOEM %R
THZELARETH LN, IFEAEDTr—R T A 7 5 —~</VRfREIC L0 ok
INDTD, TNHOHERITHEICEDLF—RA LT LA ERW, 2B, BEORRIC
KEV A7 % 5 BEBETIMIL, 3 Xid4 THONITRIE®E, 5 ThHhiTEEk@Em
DOxtGE L TLEM T T 5,

Flo, WERICKRZEMEVREITSNEZ E2Mbntn ) HEETLWND
ZENLHIECEMOTED, TLE TUFELEIEH LIEARICHED TV D,

Ta BTt X —EORBEREEY) TR, FEIT & PR L E T IR
BERTHr—ALH 5,

@ REEEOEHRNR

KFY R TR AA L FOEMITY 2o T, RERIZTEBHIRERS A BARAY 72 A 8K
TR ONFICED FTHEMICIE L, FEFITINEXIL Lo 72h, Kk
KREZRMBTORMATIZE Y HOKKFPUREEZZ 2 2TNE 262028 Lot
R, RMoarvdryy v IEREN TV D,

LB IE S ESF OB A E W REETIE, EhomWwa Ly v hOFRSe
ERIZED . ERICHEELEKKY R TEZARA L MIHFELELTWSEZ AL
HHN, Y NLE L LA RLEORH Y FIZIEa A MEREIRE BT
b0, RITIRFIECEL DB R LD,

Kk E 4T 5 (Fire Safety Engineering) 2 I L, A2 KK TBxE R 258 ©
HZEICEoT, BUFOIER LIZHA RT7 v 7 TERENDNE &M S0
YRR T D —Abd D, BARINCIE, TEBE RN O & 0P K X D%
BIZLD, BHEEE 1 ADORE LEEEYMOREFESENHLLND,

ZORIZOWTIE, FEFICHTHERIEHRMLETH L B2 LN TV,
ek, FERKDOLDOIEN, A XY AP k2 (FPA : Fire Protection Assosiation) 73
Y NE L NORRATIZEY ATV S,

Fo. RRESHOEFEDRELED O KK TFHXIRICEELZRIEZTr—AbdH 0,
—HlE LT, RSN DOEFFEIC LV BERFOBRED AT V7 T —lE%
RELAILH D,

(2) =B kxR O FEhAR I

AL N—T T —WHRTIZ. 2024/, BT U T 4 OEREAMEPY &
HEE L, BUSD D OBIEREIC K0 e, HHHE BEEFSEOKKY X7 O
FREERGE LT, HFBIE U TEEOKRKEY AT TEARA Y FEITV, E ORGSR
R EZ, EERAAASERREZHETIFELERL 0D, (W2—-3, 2—4
SR

200 6HEEDEFKIINATHETHY, 200 7THEEITBOTHHFEIME LT
WAHH DD, F D% DFEHEMBIZHOWN T, MIROERNP KE 2 E 72> T 5,
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MZ T AEEHO KK ERIBORTICET H2BE D ED LI TWNRWZ D, XKE
BIZEREINDZ EbRIBEIND r—ANE ), BMOFEMIZ1 OFEREDT-
O, BLEVZEDODXAI VT TRMTHMENODLZ D, XA I THHBTH
ML, FEHOAKRERGEZMO R L7 —Abd D,

Fo. KK U R BNEWEY L T a— L EESENEET S HRIC O
Tk, BRI L W /I L TR Y v 7 T —RIEOREFOXNLZED TWDH R, fF
TEHOATV 77— VW EbEMiebOTHY, BEOFESNERIED
LR THD ERRELTWD, FEHOKKEERLR O KRIZONTIL, Bk
RBFITHETE RN L DD, BB 8 0 %RE LHH STV D,

ek, . HI—u v 30 b OBRPEN LI L REBIC S EEE
LTS —AREML T, KETFTHOBEND bREL 72> T b,
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Redusing Home Firg Risk Y — e U ™
e £ L 2 ¢
« s your heme safe feom: fire 2 o m _ A 3 3 £ TE H
) 0 D - - | T A - O &
= Do you have smoke a@rms 7 5L “ Y oElg *°
_ _ g 5.1 I 3 iz
= Ja you know what to do if a fire oocurs in your hame ? S:0g |F 2% g u | E
2.5 (i % |l®¢ :|: OO
B9 aiiEiE ElE
Smoke Alarms @ z | wm g |13 “ 3IB P82
=" o 5 =15 = Fld &%
Every year Royal Baykshire Firo and Rescus Servics is called out 1o = | |2 |12 € £ Zad
apprexdmately 500 fires in the hame, ol which 80 resuil In injury or dealh. .
: ' m t -
Smoka alarms are tha first line of defenne agamsi re. They are designed o ' _ [ el
deteci fire in ks early stages and can give you those precious fow moments y g7 . ey
to gat out safaly. ' | 2 33
| i i i B =
‘ . i _ £ w £
Froe Home Fire Safety Chack ! G P2 mm
@ . 3 4
Ruyal Berkshire Fire and Rescue Service van provide a trec bome fira safety check, fit free smoke i .M ; i » iy
atarms whers nacessany and giva advice on tha astion o he tzken in tha avent of fira apd fhe P Q o i E L3
i o ; v - ; ¥ " M- : - N 4 M = u 2
paints W zosider whess making a heme fire escape plan, g W ; : .m i m.m m o
x z Ix -
v a 2 | =2 £7
e arrange your free home fire safety check please complete the attached sip and postit to us, L m ) =4 = m. 2 m
Allernatively use the phane or emsil contauts delaied below. . i 8 m.m sz
' = w M,ﬁ.
- : @ 8 R
Community Fire Safety Freephone: 0800 587 6679 ;o @ kg m_u_d
Email; comrmnity.safowy@rbirs.co.uk ! sy m 8= .m m
| iy — w a m.=
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DOO/151/002.003

ROYAL BERKSHIRE

FIRE AND RESCUE SERVICE

Home Fire Risk Assessment

FEERRKI A7 T AR NHOF =y 7 UA B

FB 151b

'smlon Number gnd Watch:

Dets of Visit T

HFRA 1D numbar:

| Gompletes by |

| Name of Oocu;ﬂ'an I

3 Teat No:

Address:

Postcode: |

PROPERTY TYPE

ETHNICITY

BUNGALOW-Ostached
Blﬂ&lLDWsﬂmmmhad
CARAVAN-Residantial

White: British

White: Irish

Whita: Othar

FLAT - Purpoaz Built Or éa_n_vnnlon

: I.I'Imed White And Bladc-canbbenn

HOUSE- Deteched i " Mixed: White And Black-African

HOUSE- Detacired Thtch Mixod: White And Aslan

HOUSE-End Of Terraca ‘Mixed: Othar

HOUSE-End Of Terrace-Thatch N Asian: indlan or British Indian

HOUSE Samidetached Aslan: ‘Pakistan} or British Pak-mm '

muss-ssmmm -Thaich A.tm Bangladulll ar Britigh Bem;laﬁuhl
i HOUSE Tarmaced | Asion: Other or British Aslan Other

HOUSE Tormaced- Thateh

Blacl; C:mhhmn ar Britieh Caribbeen

| NOBILE HOWE Usod A Parm Dwelling
O'I'HER

‘1 | Biack: Other or British Black

: Blaclt African or British Africen

L | ninsee
_ mmr E\nnlc Group
" FIRE AWARENESS | FIRE RISK GROUP
NONE i Fengioner / Lane anlil?ﬂﬂ [mr &6}
LIMITED || Long Term Sick [ Disabled
| AVERAGE Rented Aecamr[mda!_io_n
i GOOD | | Single Parent Family
OCCUPANCY DATA (Insert Numbers)
Underts - | Number of people with disabillties |
Adults 16- 65 | Number needing assistance to escape
Ovor 65 | Shared Househokd? (Tick) i '
| TOTAL NUMBER OF OCCUPANTS ™" smokars 1n household? {Tick) El
| Signature of Dn&upim o - ]
Foge 1 of 16
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KITCHEN A i,: NotAccessed | | YIN Advics Given N/A
ts a chip pan in usa? |_ [ r ]
Aro {oagters positionsd uncer wall-mounted units :
Ara cooking applinnces belng used to dry ciothes or linen?

Are aik Nexes and cables on slectrical appliances in good condition?

Are plugs and sockets baing used corractly and not overicaded?

Are matches and other sources of kgnitinn kapt out of reach of children?
Are harmtul substances kejpt out of reach of chikdren? {
Are Floor caverings free of vip hazards?
Is acoesa and egress to kitchen adequate?

Do you go out and keave the washing machine or tumble dryer on? ] . -_I _
e doors civee Rully into frames? L L
LIVING ROOM N/A D Not Accessed |j YN Advice Given N/A
Do fires end heaters appear safa? ) :l l: :
Are pny guards provided? '
Are af elertrizal applances ewitched off when not in use and unplugged

whare practical?

Are 11l flexes end cables on elegtrical appllances in good condftion

Are plugs and moekets being ueed carrectly and not overioaded? N

Do cableatfiaxes run under carpets of floor covernga? _: [

Are Floor covarings free of tsip hazards? i

Doea the deor fit fully into fravma? :

Ara candles being used salely? 1|

Are £0ft furnshinge safe from fire?

Does anyone smoks in this room? T _-

DINING ROOM NIA [—] Not Accessed U YIN Advice Given NA
Do fites and hoatars appeer aafe? ]

Arm any guarde provided?

Are all slectrical appllances gwitchad off when not in usa and unphigged

where practicsl?

Are 3l Baxes and cablee on electrival appllances In good condition? T T
Are plugs and sockets heing used comactly and not overloated? - el
Are Floor coveringa froa of tp hazards? I
Do cablesfflexes vun under carpets or floor coverings? )

Doos the door clase fully o the frame? :

Ars candles being ueed aafaly? :

Are soft fumlshings 9afe from fire? ' —l -

Dobs anyone smoke In this mom? B _-. _ .

Taee 2 of 10
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asay § 1062 003
BATHROOM NIA D Not Accessed |_|

A‘w alectrical appliances being usad in the bathroom?
Are there cther risks In the hathroom such as candius?

AIRING CUPBOARD N/A B Not Accessed '__]

i storage being carried oot sefaly?
Arg slacirical cables In good condition a.4. Inmarsion hexter?

BEDROOMS NiA U Not Accessed D

Electric Blankats - If In uge, do ihey appoar io ba Ih good condition?
Electric Blankats - Ara they over 10 yeers ald?

Electric Blankats - Do thay carry the BS Kitemark and BEABs on them?
Are slectricel plugs | sacksts being used correctly and not overdpaded?
Are alf flaxes and cables an splactrizal appliances In good conditon?
Doas the occupler smake in bed?

Is the heating ! lighting safe and suitahle in &l hadrooms?

Ie sccets and egress to all bexirooma satisfactory?

Are Floor coverings free of trip hazerds 7

Do all bedroom doors closs fully Into doorframe?

If windows are doubla glazsd, can » window be opened for emergency?

HALL, STARS, LANDING NA U Not Accessed |—|

Ara exit routes clear of ohatructions?
In an emergency, iv the key readily avallable for the exit doorfs)?

LOFT / ROGF SPACE NiA D Not Accessed B
{Ask occupier the following — do not accass)

= there access to the loft?

I the loft frew of hazardous storage material?

I the lofi seif-contalned arxd posing no threat to neighbouring property?

Doos loft access door close fully into frame?

GARAGE (ATTACHED) ~ NiA | | NotAccessed [ |

Are all hazardons o flammable materials stared aafely end corractly?
Is there a Tire door batwesn the houss and the garage?

1s the fire door self-dosing?

Does docr doge fully into doorfrarma?

Are thers clear routes in and out of the area?

Page 3 of 10
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¥iN Advice Given NiA

—

YN Advice Given

N/A

YN Advice Given

N/A

! 1

o

YN Advice Given

NA

]
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YN  Advice Given N/A

l
H

I

YN Advice Given NrA




B 151

Loy S 1002403 ]
DETECTION AND FIRE wa b ] Not Accessad r 'l YIN Advice Given NIA
FIGHTING EQUIPMENT B B

Does the proparty have a carbon monoxida or hest detector?

{s thers a fire blanket or fire axtingulsher in the houss? | E% Ei|

Are smoke detoctors airasdy Atted? (If thers 2re none mova (0 last question.
How many detactors already Nitted?

Are they sited carroctly? Nole: Replace alams if not sited correctly | ] 1

What types o f dutactors ars nstalled? [_m' 10Yr

Hardwired

Note: Raplece all 1 yest alamms for 10 yesr slams

If alarme are hardwired, do they have battary backup? Note: If no baltery 1
backup, install 2dditional alarms ‘

Is each smoke dstactor oparationst? (Test). Fit replacements if nol

i sach amoka detector teated weekly? ]
16 each smoke detectar cleaned and vecuumed regularly? £ ] '_“]
memnmmmcbrsmdyou i? —L —_l
[ GENERIC ADVICE “NEW FIRE DETECTORS FITTED
- COVER THE FOLLOWING WITH THE CLIENT
.—- _‘ B Ym.: N/A . lcnlslng- Dicon
Making a Fire Escaps Flan - Kidde .
Callieg the Flra Service - 999 Firs Angul
Using /'Teadng Smoke Alarms a
¥ omng; children’s s ety from fire Optical | Dicon _
Safery of the clderdy / tnfirm / disabled | _ Firs Angal
| Uss F smioking materials in (he hooic ] ) _ i
_(I‘.nnl;h; —chip pan and grill pas fires : Deaf BloAcaustcs =
Night time rantine — chueks aud chaing doors - -
Electrica) Five Safety " S Othar ]
Using Candbes, pil baraers anit p»ra?ﬁn heaters | Tul:a.l Fitted ] [ _|
' QO_ENIS_REG_O_MEHMOMMEJ Revisitetc
Is & further re-visit by the Fire Service required? YES/NO _|
If & revisit is needed, what timeframe is recommended? (Insert wks/months) )
1s 2 referval / assistance from another agency needed? E.g. Social Care elc YES /NO

Preed ol 10
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(3) ek Kk SR Ik 5k 3R 0D S iR i

WKL, aA Y- N—2 2 v —EROENIZE O T H KSR
DAT%ENIEmNEIGITRSTEY, BUCKKEBTIEXRITEELRRE LS o> T
%, AL LTIZABEAOBANRSE L, HAKED 5 H kA5 (primary fire) "2
D6 36HDIL, 6 8%ICHUT=D4 30UENHBBE~DHAKTHD,

KEE LT, KKREDT- D DFFRIXIRAT 2R E L TBY, MO REELE
BURFEIFLTND, ZOMELH D, BEBEFEEITHEML TnD, 278, &5
ILVEBAIHEBAIE STk 2 B L T ARVWMERIDR B D,

B KNI EZ NG T D75 —ANZ N e, FBICEEE2X—F v e LT
KRN L BTV D,

BAEMICIL, BFMTITHKROEB I Z (03720 i8E0D) FF 20T D I8 % R
LTV, (M2—5%H)

Fo. CEOHEALHE T, ¥REORMKAL0EEOL L V2T YA N ET
"STAYWISE' & WO TEEINE S Tn5'8, Zov =791 b Tik, TEHNZR
B & U 47 AT (safe living through applied learning) | % =t & 7 M ZHBIT,
AR DA RIS E LT, Wb, BREDIFEEBZ TS5 OFEM 2424t L T
Lo ZOWEENIEA YN - X=X —HIRORENOEEIIER LD TH
HEWIRRAEND, BIEL O A YL - N—7 X — RN 2 OIFE O & 72>
TW5,

BT, HBI~O— 72 & A TEH LT, A& Ioxt L, HBEAERRR, 1 3w
51 6mETOHCIEOENEZIC 5 A M OMPHER TOATFRLIIM 2 R <&
% [7x=v 7 A5 (phoenix project) | Z&. 4FHnfE IS U 72 {EBATE BN~ DS Nk
DERTTND, ZOSNESITEHT-RBRIITEZ ICBELFE, ASriEH)
OIHFNZERH D LR SN TWD, ZOFFLITFRN DL S LWRISESETED .,
HEROm Bz 2ZeRnolcbnwoEbd o, £o. HKE T4 ERET T 5 2
LRTEDMRETZOFELDLY . TORRBE S DT EARoTHA T - /3
7 v — b R & S T~ 2 F B W D,

ZDIE, v AT N=T vy —{HRTIE, KT DF =y 7Y A
FafER L, Bt o L bic (M2—-—62W), HFHOZ U =AY 2&IT,
HKIZBE T D IE IR A A K FEOT TR Y | BUKIL ORI D 7008 - T fE iz i
IR A2 3T 2 HE OB EZIT> T\ 5,

*25 FIHEN D2 EEMITIB T 2 KK T, BEENBE LI LD, 5B EOHhHEAHE Lz b 0
D, B, TS KT R KK (secandary fire) & FEIEIL TN D,
*26 URL : http://www.staywise.co.uk
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Flere lies the body of a

2 1 |
1 . Fool

He started fres,
he romined lives.
e chied through s

own stupidity

Guess what these two have in common?

L 1Ney DotN startedq rTires |

and now they’'re both payving fo

There were 2,500 deliberate fires in Berkshire in 2003 and the total cost

of anti-social behaviour (including deliberate fires) was £5.5 million.

But, starting fires doesn’t just cost money. It can also cost lives and health.
Including yours.

So don't let your future go up in flames.

Act smart, don't start fires.

33



M2—6 BKKEPILEF=y 7YX

ARSON PReUeENTION

WORKPLACE CHECHLIST

Arson s a serious threatto homes, shops, offices, storage bulldings, factorias, hotels, hospitals, churches
and schools. All buiidings are atrisk, Much of the arson is associated with vandalism and burglaries. I
amall fires have heen started on your cwn or neighbouring premises they could be a warning of worse o
ceme - inform the police and the fire brigade,

In any enterprise the owner/manager or a named individual of senior grade must be made responsible for
lire safely including protection from arson attack. Think about the ease with which inlruders/arsonists could
kreak inlu lhe prenises and lake immediale steps 10 strenglhen your defences,

You can greally reduce Lthe risk lo your building by adopling (he saleguards spelled out below. Answers to
the simple questions putlined in the checklist will give an indication of the standard of arson prevention
measures present. Should you answer - NO - then improvements may be needed.

Security

Are the numbers of entry points to a minimum, whilst compatible with safe means of escaps in Sira
casa of fire? =iy

Are the perimeter fences, walls and gates strong and high enough to keep intruders out?
Ara the doors and windows in good repair and kept locked when notin use?
Are the locks and padiocks used of good quality?

Are a restricted number of poople distrihutad with keys (know who holds keys and chase any that
ara missing)?

Are tha gaps undsr doors kept as small as possible and sealed whare appropriate?
Are matal containers fitted to the inside of the lstterboxes?
Ara all storad materials kept away from parimetar walls or fences whars it could ba set alight? O ZER0

Are intruder alarms inslalled, padicularly in vulnerable areas? IR » )
Is continuous security lighting provided, particularly in vards? . - e
Employees

Db staff know about arson pravention? .. ... . .. e o 0 o 5 it s

W?uld gtaﬁ challengs anvans who sheuld not be on the premises and report any suspicious
activity? . . . ; 0 5 4 o i B B it B o S i

Ara all new employeas vatied far arson relatad convictions? . __.
Are conractors suparvisad?

Visitors

Is the accsss and movement of visitors controlled? e

ROYAL BERKSHIRE

PREVENTING PROTECTING RESPONDING



ARSON PREUVENTION

WORHPLACE CHECHULIST

Fire Protection

Is the fixed and porlable fire-fighting equipmetyt regularly maintained and prolecled agalnst
sakbotage allempls?

Is rubbish awaiting collection in a secure compound away from your premises? _ ... .. _____.
Is waste material build-up kept 1o a minimum wilhin the premises?

Do you make amangements with the waste disposal companles to colleet/dispose of your wasle E i
before the commeéncement of hollday perlods?

Do you monitor the frequency of your collections {arrange more collections to avaid bulld-up,
and ensure containers are securely shut)?

End of Day Checks
¥e& no

Does a named individual seture the building at the end of each working day?___ . - P
-Are doors and windows secure? _ . ___ _________ . ___ = PR -
Has any combustible material been left iying around? ; T BREL =N
Are there any unauthorised people on the premises? b R
Are the slarms switched on? P e~
Is the external lighting switchedon®_._ _ . _ .. ___ . _______ . ___ ____________ ________ 5>
Are all flammable liguids locked in the proper store?.. . ________ SR o

|Further Comments / Recommendations o :

Royal Berkshire Fire and Rescue Service, Headguarters, 103 Dee Road, Tilehurst, Reading, Berkshire. RG30 4FS
vy rbfrs .couk
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(4) = DA KFET BT B DO

aA YL N—7 v —{EERTIE, "PBviews'E WO T U r—va v s VT
MY =7 H2FMALT, FHMOBE, EZRRUELHETELT —F X=X -« VA
TAEEL TV, ZHFEEOH G BIRHEREO—RE LT, 200044
ANBEANINTHGTBREOFE S AT L THDH [NA K« NV 2 —ifi]E (Best
Vaue) | OFEMICHEVEASNIZLOTHY . 4 XY 2O 5T, =
D"PBviews' & H W= EHR T AT ARFIH STV 5,

ZOVAT AL, T—F OEFFEOHERETRE OERFIHRITEET LML A L
THY ., T XV EEKKIC K DIEFEEEOERMBEIRICE T 2 HE®mAFIHET
X HMMAIT > TEY . HROHE R WNEHICKE L > TN D, T—X OFHSCA
TNZHONWTIE, bbb EAFREBOPFTEHL TCWeT =X ThdZ enb, ¥
BOWIIESR R > TWiew, £, —HBOT—XIZO0TIE, 1 ¥ —> > b
ZERULCv =27 ECHEST2ZERARETHD, (K2 —17)

X2 —7 "PBviews'OEFEODOH (Z7 ) —r 9w k)

2 pbviews Messure Details — Microseft Internel Explorer
MDD EERE R BRCATE - AaTh &

Or- QO @M Ouedrawcn @ 3.0 A - o

Duscription
Higwr tripny-tlaathis bavw v b frorn scotamial fies in pampie's b

(arritae af dusehs in dupliige g 100000 sagdlanien) i

DOOGEM XG0T 006N 0. JTH
(S - W P o

1

P I

[Sturage pumod bew Mot i

[Me. of #ncirnal places. 3 iy
[Parad Lo |

Sk AP 2 bleulian, Wana, i

1

Fimmly)

g t-TimTIELY B =3t
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=V =% A NI, A7 T REETHICET AR THY . &b E1T1 98
6 W T — RS BUE DT - 7o M5 i BE QT & 0 BE IR S 7 RERTHIE D 7 v
T4 D—DTholz, BUE, ZOHIBIIIKETET A MU 27 b2 5 HUATFAEL T
BY., HPEEBIZOWTIE1 9 8 6 LN KETEB A v o7 o BHY LT &
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Fire Risk Assessment

EASY ONLINE DEMO...

1t is now compulsory for companies to conduct a Fire Risk Assessment.

How do I know if T am compliant?
New Fire Safety Law

Does it apply to me

Rusiness Case

Firesmart Solution

aducad to s
stand what they shoule
About Us

Boy Eire Rick Assessment The Regulatory Reform ( Safety Order) replaced The Fire Precautions (Workplaca)
e ‘ . Regulations 1997 as am n1gg9g,

Enter Voucher Details
if you need more information abo
which enables us to offer cost &

t fire regulations read an. (We do not sell fire equipmeant -
tive and unbiased advice}.

Corporate f Multisite Users
Stiii not sure, piease caii me

Contacts

You will quickiy understand; Domestic Users Click Here
o What a fire risk 3sses
a  If the legislation rel

uld include
s or building ™
= The various optiol L emart
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ant

# The commercial benefits to your company

Email Sales
See how Online Fire Assessment works

Email Information @
Bl

Email Corporate
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Table 1: RELATIVE RISK LEVEL MATRIX
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Table 2: FLOOR AREA SIZES BY OCCUPANCY TYPE

MZ
Extremely| Very Small |Medium| Large Very Extremely
FSEC Group Small Small Large Large
-5 -3 -2 0 2 3 5
<500 500to | 651to | 2001 to [10001 to| 50001 to | > 100000

Hospitals 650 2000 10000 | 50000 100000

Care Homes <200 200to | 351to 641to | 1501to | 2501 to > 4500
350 640 1500 2500 4500

Houses in Multiple <30 30t0 80| 8lto 301to | 701to | 2301to > 20000

Occupation 300 700 2300 20000

Purpose Built Flats | <1400 | 1400to | 3001 to | 5001 to | 8301 to | 10301 to > 12600
3000 5000 8300 10300 12600

Hostels <123 123to | 221to | 351to | 751to 1901 to > 4000
220 350 750 1900 4000

Hotels <201 201to | 351to | 651to | 1301to | 3601 to > 9500
350 650 1300 3600 9500

Houses Converted <251 251to | 301to | 401to | 501to 601 to > 1000

to Flats 300 400 500 600 1000

Other Sleeping <51 51t0 90| 91to 141to | 361to 1501 to > 4200

Accommodation 140 360 1500 4200

Further Education <331 331to | 561to | 2001 to | 6001 to | 15001 to > 32000
560 2000 6000 15000 32000

Public Buildings <101 101to | 201to | 351to | 951to 2701 to > 7500
200 350 950 2700 7500

Licensed Premises <151 151to | 251to | 401to | 701to 1201 to > 2300
250 400 700 1200 2300

Schools <201 201to | 401to | 1001to | 2501 to | 6001 to > 13000
400 1000 2500 6000 13000

Shops <61 61 to 131to | 201to | 501to 1401 to > 6000
130 200 500 1400 6000

Other Premises <101 101to | 176to | 301to | 1001to | 3301to > 8000

Open to the Public 175 300 1000 3300 8000

Factories and <101 101 to 261 to 716to | 2401to | 7001 to > 15000

Warehouses 260 715 2400 7000 15000

Offices <100 100to | 201to | 401to | 1001to | 2701 to > 9400
200 400 1000 2700 9400

Other Workplaces <51 51 to 101to | 301to | 601to |701 to 800 > 800
100 300 600 700
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Table 3: VALUATION OFFICER CODES

PRIMARY DESCRIPTION

Residential (Dwellings)

Single Private Dwelling

Self-Catering Holiday Unit

Flats Or Maisonettes Up To 3 Floors Purpose Built
Flats Or Maisonettes 4 Floors And Over Purpose Built
Time Share Complex

Houses Converted To Flats Up To2 Floors
Houses Converted To Flats 3 Floors And Over
Hostel

HMO (Purpose Built Flatlets)

HMO (Converted to Flatlets)

HMO (Other)

Camping Site

Caravan Park

Chalet Park

Caravan And Chalet Park

Gypsy Caravan Site

Residential (Institutional)

Hospital

Hospital (Private)

(Care) Home For Older People (Over 65)

(Care) Home For Adult Placements

(Care) Home For Adults Aged 18-65

Adult Placement Schemes

Domiciliary Care

Children’'s Homes

Adoption Homes

Residential Family Centres

Foster Homes

Boarding Schools

Halls of Residence

Accommodation For Students Under 18 By Further Education Colleges
Childminders (Nursery and Sleeping)

Police Station (With Cells)

Prison (With Cells)

Hotel

Guest House (Up to 6 Guests)

Motel

Holiday Centre/Hotel (FPA Cert)

Holiday Centre/Licensed (FPA Cert)

Holiday Centre/Other Sleeping Accommodation (FPA Cert)
Fire Station (With Sleeping Accom)

Ambulance Station (With Sleeping Accom)

Royal Palaces, Other Crown With Sleeping Accommodation
Offices

Office (FPA Cert)

Office (Non Cert)

Computer Centre (FPA Cert)

Computer Centre (Non Cert)

Offices (Local Govt)/Open to the Public (FPA Cert)

VO Code

R1
CH1
R2
R3
CC7
R4
R5
MR
R6
R7
R8
CcC
CcC1
CC5
CC6
CCs8

MH2
MH3
MR1
MR2
MR3
MR4
MR5
MR6
MR7
MR8
MR9
MR10
MR11
MR12
MR13
MP
MP2
CH
CH2
CH3
cc2
CC2
cc2
MS1
MS2
X

CO
CO
Co1
Co1
ML
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Offices (Local Govt)/Open to The Public (Non Cert)
Offices (Local Govt)/Not Open to the Public (FPA Cert)
Offices (Local Govt)/Not Open to the Public (Non Cert)
Forces Careers Office (FPA Cert)
Forces Careers Office (Non Cert)
Police Station (No Cells) (FPA Cert)
Police Station (No Cells) (Non Cert)
Bank (FPA Cert)

Bank (Non Cert)

Shops And Commercial

Shop Not Listed Below (FPA Cert)
Shop Not Listed Below (Non Cert)
Shop Not Listed Below (Other)
Petrol Filling Station

Car Showroom (FPA Cert)

Car Showroom (Non Cert)

Market (Indoor) (FPA Cert)

Market (Indoor) (Non Cert)
Licensed — Restaurant (FPA Cert)
Licensed — Restaurant (Non Cert)
Unlicensed- Restaurant (FPA Cert)
Unlicensed- Restaurant (Non Cert)
Licensed — Café (FPA Cert)
Licensed — Café (Non Cert)
Unlicensed —Café (FPA Cert)
Unlicensed —Café (Non Cert)

Food Court (FPA Cert)

Food Court (Non Cert)

Betting Shop (FPA Cert)

Betting Shop (Non Cert)
Hairdressing Salon (FPA Cert)
Hairdressing Salon (Non Cert)
Kiosk/Shop (FPA Cert)

Kiosk/Shop (Non Cert)
Kiosk/Office (FPA Cert)
Kiosk/Office (Non Cert)

Laundrette (FPA Cert)

Laundrette (Non Cert)

Post Office (FPA Cert)

Post Office (Non Cert)

Showroom (FPA Cert)

Showroom (Non Cert)
Hypermarket (FPA Cert)
Hypermarket (Non Cert)
Superstore (FPA Cert)

Superstore (Non Cert)

Shopping Centre (FPA Cert)
Assembly & Recreation

Public House

Wine Bar

Club (Social) (Licensed)

Club Social) (Unlicensed)

Club House (Licensed)

ML
ML1
ML1
TD1
TD1
MP
MP
CS1
CSs1

CS
CS
CS
CG
CG3
CG3
CM1
CMm1
CR
CR
CR3
CR3
CR1
CR1
CR4
CR4
CR2
CR2
CS2
CS2
CS3
CS3
CS4
CS4
CS41
CS41
CS5
CS5
CS6
CS6
CS7
CS7
CS8
CS8
CS9
CS9
CS

CL
CL1
CL2
CL21
LC1
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Club House (Unlicensed)
Cinema

Bingo Hall/Licensed
Bingo Hall/Non Licensed
Theatre

Night Club

Casino

School

School (Private)

Day Nursery

College (Public)

College (Private)
University

Other Education, Training And Cult.
Library (FPA Cert)
Library (Non Cert)
Museum

Community Centre
Leisure Centre

Hall

Sports Centre

Stadium

Sports Ground (Designated Sports Ground)

Sports Ground (Non Designated)
Sports Ground (Regulated Stands)
Sports Ground (Non Regulated)
Football Ground (Non Designated)
Swimming Pool

Tennis Centre

Amusement Arcade

Crematorium (FPA Cert)
Crematorium (Non Cert)

Place Of Worship

Surgery (Doctors, Dentists Or Vets)
Health Centre

Law Court (FPA Cert)

Law Court (Non Cert)

Bus Station (FPA Cert)

Bus Station (Non Cert)

Auxiliary Defence Establishment
Railway Station (FPA Cert)

Railway Station (Non Cert)
Sub-Surface Railway Station (FPA Cert)
Sub-Surface Railway Station (Non Cert)
Airport Or Ferry Terminal (FPA Cert)
Airport Or Ferry Terminal (Non Cert)
Industrial

Vehicle Repair (FPA Cert)

Vehicle Repair (Non Cert)

Garage (FPA Cert)

Garage (Non Cert)

Factory (FPA Cert)

Factory (Non Cert)

LC11
LT
LT2
LT2
LT3
PL1
PL2
EL
EP
EN1
EL1
EP1
EU
EX
EM
EM
EM1
LC
LC2
LC3
LI
LI1
LS
LS11
LS12
LS13
LS5
LS6
LS7
LT1
MC1
MC1
AR2
MH
MH1
MP1
MP1
NT
NT
TD2
AR3
AR3
AR4
AR4
AR5
AR5

CG1
CG1
CG2
CG2
IF
IF
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Mill (FPA Cert) IF1
Mill (Non Cert) IF1
Works (FPA Cert) IF2
Works (Non Cert) IF2
Workshop (FPA Cert) IF3
Workshop (Non Cert) IF3
Brickworks (Structures Only) (FPA Cert) IM2
Brickworks (Structures Only) (Non Cert) IM2
Concrete Batching Plant (Structures Only) (FPA Cert) IM3
Concrete Batching Plant (Structures Only) (Non Cert) IM3
Other Industrial Mineral (Structures Only) (FPA Cert) IMX
Other Industrial Mineral (Structures Only) (Non Cert) IMX
Industrial Miscellaneous (Structures Only) (FPA Cert) IX
Industrial Miscellaneous (Structures Only) (Non Cert) IX
Sewage Treatment Works Structure) (FPA Cert) NW
Sewage Treatment Works Structure) (Non Cert) NW
Storage & Other Non-Residential

Retail Warehouse (FPA Cert) Cs10
Retail Warehouse (Non Cert) CS10
Warehouse (Unknown Use) Cw
Storage Depot/Factory Or Warehouse CwW2
Storage Depot/Other Workplace Cw2
Store (Unknown Use) CWwWs3
Explosive Or Highly Flammables Store (E28a) S1
Explosive Or Highly Flammables Store (E29) S2
Explosive Or Highly Flammables Store (E29a) S3
Public Car Park (Covered Or Multi Storey) CP
Private Car Park (Covered Or Multi Storey) CP2
Other Commercial Premises (Unknown Use) CX
Business Unit (Unknown Use) IF4
Laboratories/Research Establishment OC1
Animal Boarding Or Breeding Establishment 0oC2
Fire Station ( No Sleeping Accom) (FPA Cert) MS1
Fire Station ( No Sleeping Accom) (Non Cert) MS1
Ambulance Station (No Sleeping Accom) (FPA Cert) MS2
Ambulance Station (No Sleeping Accom) (Non Cert) MS2
Railway Premises (Not Stations) (FPA Cert) OC3
Railway Premises (Not Stations) (Non Cert) 0oC3
Vacant Or Unoccupied Premises 0oC4
Outdoor Workplace/Event

Market (Outdoor)/Public Or Trade CM
Storage Land/Used By Public Or Trade Cwl
Dock Hereditament FD
Electricity Hereditament FE
Quarry IM
Tipping Site/Public Or Trade IM4
Spoil Heap Workings IM5
Golf Course LS2
Marina LS3
Amusement Park LT4
Other Leisure LX
Cemetery MC
Mooring NT1
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Wharf

Mine

Road Haulage

Transport System Tunnel Or Bridge etc
Outdoor Public Event
Remaining Valuation Codes
Advertising Right

Advertising Station

Caravan And Pitch

Caravan Pitch

Car Parking Space

Peat Fields (Structures Only)
Beach Hut

Sporting Right

Playing Field

Communication Station
Public Telephone Kiosk
Other Communication

Other Miscellaneous

Other Non-Formula

NT3
IM1
CG4
ow1l
OP1

CA
CAl
CC3
CC4
CP1
IM6
LH1
LS1
LS4
MT1
MT2
MTX
MX
NX
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Table 4:

INITIAL ENFORCEMENT EXPECTATIONS

Note - Prohibition/Prosecution may be consider ed regardless of the premises overall compliance level

Compliance
Level

Compliance
Level 3

Description

Enforcement
Expectation

O resulting in deficiencies so serious as to pose a serious risk
to persons in case of fire
FOLLOW UP AUDIT ALWAYS REQUIRED

Prohibition

O Generally workplace risk rating very high/high

O Serious deficiencies that may require structural alterations

O Requirement for comprehensive major systems

0 Poor management with numerous serious contravention’s of
fire safety legislation.

0 Disregard for fire safety issues with bad housekeeping and
no risk assessment or records of training or testing.

O Following a fire where greater emphasis is required to
address deficiencies

History of previous enforcement or informal action

FOLLOW UP AUDIT ALWAYS REQUIRED

Enforcement
Notice

O Generally workplace risk rating medium

O Numerous less serious deficiencies possibly with history of
other minor issues

O Poor management evident and inspector has lack of
confidence that matters will be adequately addressed

O History of previous enforcement or informal action.

O Consider referral to CFS if appropriate

FOLLOW UP AUDIT ALWAYS REQUIRED

Enforcement
Notice

Notification of
Fire Safety
Deficiencies

O Generally workplace risk rating low

O Several less serious deficiencies but without a previous
history. Inspector has confidence in the overall management
of the workplace that matters will be adequately addressed.

O Consider referral to CFS if appropriate

FOLLOW UP AUDIT NOT NORMALLY REQUIRED

Notification of
Fire Safety
Deficiencies

O Generally workplace risk rating low/very low or those
premises in multi-occupied buildings not selected for a
sample audit

O Possibly no Risk Assessment carried out/recorded but
building generally satisfactory in all other respects

O Only very few less serious deficiencies. Approach to include
verbal advice/agreement and information (inspector to
record any advice given)

O Only very low level deficiencies. Approach to include verbal
advice/agreement and information (inspector to record any
advice given)

O Any situation where workplaces comply with the order but
where additional measures would reduce the risk category

[0 Consider referral to CFS if appropriate.

NO FOLLOW UP REQUIRED

Notification of
Fire Safety
Deficiencies

Educate &
Inform

Table 5: RESPONSIBLE PERSON FACTORS
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Descriptor

| Definition

Does the responsible person have a history of relevant enforcement action being taken?

Yes Enforcement action has been taken against the responsible person on the
same or similar issues, by notices, prosecutions or informal action.
No No enforcement action against the responsible person has been issued on

the same or similar matters

Is there a history of operational incidents at the premises?

Yes There is a history of operational incidents at the premises (e.qg. fires, false
alarms, and spillages etc.)
No There is no history of related incidents at the premises e.qg. fires, false

alarms, and spillages etc. or reports of incidents from other agencies

What is the intention of the responsible person in non-compliance?

Deliberate
economic
advantage sought

Responsible person is deliberately avoiding minimum legal requirements for
commercial gain

No economic
advantage sought

Failure to comply is not commercially motivated

What is the level of perceived harm?

Serious A risk so serious as to endanger life may occur as a result of the matter
under consideration
Not serious There is little or no risk of serious harm

What is the cause of perceived/actual harm?

Deliberate The responsible person knowingly carries out or permits actions that create a
risk so serious as to endanger life.
Omission The responsible person carries out or permits actions in ignorance of safety

legislation that creates a risk so serious as to endanger life.

What is the inspection history of the responsible person?

Poor The responsible person has an inspection history of significant problems,
copious advice and poor inspection ratings

Average The responsible person has an inspection history of nominal or piecemeal
problems, where non-compliance has been related to new/or obscure duties,
rating history is in the average range

Good The responsible person has a general inspection history of good

compliance, effective response to advice, consistently high standards and
low inspection rating

What is the standard of general conditions?

Poor There is a general failure of compliance across a range of issues, including
those related to the activity being considered through the EMM

Reasonable The majority of issues are adequately addressed, with only minor omissions

Good general Full compliance across the whole range of indicators with no notable

compliance omissions

What is the attitude of the responsible person?

Hostile/ The responsible person is actively antagonistic, or generally uninterested in

indifferent fire safety. Impossible to establish an effective relationship

Reasonable The responsible person is generally open to discussion and reasoned
persuasion and effective communication can be established

Positive The responsible person is generally enthusiastic and proactive towards fire

safety, actively seeking advice and pursuing solutions
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Table 6: RESPONSIBLE PERSON FACTORS FLOW CHART

INITIAL ENFORCEMENT EXPECTATION - PROHIBITION NOTICE

PROHIBITION
NOTICE

-
Previous relevant

Yes

\ 4

documented enforcement?

v
No

A 4

\ 4

A 4

Relevant incident history? Yes

v

No
v

Intention of responsible Deliberate economic

A 4

person? ™ advantage sought

\4
No economic advantage
sought

Cause of Perceived/Actual Harm? Deliberate

A\ 4

A 4

Omission
v

Inspection history?

v
Average

v

Poor

Standard of general Poor
Condjtions?

\ 4

A 4

Standard of general

L Poor
Conditions?

v

Reasonable <

A 4

m CONSIDER
PROHIBITION And
NOTICE PROSECUTION
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Table 7: RESPONSIBLE PERSON FACTORS FLOW CHART

INITIAL ENFORCEMENT EXPECTATION - ENFORCEMENT NOTICE

ENFORCEMENT
NOTICE

v

Previous relevant documented

enforcement?

\ 4

\

Relevant incident history?

Yes

Yes

Good

v

Intention of responsible
person?

\ 4

v

No economic advantage
sought

v
Level of perceived harm? {—»
L

Not serious

L

A

< Good

Inspectio? history?

A 4

Deliberate economic

A 4

advantage sought

Serious

Poor

\
Average

L

Standard of general

A

v

Standard of general
conditions?

!

—

v

Conditions?

v

A 4

Poor

»
|

\ 4

Standard of general
Conditions?

Reasonable |<

Attitude of

Good <
!

Responsible? person?

v

Attitude of
Responsible person?

Poor

v

!

And

|

'

Poor

l

CONSIDER

A

PROSECUTION

Good

ACTION PLAN

ENFORCEMENT
NOTICE

|

And
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Table 8: RESPONSIBLE PERSON FACTORS FLOW CHART

INITIAL ENFORCEMENT EXPECTATION — NOTIFICATION OF DEFICIENCIES

Good

A

NOTIFICATION OF
DEFICIENCIES

. 1
Previous relevant enforcement? |

v

Relevant incident history?

v

Yes

Yes

v

No
v

person?

Intention of responsible

v

» | Deliberate economic|

v

sought

No economic advantage

v

advantage sought

. , 5
Inspection history~ .| Poor
Average
\
Standard of general conditions? _’- >

Standard of general —»|
conditions?

v

Reasonable

Good

|

A 4

Reasonable

v

Standard of general

conditions?

Attitude of responsible | | Hostile/
person?

Indifferent

»
L

Attitude of
responsible per

v

son?

Reasonable

A 4

v

Positive

|

NOTIFICATION OF

DEFICIENCIES
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Table 9: STRATEGIC FACTORS

Does the action ¢

oincide with the Public Interest?

Yes

The action results in a net benefit to the wider community in terms of targeting
resources on risk and meeting public expectations of the fire authority

No

The action results in a net disadvantage to the wider community in terms of
addressing risk, targeting resources on risk and failing to meet public
expectations of the fire authority

Are vulnerable groups protected?

Yes

The action results in control of risk to vulnerable groups

No

The action does not result in control of risk to vulnerable groups

What is the long-t

erm impact of the action?

Sustained The action is sufficient to achieve sustained compliance across the range of

Compliance risks associated with the premises

No long-term The action is insufficient to secure sustained improvements and that problems

impact may be expected at subsequent visits

What is the effect of the action on other responsible persons?

Positive Other responsible persons in the same industry, geographical location or wider

effect business community are deterred from committing similar offences or
encouraged to adopt a more favourable view of fire safety requirements. The
action taken broadcasts a positive message about fire safety

Negative The course of action undermines both positive responsible persons perception

effect of the fire authority and the wider appreciation of the standard of fire safety

required

What is the initial

impact of the action?

Benchmark The action secures compliance with the relevant benchmark
achiever
Incomplete The action does not secure full compliance with the benchmark

compliance with
the benchmark

What is the functi

onal impact of the action?

Acceptable

There is a net benefit to the employees and others who might be affected.

NB -Risk is the overriding concern, and that the wider impact may be a
qualifying issue, but is not definitive. E.g. Where the strict application of the law
would result in the closure of the premises or unemployment, then all of the
ramifications of the action are to be taken into account. The net benefit of the
enforcement action in this situation is for the inspector to judge

Unacceptable

There is a net disadvantage to employees and others who might be affected,
from the action taken.

NB - Risk is the overriding concern, and that the wider impact may be a
gualifying issue, but is not definitive.

Have the principles and expectations of the enforcement policy been met?

Yes

The policy has been followed

No

The policy has not been followed

69




Table 10: STRATEGIC FACTORS FLOW CHART

Does the action coincide

with the public interest?

Yes

l

Are vulnerable groups

\ 4

v

No

v

protected?

Yes

What is long-term impact

No

A 4

No long term

of action?

v

Sustained compliance

\ 4
v

impact

What is the effect of the action on
other responsible persons?

»| Negative

\4

v
Positive

v

What is the initial effect of the

v

Benchmark
achieved

v

What is the functional

action? > incomplete

Benchmark

\4

impact of the action?

v

Acceptable

v

enforcement policy been met?

v

Yes

A4

Have the principles and No
expectations of the

Unacceptable

A 4
A\ 4

v

ACTION CONFIRMED «—i

MANAGEMENT REVIEW OF ACTION
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Table 11: FIRE SAFETY AUDIT AND DATA GATHERING FORM

AIDE-MEMOIRE

COMPLETING THE FORM

The following parts of the form are mandatory and shall be completed on every occasion, with the
exception to Multi Occupied premises where Part B will only be required on selected premises:

e PartA

e PartB

Management, all parts

Maintenance of Provisions, all parts

Means of escape - a sample of the Risk Critical components
Alterations notice

1 Complete the details in all parts of Section A & C of the form.

N

Carry out on site assessment of the premises.

3 Complete Part B mandatory sections and a sample of the risk critical components in the
means of escape section, other sections of the form will be completed at the discretion of
the inspector. In the case of MO buildings part B is only necessary for selected premises.

4 Enter the Compliance Level for each section used by placing a tick in the relevant box
(1-3-5) at the end of each section or part. Some sections are non-applicable and will
receive a score of 0.

5 A the end of part B determine the Compliance Level for the premises, this is carried out
by placing the relevant numbers in the boxes and using the following calculation:

TOTAL POINTS + NUMBER OF SECTIONS USED = COMPLIANCE LEVEL
(<.5round down, = or > .5 round up)
6 Circle the Compliance Level for the premises in the Results Of Audit section. in part C

select the appropriate score (1-5) as set against the compliance level score in the
element, “Fire safety management (Compliance level score -2 to 2).

7 Complete Part C, “Management and Other Issues” and “Building and Occupant Features”
sections and total up the two sub totals A & B. Add the two sub totals to determine the life
risk score.

8 By using the life risk score it is possible to determine the Relative Risk Level VL to VH by

using the equation shown on Table 13. A simpler alternative is to use the Risk Level
Calculator or similar software.

9 Determine the expected level of enforcement by applying the Compliance Level (1 - 5) to
Table 4: Initial Enforcement Expectations.

10 In the case of compliance level 3 and above, apply the Responsible Person and
Strategic Factors using Tables 5, 6, 7, 8, 9 & 10 to verify the indicated enforcement
action.
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11

12

Where the indicated enforcement requires a management review, the Fire Safety
Manager will be required to sign the form in addition to the inspector.

Compile any reports and Notices as necessary. Complete the Job Card with new Risk

Rating and date of next inspection if required. Return file to Fire Safety Administration for
processing.
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Table 12: FIRE SAFETY AUDIT AND DATA GATHERING FORM

ADDITIONAL NOTES

Occupancy type - To complete details in this item the list Valuation Officer Codes should be
consulted and the relevant details from this list entered on the form.

Description of Occupants — The information required is whether the predominant type of
occupant is more or less vulnerable than the type of person most commonly found in the
type of premises being assessed. For example:

In an ordinary care home you would expect a normal mix of ambulant and non-ambulant
elderly residents who would be of “average mobility for this type of occupancy”. However if
the majority of residents were bedridden, the occupants would be “Un-typically vulnerable”.
In an ordinary school you would expect a normal mix of ambulant and non-ambulant
children. However if it was a school for the blind the occupants could be considered
“Untypically vulnerable”. If it was a school for gymnasts the occupants could be considered
“atypically mobile”.

Sole supplier — If the building being assessed is a commercial or public sector building
which provides a high value or unique service, it should be identified in this section.
Examples include manufacture of specific items in the UK or perhaps the treatment of a
particular disease available only at certain hospitals.

Exceptional Value — Properties with a value of close to or exceeding £100,000,000 should
be included in this section. This approximates to the rebuilding and restocking of a large
shopping precinct

Heritage Risk — Details should be provided in this section if the building being assessed is
of national or international significance. There are no hard and fast rules but if the building
is listed on the National Monuments Record it could be considered a heritage risk. The
National Monuments Record is maintained by English Heritage and can be viewed on their
website (Error! Bookmark not defined.).

Community Loss — This question aims to identify buildings, which if involved fire could
result in significant consequential loss to the local community. The building may be
occupied by a large employer, if the business was unable to operate or even close many
people would be affected (unemployed).

To qualify, the loss of the building/business must represent more than an inconvenience,
the number of persons affected (unemployed) should be at least 100. Consideration should
also be given to the likelihood of people being able to find alternative employment in the
area. The destruction of a local school will be disruptive but alternative arrangements to
educate pupils can normally be put in place quite quickly.

Property Loss — The potential for loss due to an uncontrolled fire in the building of origin
and the potential for loss due to fire spread from the building of origin to surrounding
buildings assuming no intervention of any kind.

e.g. The potential for an uncontrolled fire in a heavily built up urban area spreading beyond
the building of origin to the surrounding buildings and streets.
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Table 13: CALCULATING THE RELATIVE RISK LEVEL

The life risk score for the premises is a useful comparator for premises of the same occupancy
type. However, to get a relative risk , which allows comparison between different occupancy types
as well as different premises, the fire frequency of each occupancy type is needed.

Fig. 1 gives the fire frequencies (calculated from fdrl figures and adjusted for occupied and
unoccupied hours) for different occupancy types:

Occupancy FSEC Group | Number of fires per annum per 1,000,000
premises
Hospitals A 357
Care Homes B 83
Houses of Multiple Occupation (HMO) C
Tenement 111
High Rise Flats D
Purpose Built Flats >=4 storeys 111
Hostels E 39
Hotels F 29
Houses converted to flats G 111
Other Sleeping Accommodation H 31
Further Education J 8
Public buildings K 8
Licensed premises L 11
Schools M 10
Shops N 50
Other premises open to the public P 8
Factories and Warehouses R 4
Offices S 3
Other workplaces T 4

Fig. 1: Annual fire frequencies

The relative risk rating of different premises can be calculated by multiplying the life risk score for

the premises by the fire frequency for the occupancy.

So for a care home with a life risk score of 10, the relative risk rating would be 0.000083 x 10 =
0.00083, whilst the relative risk for an office with a life risk of 10 would be 0.000003 x 10 = 0.00003
and finally the relative risk in an office with a life risk score of -10 would be 0.000003 + 10 =

0.0000003.

Negative life risk scores are more difficult to handle because they should reduce the fire frequency
by the factor of their size, but this can’t be a handled as a straight division because we need to
take account of the magnitude as well as the sign.

To make these number more manageable and to ensure that negative life risk scores are reflected
correctly, we take 1og10 of the fire frequency and the life risk score, and add them together and
add 3 (simply to ensure positive values)
- for a care home with a life risk score of 10,

3 +10g10(10) + 10g10(0.000083) = 5.92
- for an office with a life risk score of 10,

3 +10g10(10) + 10g10(0.000003) = 4.48

- for an office with a life risk score of -10
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3 -10910(10) + log;0(0.000003) = 2.48
The generic expression is:

IF(abs(Life risk score>=1),(LOG10(life risk score*(Fire
frequency/1000000)*1000000000)),(LOG10((fire frequency/1000000)*1000000000/-life risk
score)))

These calculations are the basis for the relative risk levels in FSEC and those provided in table 1of
IRMP Guidance note 4 (although guidance note 4 is based on older fire frequencies and therefore

needs updating to be in line with those shown in this note) A Risk Level Calculator spreadsheet is

available which contains these calculations.
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FIRE SAFETY AUDIT AND DATA GATHERING FORM

Part A: SITE ASSESSMENT ( MANDATORY)

[Assessment Date /| Time _:

Note: (Aide Memoir and Guidance notes to be used when completing this form)

Premises, Use And Responsible Person Details [ES Premises File Information]

Premises ID Number of
Occupiers:
If more than 1, complete
separate form for each
occupier
Building / Unit UPRN Number
Number
Property Name
Road:
(Address Line 1)
(Address Line 2)
Locality:
Town:
Post Code: Grid Ref:
(2 x 6 figures)
Name of Occupier: Tel No:
Registered Address Post Code:
of Occupier:
Tel No:
Name of Owner:
Registered Address Post Code:
of Owner:
Tel No:
Responsible Name: Position:
Person:
Tel No: Mob No:
Email: Fax No:
Person Providing Name: Position:
Information:
If different from
above Tel No: Mob No:
Email: Fax No:
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[IRMP/FSEC Information]

Occupants

Enter range A= <20, B= 20 — 49, C=50-99, D=100-1000, E= >1000

Occupancy Profile:

Maximum Number of
persons, in the most
highly occupied
compartment to be
effected by an
uncontrolled fire within
30 minutes, assuming no
evacuation.

WEEKDAYS

WEEKENDS

0000 to 0400

0000 to 0400

0400 to 0800

0400 to 0800

0800 to 1200

0800 to 1200

1200 to 1600

1200 to 1600

1600 to 2000

1600 to 2000

2000 to 2400

2000 to 2400

Occupancy Type:

V.0O. Number:
(Table 3)

FSEC Group:
(Table 1)

Description of
Occupants:
Predominant Type
(Table 12)

Atypically mobile for this type of occupancy

Average mobility for this type of occupancy

Untypically vulnerable for this type of occupancy

Potential Loss/Risk

Sole Supplier in UK: If yes give brief details Yes No
Providing high value or

unigque service or

products:

(Table 12)

Exceptional Value: If yes give brief details: Ve No
Value of rebuild and

restock:

(Table 12)

Heritage Risk: If yes give brief details: Ve No
Building of National

Importance or

international

significance.

(Table 12)

Community Loss: If yes give brief details: Viae No
Exceptional value or

impact to the community.

(Table 12)
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Environmental Risk:

If yes give brief details:

Tick one or more

boxes below
Significant impact on the Biological
environment or Chemical
community in the event Radiati
of fire or other incident aciation
Nuclear
Air
Explosive
Water Contamination:
Property Loss: Tick one box Estimate
below damage \évithin
Estimate the extent of 50m
fire & smoke damage Confined to room or
arising from an compartment of origin:
U?]C?Rtro!t'?d Ifllielart]d b Confined to the floor of origin:
whether it is likely to be: ' -
y Confined to the building of
(Note: Assume no fire fighting |O"9!N-
intervention of any description) Tick one box
(Table 12) below
N/A

Damage beyond building of origin:

Less than 500 m2

500 m?2 to 999 m?

1000 m? to 9999 m?

10000 m? to 100000 m?

Over 100000 m?

Fire Fighter Risk:

Building or contents,
which may pose a risk to
fire fighters.

If yes give brief details:

Tick one or more
boxes below

N/A

Hazchem

Basement

Unfenestrated compartment

Underground structure

Hazardous Processes

Highly Flammables

Explosives:

Sandwich panels

Unstable structure

Premises Features

What fire-fighting
facilities are there?

If yes, give brief details

Tick one or more
boxes below

None

Fire fighting (Ff) Shaft/s

Ff shaft/s with Ff lift

Dry Risers

Wet Risers

Other
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Fire Warning System:

More than adequate

Adequate

Less than adequate

Building size:

types)

Extremely Small

(see Table 2 for floor areas

Very Small

for different occupancy

Small

Medium

Large

Very Large

Extremely Large

79

Is there an extract or If yes, give |Tick one or more
positive pressure smoke brief details [ boxes below
control system covering Yes Natural
means of escape and / or extract
common areas? Mechanical
extract
No Both
Basement
Clearance
(ADB req't)
Pressurised
Is there an operating Yes, 100% coverage Tick one or
sprinkler system? more boxes
Yes, 90% coverage below
Yes, for life
0, ’
Yes, 80% coverage safety
Yes, 70% coverage Yes. for
Yes, 60% coverage property
protection
Yes, 50% coverage
Yes, for
Yes, 40% coverage both
Yes, 30% coverage
Yes, 20% coverage
Yes, 10% coverage Tick one or
more boxes
Building features which Atrium
may assist fire spread
If Yes, Tick one or more Yes -\L/Jgsggotected
boxes on the right Unprotected
ducts
No q Other
AFA Present (monitored Yes NO
system)




Total height of building in
storeys, including
basements (If range of heights
enter predominant number)

Total number of levels of
basements in building

No of Storeys in Height:
(Use predominant height of
storeys, not including
basements)

If multi-occupied, only
count the number of
storeys occupied by the
organisation covered by
this assessment e.g.
floors 5-8

Enter Number of storeys
for this occupier

No of levels of basements,
where appropriate

If multi-occupied, only
count the number of
levels occupied by this
occupier e.g. basement
levels 1-3

Enter Number of levels
below ground for this
occupier

Name of assessor:

Role:

Service No:

Signature:
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PART B : FIRE SAFETY AUDIT [FS Audit Information]

Note: Where no Part B is to be carried out a score of ‘0’ [(3)Average for the occupancy] is to be selected
and inserted into “Fire Safety Management (Compliance Level) in Part C below.

Management

MANDATORY

Has a suitable and sufficient Fire Safety Risk
Assessment been carried out for the premises?

Article 9 - Risk Assessment

“The responsible person shall make a suitable and
sufficient assessment of the risks to which relevant
persons are exposed to identify the preventive &
protective measures”

Areas of consideration

e Fire safety risk assessment undertaken, completed

and available

e Assessment is suitable and sufficient, covering all

significant risks, which may affect those who may

be affected by fire, including all means of access
to and egress from the premises

e Evidence confirming the assessment is reviewed
on regular basis

Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:

MANDATORY

Has any preventative and protecting measures
been implemented?

Article 10 — Principles of prevention to be
applied

“Where the responsible person implements any
preventative and protective measures he must do
so on the basis of the principles specified in Part 3
of schedule 1"

Areas of consideration
The principles are;
Avoiding risks
Evaluating the risks which cannot be avoided
Combating the risks source
Adapting to technical progress

less dangerous
e Developing a coherent overall prevention
policy which covers technology, organisation

Replacing the dangerous by non-dangerous or

of work and the influence of factors relating to

the working environment

e Giving collective protective measures priority
over individual protective measures

e Giving appropriate instructions to employees

Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:
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MANDATORY

Is there effective Fire Safety Management?

Article 11 - Fire Safety Arrangements

“The responsible person shall make ... appropriate
arrangements...for the effective planning,
organisation control, monitoring & review of
preventive and protective measures”

Areas of consideration

Effective management attitude to fire safety
Clear company policy

Effective emergency plan

Responsibilities clearly defined

Effective systems of communication in place to
inform employees and other responsible persons
in multi-occupied premises

Fire marshals and wardens appointed where
appropriate

Compliance Level Value
Compliant 1
Partially compliant 3
Non-compliant 5

Deficiencies:

MANDATORY

Are suitable arrangements in place to manage the
elimination or reduction of risks from dangerous
substances?

Article 12 — Elimination or reduction of risks
from dangerous substances

“Where a dangerous substance is present ... the
responsible person shall ensure that risk related to
the ... substance is either eliminated or reduced as
far as is reasonably practicable”

Areas of consideration:
Adequate controls
Control of ignition sources
Mitigate detrimental effects
Safe handling, storage & transportation
Elimination reduction controls
Suitable signage & safety information
Particular account in risk assessment in respect of
young persons

Compliance Level Value
Not Applicable 0
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:
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MANDATORY

Are there adequate procedures for serious and
imminent danger and for danger areas?

Article 15 — Procedures for serious and
imminent danger and for danger areas

The responsible person must establish & where
necessary give effect to ...procedures...to be
followed in the event of serious & imminent danger
to relevant persons, nominate...competent persons
to implement procedures, inform & instruct relevant
persons concerned”

Areas of consideration

e Appropriate procedures in place

e Safety drills

e Sufficient number of competent persons to
manage evacuation

e Prevention procedures to restrict exposure of
relevant persons to risk, unless trained

e Information and signage

Compliance Level Value
Not Applicable 0
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:

MANDATORY

Are there suitable additional emergency measures

provided to safeguard all relevant persons from

an accident, incident or emergency related to
dangerous substances in or on the premises?

Article 16 — Additional emergency measures in
respect of dangerous substances
The responsible person subject to the risk
assessment, must ensure that information on
emergency arrangements is available, suitable
warning and other communication systems are
established, escape facilities are provided and
maintained, provide information to relevant accident
and emergency services and display information at
the premises. In the event to an incident occurring
take immediate steps and permit only essential
persons to the affected area and provide PPE,
specialised equipment and plant

Areas of consideration
e Information on emergency arrangements is
available
e Suitable warning and other communication
systems are established to support response,
remedial actions and rescue operations

e Information provided to accident and emergency

services and displayed at the premises

e Plans are in place for immediate steps to be taken

in the event of an incident occurring

e Personal protective equipment, clothing,
specialised equipment and plant provided
available in case of an incident occurring

Compliance Level Value
Not Applicable 0
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:
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Maintenance of Provisions

MANDATORY

Are fire safety provisions being adequately
maintained?

Article 17 — Maintenance

“Where necessary in order to safeguard the safety
of relevant persons...the responsible person must
ensure that the premises and facilities, equipment
& devices provided... are subject to a suitable
system of maintenance...in an efficient state...in
efficient working order and in good repair”

Areas of consideration
Fire systems and equipment subject to suitable
systems of maintenance
Regular testing by competent person/s
Portable electrical equipment subject to PAT
testing
Adequate records being maintained

Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:

MANDATORY

Are there adequate number of competent persons
and arrangements in place to assist the
responsible person in undertaking the
preventative and protective measures?

Article 18 — Safety assistance

“The responsible person
must...appoint...competent persons to assist him
in undertaking preventive and protective
measures”

Areas of consideration
Sufficient number of competent persons appointed
Sufficient training given to competent persons
Co-operation between appointed persons
Information given to non-employees
Information to other employees
Co-operation between responsible persons

Compliance Level Value
Not Applicable 0
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:
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Article 21 - Training

“The responsible person must ensure that his
employees are provided with adequate safety
training”

MANDATORY

Are employees being effectively trained?
Areas of consideration

e Induction training

e On transfer or working with new or changed risks

e New equipment or change with existing

e Introduction of new technology

e New systems of work

e Emergency procedures

e Safe practice

e Fire fighting equipment

e Safe handling of dangerous substances

e Training being delivered by competent person

e Evidence of training available

Compliance Level Value

Compliant 1

Partially Compliant 3

Non — Compliant 5

Deficiencies:

Means of Escape

MANDATORY

Is effective means of escape provided and
maintained?

Article 14 — Emergency routes and exits

Where necessary to safeguard the safety of
relevant persons in case of fire the responsible
person must ensure that routes to emergency exits
... and exits...are kept clear at all times and where
required, to be adequately illuminated by
emergency lighting.

Areas of consideration

e Emergency routes and exits

e Safe and quick evacuation

e Number and distribution of emergency routes and
exits, for relative persons

e Direction of door openings

e Correct use of revolving doors

e Suitable door fastenings

e Signage

e Emergency lighting

Compliance Level Value

Compliant 1

Partially Compliant 3

Non — Compliant 5

Deficiencies:
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Alterations Notice

MANDATORY

Where an alterations notice is in force has the
enforcing authority been informed prior to them
being implemented?

Article 29 — Alterations notices

“Where an alterations notice has been served in
respect of premises, the responsible person must,
before making any of the specific changes which
may result in a significant increase in risk, notify
the enforcing authority of the proposed changes”.

Areas of consideration
Alterations notice is in force
Significant increase in risk is the result of
changes being made to; the premises, services,
fittings, or equipment in or on the premises,

increase in the quantity of dangerous substances,

or a change in use of the premises.
Where required to do so the responsible person

must; record information, before making changes
send a copy of the risk assessment and provide a
summary of the proposed changes to be made to

the general fire precautions

Compliance Level Value
Not applicable 0
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:

Fire Warning Arrangements

NON-MANDATORY

Are effective fire warning and fire -fighting
arrangements provided?

Article 13 — Fire-fighting and fire detection

“Where necessary...the responsible person must
ensure that the premises are equipped with
appropriate fire detection equipment, alarms, and
fire-fighting equipment”.

Areas of consideration

e Appropriate system for the risk

e Audibility levels

e Appropriate levels of detection

e Management of unwanted fire alarm signals

e Commissioning / Installation certificates available

e Appropriate levels and standard of FFE

e FFE suitably positioned

e Suitable signage for FFE provided

o Nominated persons sufficiently trained in FFE
available to them

e Contacts with emergency services regards fire-
fighting, rescue work, first-aid and emergency
medical care

Compliance Level Value

Compliant 1

Partially Compliant 3

Non — Compliant 5

Deficiencies:
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Information to Employers and Employees

NON-MANDATORY

Is adequate provision made to provide information

to employees?

Article 19 — Provision of information to
employees

“The responsible person must provide his
employees with comprehensible and relevant
information”

Areas of consideration

e Risks to them identified from risk assessment

e Preventative and protective measures

e Appropriate procedures to be taken in the event of

an emergency

o Nominate sufficient number of competent persons

to secure evacuation
Inform other responsible persons
Young persons controls

e Provide Information on dangerous substances

Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:

NON-MANDATORY

Is adequate information provided to employers

and employees from outside undertakings?

Article 20 — Provision of information to
employers and the self-employed from outside
undertakings

“The responsible person must ensure that
comprehensible and relevant information is
provided to employees from outside undertakings
and to ensure such employees from outside
undertakings are provided with appropriate
instructions and comprehensible and relevant
information regarding any risks to that person”.

Areas of consideration

Comprehensible and relevant information provided
to employers from outside undertakings with
regard to risks and preventative and protective
measures

Employees from outside undertakings provided
with appropriate instructions and comprehensible
and relevant information regarding risks to that

person

Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:
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NON-MANDATORY

Is there adequate co-operation and co-ordination

between responsible persons where there are two
or more sharing responsibilities or have duties in
respect of premises?

Article 22 — Co-operation and co-ordination

“Where two or more responsible persons share, or
have duties in respect of, premises (Whether on a
temporary or a permanent basis) each such
person must, co-operate, Take all reasonable
steps to co-ordinate necessary measures, and
provide information.

Areas of consideration

e Co-operation to enable compliance with
requirements and prohibitions imposed by or
under this order

e Reasonable steps taken to enable compliance
with requirements and prohibitions imposed by or
under this order

e Reasonable steps taken to inform other
reasonable persons with regard to risks

e In case of explosive atmospheres the person with
overall responsibility for the premises has taking
responsibility to co-ordinate the implementation of
all relevant measures to protect relevant persons.

Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:

General duties of employees at work

NON-MANDATORY

Are employees carrying out their general duties
while at work?

Article 23 — General duties of employees at
work

Every employee must, while at work take
reasonable care for the safety of himself and
others, co-operate with their employer, inform
their employer or any other employee with specific
responsibility for the safety of his fellow
employees of any hazard

Areas of consideration

e Reasonable care being taken by employees to
prevent harm to others who may be effected by
their acts or omissions at work

e Employees co-operate with their employer to
enable compliance with any duty or requirement

e Are hazards identified by the employee reported to
the employer or other employee with specific
responsibility for safety

Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:
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Fire-fighters switches for luminous discharge tubes

NON-MANDATORY

Has suitable notice been given to the fire authority
regarding the installation of fire-fighters switches?

“Prescribed voltage” means:

1000v AC or 1500v DC between two conductors.
600 v AC or 900 v Dc between conductor and
earth

Article (37) — Fire-fighters’ switches for
luminous tube signs etc

“This article applies to apparatus” “designed to
work at a voltage exceeding the prescribed
voltage” “The cut off switch must be” “placed,
coloured or marked as to satisfy” “the fire
authority” The responsible person must give
suitable notice to the fire authority showing where
the cut off switch is to be sited, coloured or
marked”

Note This article does not apply to licensed
premises authorised to for the exhibition of a
film

Areas of consideration
e Are luminous discharge tubes fitted in the
premises?
e Are cut off switches provided?
e Are cut off switches sited coloured and marked in
accordance with current IEE Regulations?
e Has correct notice been given to the fire authority?

Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:

Maintenance of measures provided for protection of fire-fighters

NON-MANDATORY

Are suitable arrangements in place to ensure that
facilities, equipment and devices for use by or the
protection of fire fighters are maintained in an
efficient state, in efficient working order and in
good repair?

Article (38) — Maintenance of measures
provided for protection of fire-fighters

“Where necessary...to safeguard the safety of
fire-fighters in the event of fire, the responsible
person must ensure...facilities, equipment and
devices provided...use by or protection of fire-
fighters...suitable system of
maintenance...maintained...working order and in
good repair”.

Areas of consideration
e Are testing and maintenance records available
and up to date?
o Are fire fighting shafts fully protected?
e Are access boxes to dry/wet risers secured?
e Are measures in place to ensure co-operation
between occupiers for the maintenance of

facilities?
Compliance Level Value
Compliant 1
Partially Compliant 3
Non — Compliant 5

Deficiencies:
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Results of Audit

Total Points No of Sections Compliance Level
Used Score

Initial Enforcement Expectation

Apply (EMM) Responsible Person & Strategic Factors

Confirmed Enforcement Activity
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The time period to be considered when completing the responses below is either from the time of the last
audit, or 3 years which ever is the shortest. If information is unknown default your entry to medium risk.

Element

Description

Fire Safety
Management
(Compliance
Level Score) If no
part ( B) carried

() Very good for the occupancy

(2) Good for the occupancy

(3) Average for the occupancy

(4) Poor for the occupancy

Score for this premises

spread

out select 0 (5) Very poor for the occupancy

Score

History of Fires None 0
Yes, 1 or more in the last three years 0.2

Unwanted fire None 0

signals Yes, 1 or more in the last 3 years 0.1

Known fire setting |None 0

activity in the area [yeg

Features which None

may assist fire Yes

Fire Loading Lower than average for the occupancy -0.2
whichis likely to  [Average for the occupancy 0
2;?:; dW'th fire Higher than average for the occupancy 0.2
Access for fire Better than average for the occupancy -0.1
fighting Average for the occupancy 0
Poorer than average for the occupancy 0.1
Water supplies Better than average for the occupancy -0.1
Average for the occupancy 0
Poorer than average for the occupancy 0.1
Total number of |Less than 20 -0.1
people in Between 100 and 20 0
premises at peak More than 100 01
time o
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Element

Description Score | Score for this premises

Building size:

Extremely Small

Very Small

Small

Medium

Large

Very Large

Extremely Large

Description of
Occupants:
Predominant Type

Atypically mobile for this type of occupancy

Average mobility for this type of occupancy:

Untypically vulnerable for this type of occupancy

Fire Warning
System:

More than adequate

Adequate

Less than adequate

Is there an extract or
positive pressure
smoke control
system covering M
of Eand/ or
common areas?

Yes

No

Is there an operable
sprinkler system
installed and
maintained in
working order?

Yes, 100% coverage

Yes, 90% coverage

Yes, 80% coverage

Yes, 70% coverage

Yes, 60% coverage

Yes, 50% coverage

Yes, 40% coverage

Yes, 30% coverage

Yes, 20% coverage

Yes, 10% coverage

No system

SUB TOTAL (B)

LIFE RISK SCORE (A+B)
RELATIVE RISK RATING (2 to 8)

RISK LEVEL (VL to VH)

Note: The relative risk rating can be determined using the calculation in Table 13, the Risk Level Calculator or similar software.

Signature of Inspector: Date:
Signature of Fire Safety Manager: Date:
(Following Management Review Where Necessary)
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PAS 79:2005

WORKPLACE FIRE PRECAUTIONS LEGISLATION

FIRE RISK ASSESSMENT

Employer or other Responsible Person:
Address of Property:

Person(s) Consulted:

Assessor:

Date of Fire Risk Assessment:

Date of Previous Fire Risk Assessment:

Suggested Date for Review® :

The purpose of this report is to provide an assessment of the risk to life from fire in these buildings, and, where appropriate, to

make recommendations to ensure compliance with fire safety legislation. The report does not address the risk to property or
business continuity from fire.

[Date]

! This fire risk assessment should be reviewed by a competent person by the date indicated above or at such earlier time as there is
reason to suspect that it is no longer valid or there have been significant changes.

1 . (INSERT LOCATION HERE] © C.S. Todd & Associates Ltd, 2005
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GENERAL INFORMATION
1. THE BUILDING
1.1  Number of floors:
12 Approximate floor area: m_ per floor.
m_ gross.
m_ on ground floor.
[delete units as appropriate]
1.3  Brief details of construction:
1.4  Occupancy:
2. THE OCCUPANTS
2.1 Approximate maximum number:
2.2 Approximate maximum number of employees at any one time:
2.3 Maximum number of members of public:
3. OCCUPANTS AT SPECIAL RISK
3.1 Sleeping occupants:
3.2 Disabled occupants:
3.3  Occupants in remote areas:
3.4 Others:
4. FIRE LOSS EXPERIENCE
5. OTHER RELEVANT INFORMATION
2 [(INSERT LOCATION HERE]
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6. RELEVANT FIRE SAFETY LEGISLATION
6.1 The Fire Precautions (Workplace) Regulations 1997 (as amended) apply to this building: [:l
6.2 The Fire Precautions Act 1971 applies to this building, but a fire certificate is not
required because the building: '
* has been exempted from a fire certificate by the fire authority. :'
¢ is put to a designated use, but a fire certificate is not required under the
terms of the Designation Order, D
6.3 The Fire Precautions Act 1971 applies to this building, and a fire certificate
is required by virtue of:
¢ the number/location of guests and staff sleeping in the building. D
® the number/location of people employed at any one time. D
¢ the use of highly flammable or explosive materials. :l
6.4 A fire certificate has been issued:
¢ under the Fire Precautions Act 1971. :]
o under the Offices, Shops and Railway Premises Act 1963. :l
¢ under the Factories Act 1961. D
¢ under the Fire Certificates (Specific Premises) Regulations 1976. [:]
Certificate number: |__ | Date of issue: L J
6.5 An application for a fire certificate was made on: | ]
A notice specifying steps to be taken has not yet been issued by the fire authority: :
A notice specifying steps to be taken was issued on: l ]
and requires that work is completed by: L ]
6.6 An application for a fire certificate should be made as soon as possible. D
6.7  Other relevant fire safety legislation:
6.8 Comments:
3 (INSERT LOCATION HERE]
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7.3

8.
8.1

8.2

8.3

9.2

9.3

FIRE HAZARDS AND THEIR ELIMINATION OR CONTROL

ELECTRICAL SOURCES OF IGNITION

Reasonable measures taken to prevent fires of
electrical origin?

More specifically:

Fixed installation periodically inspected and fested?
Portable appliance testing carried out?

Suitable policy regarding the use of personal electrical
appliances?

Suitable limitation of trailing leads and adapters?

Comments and hazards observed:

SMOKING

Reasonable measures taken to prevent fires as a result
of smoking?

More specifically:
Smoking prohibited in the building?
Smoking prohibited in appropriate areas?
Suitable arrangements for those who wish to smoke?
Absence of any evidence of breaches of policy?

Comments and hazards cbserved:

ARSON

Does basic security against arson by outsiders appear
reasonable®?

Is there an absence of unnecessary fire load in close proximity

to the building or available for ignition by outsiders?

Comments and hazards observed:

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Jooo O U0 oo O

L
[

No

No

No

No

No

No

No

No

No

No

g oo o

Jgot O

2 Note: Reasonable only in the context of this fire risk assessment. If specific advice on security (including security against arson) is
required, the advice of a security specialist should be obtained.

[INSERT LOCATION HERE]
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10. PORTABLE HEATERS AND HEATING INSTALLATIONS

10.1
10.2

10.3

104

11.
11.1

11.2

11.3

12,
121
12.2

13.

13.1

13.2

Is the use of portable heaters avoided as far as practicable?
If portable heaters ‘are used,

is the use of the more hazardous type (e.g. radiant
bar fires or lpg appliances) avoided?

are suitable measures taken to minimize the
hazard of ignition of combustible materials?

Are fixed heating installations subject to regular
maintenance?

Comments and hazards observed:

COOKING

Are reasonable measures taken to prevent fires as
a result of cooking?

More specifically:

Filters changed and ductwork cleaned regularly?

Suitable extinguishing appliances available?

Comments and hazards observed:

LIGHTNING

Does the building have a lightning protection system?

Comments and deficiencies observed:

N/A

N/A

N/A

N/A

N/A

Yes

D Yes
:I Yes
D Yes

]
_
.

Yes

]
UL

Yes

Yes

Yes

OTHER SIGNIFICANT IGNITION SOURCES THAT

WARRANT CONSIDERATION

Ignition sources:

Comments and deficiencies observed:

JUo O

No

Jua 0

No

No

_

No

[INSERT LOCATION HERE]
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14.
14.1

14.2

143

HOUSEKEEPING
Is the standard of housekeeping adequate?
More specifically:

Combustible materials appear to be separated from
ignition sources?

Avoidance of unnecessary accumulation of combustible
materials or waste? b .

Yes :I No D

Yes :’ No Ej
Yes : No E

Appropriate storage of hazardous materials? - N/A : Yes !: No :]

Avoidance of inappropriate storage of combustible
materials?

Comments and hazards observed:

Yes E No D

15. HAZARDS INTRODUCED BY OUTSIDE CONTRACTORS

15.1

15.2

15.3

- 154

AND BUILDING WORKS

Is there satisfactory control over works carried out in the
building by outside contractors (including “hot work” permits)?

Are fire safét_;y conditions imposed on outside contractors?

If there are in-house maintenance personnel, are suitable
precautions taken during “hot work”, including
use of hot work permits?

Comments:

Yes [:I No E]
Yes I:’ No D

N/A D Yes D No :)

[INSERT LOCATION HERE]
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FIRE PROTECTION MEASURES

16. MEANS OF ESCAPE FROM FIRE

16.1 It is considered that the building is provided with
reasonable means of escape in case of fire.

16.2 More specifically:
Adequate provision of exits?
Exits easily and immediately openable where necessary?
Fire exits open in direction of escape where necessary?

Avoidance of sliding or revolving doors as fire exits
where necessary?

Satisfactory means for securing exits?

Reasonable distances of travel:
® Where there is a single direction of travel?

® Where there are alternative means of escape?
Suitable protection of escape routes?

Suitable fire precautions for all inner rooms?
Escape routes unobstructed?

16.3 It is considered that the building is provided with
reasonable arrangements for means of escape for
disabled occupants.

16.4 Comments and deficiencies cbserved:

Yes

Yes

Yes

Yes

Yes

Yes

Yes
Yes

Yes
Yes

Yes

Yes

17. MEASURES TO LIMIT FIRE SPREAD AND DEVELOPMENT

17.1 It is considered that there is:
compartmentation of a reasonable standard®.

reasonable limitation of linings that may promote
fire spread.

17.2 Comments and deficiencies observed:

U Uuooo oo ooo o

2,
o

2
)

U 0obooo 0o ooo o

No

No

No
No

No

Yes E No [:
Yes :l No I:

% Based on visual inspection of readily accessible areas, with a degree of sampling where appropriate.

7 : [INSERT LOCATION HERE]
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18. ESCAPE LIGHTING

18.1 Reasonable standard of escape lighting system provided*? Yes !:] No D

18.2 Comments and deficiencies observed:

19. FIRE SAFETY SIGNS AND NOTICES
18.1 Reasonable standard of fire safety signs and notices? Yes D No I:]

19.2 Comments and deficiencies observed:

20. MEANS OF GIVING WARNING IN CASE OF FIRE

20.1 Reasonable manually operated electrical fire alarm

system provided®? Yes I:l No I:l

20.2 Automatic fire detection provided? Yes I ] Yes I I No I:l
(throughout (part of
building) building only)

20.3 Remote transmission of alarm signals? Yes D No !:l

20.4 Comments and deficiencies observed?

21. MANUAL FIRE EXTINGUISHING APPLIANCES
21.1 Reasonable provision of portable fire extinguishers? Yes :’ No :]

21.2 Hose reels provided? Yes E No :l

21.3 Comments and deficiencies observed:

22. RELEVANT* AUTOMATIC FIRE EXTINGUISHING SYSTEMS
22,1 Type of system:

22.2 Comments:

4 Based on visual inspection, but no test of illuminance levels or verification of full compliance with relevant British Standard carried out.
®Based on visual inspection, but no audibility tests or verification of full compliance with relevant British Standard carried out.
¥ Relevant to life safety and this risk assessment (as opposed purely to property protection).

8 . [(INSERT LOCATION HERE] . © C.S. Todd & Associates Ltd, 2005
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23. OTHER RELEVANT® FIXED SYSTEMS
23.1' Type of system:

23.2 Comments:

MANAGEMENT OF FIRE SAFETY

24. PROCEDURES AND ARRANGEMENTS

24.1 Person responsible for fire safety®:

24.2 Competent person(s) available to assist in implementation of

fire safety legislation?

Comments:

24.3 Appropriate fire procedures in place?

(including arrangements for summoning the fire and rescue service)

Comments:

24.4 People nominated to respond to fire?

Comments:

24.5 People nominated to assist with evacuation?

Comments:

24.6 Appropriate liaison with fire brigade?

Comments:

na ]

nva []

na [ ]

¥ Relevant to life safety and this risk assessment (as opposed purely to property protection).
8 This is not intended to represent a legal interpretation of responsibility, but merely reflects the managerial arrangement in place

at the time of this risk assessment.

Yes D

Yes :

Yes I:l

Yes :l

Yes [

No D

9 : {INSERT LOCATION HERE]
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24.7

25.
25.1

25.2

25.3

254

26.
26.1

26.2

26.3

Routine in-house inspections of fire precautions (e.g. in the

course of health and safety inspections)?

Comments:

TRAINING AND DRILLS

Are all staff given instruction on induction?

Comments:

Are all staff given periodic “refresher training” at suitable

intervals?

Comments:

Are staff with special responsibilities (e.g. fire wardens)

given additional training?

Comments:

Are fire drills carried out at appropriate intervals?

Comments:

o

TESTING AND MAINTENANCE

Adequate maintenance of workplace?

Comments and deficiencies observed:

Weekly testing and periodic servicing of fire detection and

alarm system?

Comments and deficiencies observed:

Monthly, six-monthly and annual testing routines for

emergency lighting?

Comments and deficiencies observed:

Yes

Yes

N/A I:l Yes

Yes

Yes

Yes

Yes

N/A : Yes I:

NOD

NOD

No(__—’

No[ ]

NOD

10
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26.4

26.5

26.6

Annual maintenance of fire extinguishing appliances?

Comments and deficiencies observed:

Six-monthly inspection and annual testing
of rising mains?

Comments and deficiencies observed:

Weekly testing and periodic inspection of sprinkler
installations?

Comments:

Yes :

N/A D Yes

N/A l: Yes

No

26.7 Routine checks of final exit doors and/or security
fastenings? N/A D Yes E: No :l
Comments:

26.8 Annual inspection and test of lightning .
protection system? N/A :] Yes D No l:!
Comments:

26.9 Other relevant inspections or tests:
Comments;

27. RECORDS

27.1 Appropriate records of:
Fire drills? N/A [:' Yes D No [:]
Fire training? Yes [ ' No E I
Fire alarm tests? N/A [:’ Yes L No L |
Escape lighting tests? N/A :] Yes | No L
Maintenance and testing of other fire protection systems? N/A :l Yes Ll No L1

27.2 Comments:

11 L {INSERT LOCATION HERE) © C.S. Todd & Associates Ltd, 2005
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FIRE RISK ASSESSMENT

The following simple risk level estimator is based on a more general health and safety risk level
estimator contained in BS 8800:

Potential consequences
of fire » Slight harm Moderate harm Extreme harm
Fire hazard ~
Low Trivial risk Tolerable risk Moderate risk
Medium Tolerable risk Moderate risk Substantial risk
High Moderate risk Substantial risk Intolerable risk

Taking into account the fire prevention measures observed at the time of this risk assessment, it is
considered that the hazard from fire (probability of ignition) at this building is:

Low | Medium [__| High [ ]

Taking into account the nature of the building and the occupants, as well as the fire protection and
procedural arrangements observed at the time of this risk assessment, it is considered that the
consequences for life safety in the event of fire would be:

Slight harm [:] Moderate harm l__—l Extreme harm I:]

In this context, a definition of the above terms is as follows:

Slight harm: Outbreak of fire unlikely to result in serious injury or death of any occupant
(other than an occupant sleeping in a bedroom in which a fire occurs).

Moderate harm:  Outbreak of fire could result in injury of one or more occupants, but it is unlikely
to involve multiple fatalities.

Extreme harm: Significant potential for serious injury or death of one or more occupants.

12 o [INSERT LOCATION HERE] © C.S. Todd & Associates Ltd, 2005
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Accordingly, it is considered that the risk to life from fire at this building is:

Trivial I:__—] Tolerable [:| Moderate D Substantial : Intolerable [:l

DOL

Wi WLLL L VL LS L

¥} A TN AR

A suitable risk-based control plan should involve effort and urgency that is proportional to risk.
The following risk-based control plan is based on one advocated by BS 8800 for general health

and safety risks:
Risk Level Action and timescale
Trivial No action is required and no detailed records need be kept.
Tolerable No major additional controls required. However, there may be a need for
consideration of improvements that involve minor or limited cost.
It is essential that efforts are made to reduce the risk. Risk reduction
measures should be implemented within a defined time period.
Moderate Where moderate risk is associated with consequences that constitute
extreme harm, further assessment may be required to establish more
precisely the likelihood of harm as a basis for determining the priority for
improved control measures.
Considerable resources may have to be allocated to reduce the risk. If the
Substantial building is unoccupied, it should not be occupied until the risk has been
reduced. If the building is occupied, urgent action should be taken.
Intolerable Building (or relevant area) should not be occupied until the risk is reduced.
Please note that, although the purpose of this section is to place the fire risk in context,
the above approach to fire risk assessment is subjective and for guidance only. All
hazards and deficiencies identified in this report should be addressed by implementing
all recommendations contained in the following section. The risk assessment should be
reviewed periodically.

13
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ACTION PLAN

It is considered that the following recommendations should be 1mplemented in order to reduce fire risk to,
or maintain it at, the following level:

Trivial D Tolerable l——_l

Definition of priorities (where applicable);

1 Priority
(where
applicable)

14 . ’ {INSERT LOCATION HERE] © C.S. Todd & Associates Ltd, 2005
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making your premises safe from fire

A short guide to
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Introduction

This booklet provides simple
and practical advice to people
responsible for fire safety in small
and medium-sized businesses.

It provides guidance on how to
make sure that you are meeting
the Regulatory Reform (Fire Safety)
Order 2005.

It is not a detailed guide, and it
does not replace any of our more
wide-ranging guides.

If you feel that you need more information, you can find details
on how to get the various guides and a list of other useful
reading material at the end of this leaflet.

What is the Regulatory Reform (Fire Safety) Order 2005?
The Government is committed to regulating only where necessary
and in a way that is more suited to the needs of modern business.
That is why the order was made, under the Regulatory Reform
Act 2001. It replaces most fire safety legislation with one simple
order. It means that any person who has some level of control

in premises must take reasonable steps to reduce the risk from
fire and make sure people can safely escape if there is a fire.

What can this booklet do?

This booklet will lead you through a step-by-step process to
achieve the safest possible outcome without, in most cases,
the need for any specialist or formal knowledge or training.

Achieving fire safety is often a matter of common sense, but you
will have to make sure that you set aside enough time to work

through the necessary steps. In more complicated premises or
those with many people at risk, such as care homes, hospitals

or large cinemas, you may need more expert help.

Where does the order apply?

The order applies to virtually all premises and covers nearly
every type of building, structure and open space.

For example, it applies to:

e offices and shops;

* premises that provide care, including care homes
and hospitals;

e community halls, places of worship and other
community premises;

e the shared areas of properties several

households live in (housing laws may also apply);

pubs, clubs and restaurants;

schools and sports centres;

tents and marquees;

hotels and hostels; and

factories and warehouses.

It does not apply to:
* people’s private homes, including individual flats
in a block or house.
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What are the main rules under the order?
You must:

e carry out a fire-risk
assessment identifying
any possible dangers
and risks;

e consider who may be
especially at risk;

e get rid of or reduce the
risk from fire as far as is
reasonably possible and
provide general fire
precautions to deal with any possible risk left;

e take other measures to make sure there is protection if
flammable or explosive materials are used or stored;

e create a plan to deal with any emergency and, in most
cases, keep a record of your findings; and

e review your findings when necessary.

Poor housekeeping

Who is responsible for meeting the order?

Under the order, anyone who has control of premises or anyone
who has a degree of control over certain areas or systems may
be a ‘responsible person’. For example, it could be:

e the employer for those parts of premises staff may go to;

¢ the managing agent or owner for shared parts of premises
or shared fire safety equipment such as fire-warning systems
or sprinklers;

e the occupier, such as self-employed people or voluntary
organisations if they have any control; or

e any other person who has some control over a part
of the premises.

Although in many premises the responsible person will be
obvious, there may be times when a number of people have
some responsibility.

How do | meet the order?

If you are the responsible person, you must make sure you
carry out a fire-risk assessment although you can pass this
task to some other competent person. However, you will still
be responsible, in law, for meeting the order.

The responsible person, either on their own or with any other
responsible person, must as far as is reasonably practical
make sure that everyone on the premises, or nearby, can
escape safely if there is a fire.

This is different from previous legislation in that you must
consider everyone who might be on your premises, whether
they are employees,visitors or members of the public, for
example, at an open-air entertainment venue. You should
pay particular attention to people who may have a disability
or anyone who may need special help.

The order says that you must manage any fire-risk in your
premises. Fire authorities no longer issue fire certificates and
those previously in force will have no legal status.

You must still carry out a fire-risk assessment but any fire
certificates you have may be useful as a good starting point.

If your premises have been designed and built in line with
modern building regulations (and are being used in line with
those regulations), your structural fire precautions should be
acceptable. You will still need to carry out a fire-risk assessment
and make sure that you keep up all fire precautions and
maintenance routines.
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R A —— Step 1 - Idgntlfy the hazards within your premises
You need to identify:

Identify fire hazards e sources of ignition such as
Identify: naked flames, heaters or
* sources of ignition; some commercial processes;
* sources of fuel; and ¢ sources of fuel such as
* sources of oxygen. built-up waste, display
materials, textiles or
overstocked products; and
® sources of oxygen such
as air conditioning or
medicinal or commercial oxygen supplies.

Identify people at risk

Identify:

® people in and around the premises; and
* people who are especially at risk.

Evaluate, remove or reduce, and protect
from risk

Evaluate the risk of a fire starting.

Evaluate the risk to people from a fire.

. Step 2 - Identify people at risk
[ ]
e Remove or reduce fire hazards.
[ )
[ ]

You will need to identify those people who may be especially
at risk such as:

Remove or reduce the risks to people from a fire. * people working near to fire dangers;
Protect people by providing fire precautions. * people working alone or in isolated areas
] ] ] (such as in roof spaces or storerooms);
Record, plan, inform, instruct, and train e children or parents with babies; and
* Record any major findings and action you e the elderly or infirm and people who are disabled.
have taken.
Discuss and work with other responsible people.
Prepare an emergency plan. Step 3 - Evaluate, remove, reduce and protect from risk
Inform and instruct relevant people. Evaluate the level of risk in your premises. You should remove
Provide training. or reduce any fire hazards where possible and reduce any risks

) you have identified. For example, you should:
Review

* Review your fire-risk assessment regularly. * replace highly flammable materials with less
* Make changes where necessary. flammable ones;

" — * make sure you separate flammable materials
Remember to review your fire-risk from sources of ignition; and
assessment regularly. * have a safe-smoking policy.

When you have reduced the risk as far as possible, you must
assess any risk that is left and decide whether there are any
further measures you need to take to make sure you provide
a reasonable level of fire safety.
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The general fire precautions you may need to take

In this short guide, it is impossible to give detailed guidance
for every type of premises. However, the minimum you should
consider will include the following.

A fire-detection and warning system

* You must have a suitable fire-detection
and warning system. This can range
from a shouted warning to an electrical
detection and warning system.

* Whatever system you have, it must
be able to warn people in all
circumstances.

A way of fighting a small fire

® |t may be acceptable to have multi-purpose fire extinguishers

with a guaranteed shelf life.

® As a rule of thumb you should have one extinguisher for
every 200 metre squared (m?) of floor space with at least
one on each floor.

Main types of portable extinguishers

Water Powder Foam CARBON DIOXIDE (CO;)

For wood, paper, textile For liquid and electrical fires For use on liquid fires For liquid and electrical fires

and solid material fires

Do not use on liquid, Do not use Do not use on Do not use on
electrical or metal fires. on metal fires. electrical or metal fires. metal fires.

You can see the contents of an extinguisher by looking at the
colour on the red body.

We have not shown a halon extinguisher as no new halon
production is permitted in the UK.

Safe routes for people to leave the premises

The ideal situation is when there is more than one escape
route from all parts of the premises, although this is not
always possible.

If only one route is available, you may need to make it fire-
resisting (protected) or install an automatic fire-detection system.

The distance people need to go to escape (the travel distance)
should be as short as possible. The travel distance should be
measured from the farthest point in a room to the door to a
protected stairway or, if there is no protected stairway, to the
final exit from the building.

If there is only one escape route, the travel distance should not
normally be more than 18 metres. This distance should be
shorter (12 metres or less) in any parts of the premises where
there is a high chance of a fire starting or spreading quickly.
The distance can be longer (up to about 25 metres) where
the chance of a fire starting or spreading quickly is very low.

If there is more than one escape route, the travel distance
should not normally be more than 45 metres (around 25
metres in areas where the risk of fire is high and about 60
metres in areas where the risk of fire is very low).

Stairways, corridors and areas near the fire exits should be
kept clear of obstructions and material which can catch fire.

The escape route should lead to a final exit and a safe place.

If the stairway is not protected, the travel distance should be
in line with those suggested above for single escape routes
and the final exit should be easy to see and get to from the
stairway at ground-floor level.

High-risk rooms should not generally open directly into a
fire-protected stairway.

If your fire-risk assessment shows that people using any floor
would not be aware of a fire, you may need other fire-protection
measures, for example, an automatic fire-detection and
warning system.
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You should follow the above guidelines with caution. You must
look at each part of the premises and decide how quickly
people would react to a warning of fire. If you are in any doubt
or your premises provide care or sleeping facilities, you should
read the more detailed guidance published by the Government
or get expert advice. Some factories and warehouses can have
longer distances to travel to escape the fire.

Suitable fire exit doors

* You should be able to use fire exit doors and any doors
on the escape routes without a key and without any
specialist knowledge.

* |n premises used by the public or large numbers of people,
you may need push (panic) bars or push pads.

Other things to consider

e Whether you need emergency lighting.

e Suitable fire-safety signs in all but the smallest premises.

¢ Training for your staff or anyone else you may reasonably
expect to help in a fire.

* A management system to make sure that you maintain
your fire safety systems.

Some very small and simple premises may be able to satisfy all
these steps without difficulty. However, you should still be able
to show that you have carried out all the steps.

Step 4 - Record, plan, instruct, inform and train

In this step you should record, plan, instruct, inform and train.
You will need to record the dangers and people you have
identified as especially at risk in step 1 and step 2. You should
also record what you did about it in step 3. A simple plan can
help you achieve this.

You will also need to make an emergency plan, tailored to
your premises.

It should include the action that you need to take in a fire in
your premises or any premises nearby. You will need to give
staff, and occasionally others, such as hotel guests or volunteer
stewards, instructions. All employees should receive enough
information and training about the risks in the premises. Some,
such as fire marshals, will need more thorough training.

Step 5 - Review

You should make sure your fire-risk assessment is up to date.
You will need to re-examine your fire-risk assessment if you
suspect it is no longer valid, such as after a near miss and
every time there is a significant change to the level of risk in
your premises. This could include:

e if you store more materials which can catch fire easily;
* a new night shift starting; or
e achange in the type or number of people using your premises.

Enforcing the order

Fire authorities will be the main agency responsible for enforcing
all fire-safety legislation in non-domestic premises. They will
target their resources and inspections at those premises that
present the highest risk. All fire authorities will continue to look
into complaints about fire safety, carry out investigations after
fires where poor fire-safety management is discovered and may
carry out targeted inspections.

If you do not meet the order, the fire authority will provide
practical advice or, if the risk is serious, a formal notice. Except
in the most serious cases, the fire authority will work with you to
achieve a satisfactory level of fire safety.
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If there is a very serious risk to life, the fire authority can issue
a notice preventing the premises being used for certain things
(such as sleeping), or preventing people from using all or part
of the premises. This power is shared with housing authorities
in properties which several households live in.

In all cases you will have a right of appeal, both informally
and formally.

An informal appeal, normally to a more experienced fire-safety
manager, can sometimes identify a different way of meeting
the order.

If this is not successful, you can appeal formally to a magistrate.

You can also agree with the enforcing authority to ask for a
formal decision from the Secretary of State on a solution if you
cannot agree about technical issues.

If you change your premises

In most cases you will be able to change your premises.
However, you must remember that you will be responsible for
managing the risk you create and you will still have to follow the
planning process and building regulations. You will need to look
at your fire-risk assessment again and look at how the changes
will affect the risk in your premises. You should assess if your
risk-management measures are adequate and if you need to
take any further action.

In some higher risk premises, for example, those in which the
risk to life can be said to be higher than normal or where
particularly complicated fire-safety arrangements are needed,
the fire authority will be able to issue an alterations notice.
Under the alterations notice, you must tell them about any
changes you plan to make to premises if those changes would
create a significant increase in the risk.

An example of how to carry out a simple risk assessment
This example is not the only way of carrying out a fire-risk
assessment.

Whatever method you use, it should be able to show that you
have kept to the law.

Before a fire-risk assessment

Cardboard boxes
COMBUSTIBLE MATERIALS

Gas cooker

IGNITION SOURCE
Ashtray/Smoking

IGNITION SOURCE

N\

x\- & card rack

Portable heater
IGNITION SOURCE

Stack of newspapers
on counter
COMBUSTIBLE MATERIALS

T, -

Make a simple drawing of the premises, drawn roughly to scale,
which shows any relevant structural features, such as staircases
and how particular areas are used, for example, production,
storage or sleeping areas.

Portable heater
IGNITION SOURCE

Display carousel with
disposable lighters
IGNITION SOURCE

The plan should show any dangers (step 1) and those people
at significant risk (step 2). It should also identify where material
which could catch fire easily and sources of ignition are

close together.



0ct

You can use a simple noughts and crosses system — circles for
materials and crosses for ignition sources.

Step 3 — The action you take should be common sense and,
in the main, not expensive. If any requirements prove to be
expensive, you may be able to put temporary measures in
place until you can put full measures into practice.

This will only be acceptable if there is no serious risk to people.

Forming an emergency plan and assessing training, instruction
or recording requirements should take place under step 4.

Under step 5 you should decide on a system of regular reviews.

After a fire-risk assessment

Enough suitable storage

G k laced
B SOOUEr feplace shelving provided

with a microwave

Torch provided
in the back room

Portable heaters
replaced with fixed
electric radiator

Smoking not
allowed

Desk now
facing the door

Extinguisher
provided

Smoke detector
fitted

Display carousel moved
closer to a supervised counter



Advice and information
If you need more practical advice or information after you have
carried out your fire-risk assessment, your Fire and Rescue Service
may be able to help you (see under ‘Fire’ in the phone book).

You can get guides, suitable for your type of premises, from
good bookshops and by downloading them from the internet at

You can get information about managing process risks and
highly flammable or explosive materials from your local HSE office
or on their website at www.hse.gov.uk. You can get advice
on reducing the risk of arson from the Arson Prevention Bureau
by phoning 020 7216 7525.

You can get further copies of this booklet and alternative formats from:

DCLG Publications

PO Box 236

Wetherby

West Yorkshire

LS23 7NB

Phone: 0870 1226 236

Fax: 0870 1226 237
Textphone: 0870 1207 405
E-mail: odpm@twoten.press.net

Product code: 05 FRSD 03546
The Crown owns the copyright to this guide.
© Copyright in the content, design and typographical arrangement

rests with the Crown.
Published by the Department for Communities and Local Government.

Clarkty
approsed by
Plain English Campalgn

Printed in the UK on paper made up of at least 75% recycled waste.
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FIRE RISK ASSESSMENT

THE SHARED HOUSE
HIGH STREET
NEWTOWN

DATE OF ASSESSMENT: 25th October 2006

REVIEW DATE: 24rd October 2007



LOCATION OF FIRE HAZARDS

ACTION TO MITIGATE OR REMOVE HAZARD

Sources of Ignition & Heat

Electric Convector Heaters

Wall mounted - no combustibles or furniture placed in
vicinity of heaters.

Electrical equipment /appliances

Boiler and heaters serviced annually by approved contractor.

Mains circuits and gear subject to annual check by NICEIC
registered contractor

Electrical equipment examined and checked by NICEIC
registered contractor annually.

Visual check of wiring & equipment periodically carried out.

All appliances plugged direct into socket or fused multi plug
adapters.

Only CE marked electrical equipment to be used.

Gas Cooker in Kitchen

Not sited near curtains, drapes or other combustible
materials.

Appliance serviced annually by CORGI registered engineer.
Use of chip pans not permitted.

Sited away from Kitchen exit door

Candles

Tenants are discouraged from using candles.

If used they must be placed in a suitable holder on a flat, non
combustible surface; away from combustible items; not be
left unattended; and properly extinguished when finished
with

Smoking

Smoking is not permitted anywhere in the building.

Arson

Main entrance door to be kept shut. Entry to premises
available to residents only.

External storage kept to a minimum & well clear of building
& exits.

Rubbish bin emptied regularly.

Readily Combustible Materials

Fabric furnishings, curtains, settees etc.

Maintained in good order, no tears or exposed foam fillings

All Furniture and furnishings are fire retardant (Furniture &
Furnishings (fire) (Safety) Regulations 1988)




Waste bins

Bins emptied regularly by tenants.

Quantities of paper, card etc.
Notice Boards on escape routes.

Stored in stationery cupboard.
Old notices removed regularly.

Flammable Substances

Flammable gas cylinders / heaters

No flammable gas cylinders / oil or paraffin heaters are
permitted in the building.

Structural Features

General

The building is of traditional construction.

Fire resisting construction separates the staircase from the
rest of the building.

Bedrooms are separated by fire resisting construction.

Doors

Fire doors are fitted to the dining room / kitchen; and the
bedrooms. These doors are either self closing

The toilet and bathroom contain no electrical appliances or
fire risk

Fire doors are self-closing, have heat and smoke seals and
are in good condition.

Staircase

Staircase and hall carpet/flooring is in good order and does
not pose a trip hazard.

Surface linings to walls and ceiling are non combustible.

Distance to final exits door

All distances of travel are acceptable for the risk involved.

People at Risk

Resident Tenants

All resident tenants received written notification of the fire
procedure for the building (Fire Action Notice, copy
attached).

Fire procedure notices are also displayed in the dining room
and hall.

Other Persons resorting to the building

Visitors to the building are generally supervised by the
tenants they are visiting.

Visiting contractors are the responsibility of the landlord
whilst in the building. Contractors are informed of the fire
procedure when they arrive.

People with Disabilities

There are no disabled tenants.

Should a disabled visitor be in the building, then the tenant
they are visiting will generally be responsible for their




evacuation.

Additional tenants may be allocated to assist with the
evacuation as necessary.

Fire safety Arrangements

Means of Escape routes

To be kept clear of obstructions and combustible /
flammable materials (Internally & externally)

Fire Alarms system

A fire alarm and detection system conforming to B.S. 5839
Grade A: LD2 is fitted throughout the building.

This system consists of mains powered smoke and heat
detectors with battery back up, linked to a control panel
located in the hallway. The detectors are all interlinked and
a manual break glass alarm point is sited near to the entrance
door.

The system is tested weekly by the landlord and tests or any
maintenance to the system is recorded in a logbook.

System is serviced annually by a qualified electrician.

Emergency Lighting

Emergency lighting conforming to B.S. 5266 is fitted to
escape routes (Staircase).

External emergency lights are not required as Street lighting
provides adequate external illumination.

Monthly (Quick) test of lighting units carried out. Full
function and battery test carried out every six months.

All tests and maintenance are recorded in a logbook kept on
the premises.

The system is service annually by a qualified electrician.

Primary Lighting

Internal primary lighting is in regular use. Bulbs are
replaced as and when necessary by residents.

Fire Fighting Equipment

One Fire Blanket is provided in the kitchen and a Foam
extinguisher is sited in the hall near to the front door.
indicated on attached plan.

Fire fighting equipment is serviced annually by maintenance
engineer and test is recorded on label on extinguisher body.




FIRE ACTION NOTICE

IF YOU DISCOVER A FIRE

A.  Sound the alarm by breaking the nearest break glass call point (by front door).
B.  Evacuate the building via the nearest exit.
C. Dial 999 to call the Fire Service.
ON HEARING THE FIRE ALARM
D. Leave the building by the nearest available exit.
Close all doors behind you.
F.  Report to the Assembly point at the front of the building.

DO NOT

STOP TO COLLECT PERSONAL BELONGINGS
RE-ENTER THE BUILDING FOR ANY REASON UNLESS AUTHORISED TO DO SO
TAKE ANY RISKS




Conclusions and Significant Findings

The premises are classified as normal risk as it is of traditional construction and any outbreak of fire is likely
to be confined to one room for sufficient time to allow the safe evacuation of the building.

No hazardous processes are conducted or significant flammable materials stored in the building. Portable gas
or other heating appliances are not permitted.

Electrical and gas equipment is serviced annually by registered contractors.
No smoking is permitted anywhere in the building.

All tenants have been given a written copy of the Fire Procedure. All visitors are escorted whilst on the
premises.

Escape routes are clearly indicated and are maintained available and clear at all times.

The fire alarm, emergency lighting and primary lighting systems are checked and maintained regularly and the
results recorded.

Firefighting equipment provided is appropriate for the risk and is serviced annually.
A Plan/drawing indicating the premises layout is attached as an appendix to this assessment.

This risk assessment will be reassessed on an annual basis, or where significant changes to the premises are
made.
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